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Commonbxealtlj  0f  Ifc^fwattts. 


To  the  Honorable  the  Senate  and  House  of  Representatives  in  General 
Court  assembled. 

In  accordance  Avith  the  requirements  of  section  3  of  chap- 
ter 19  of  the  Revised  Laws,  the  Civil  Service  Commissioners 
have  the  honor  to  submit  the  following  as  their  twentieth 
annual  report. 

Charles  Theodore  Russell,  chairman  of  the  commission, 
died  on  Monday,  February  16,  and  on  March  25  Bentley  W. 
Warren  was  appointed  to  fill  the  vacancy  in  the  commission. 
He  entered  upon  duty  April  3,  1903,  at  which  time  Hon. 
Charles  H.  Porter  was  elected  chairman.  At  the  expiration 
of  his  term  of  office  in  July  Mr.  Warren  was  duly  reappointed 
and  qualified. 

The  number  of  examinations  held  by  the  commissioners 
during  the  official  year,  from  Oct.  1,  1902,  to  Sept.  30,  1903, 
inclusive,  is  as  follows  :  — 

General  competitive  examinations,  ....         164 
Non-competitive  examinations,         ....  96 

The  commissioners  adhere  to  their  policy  before  expressed 
to  the  Legislature,  that  non-competitive  examinations  must 
be  limited  to  cases  required  by  express  provision  of  law  or 
by  the  necessity  of  special  circumstances,  and  that  in  all 
cases  the  reason  therefor  should  be  reported  to  the  Legis- 
lature. 

Of  the  96  cases  of  non-competitive  examinations,  81  were 
for  promotion;  12  were  of  applicants  for  positions  as  in- 
spectors of  plumbing  and  gas  fitting,  under  chapter  103, 
section  5,  of  the  Revised  Laws,  and  chapter  265,  Acts  of 
1897.     In  these  cases  the  commissioners  have  no  authority 
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to  insist  upon  competitive  examinations  ;  the  remaining  3 
non-competitive  examinations  were  in  cases  of  original  ap- 
pointments, where  there  were  no  suitable  persons  upon  the 
eligible  lists. 

During  the  time  covered  by  this  report  2,945  persons  were 
examined  for  positions  in  the  public  service  of  the  State  and 
the  several  cities  and  towns  coming  within  the  provisions 
of  the  law.  Of  this  number,  2,216  were  men,  including  45 
veterans,  and  729  were  women.  Of  the  persons  examined, 
1,896  obtained  the  required  65  per  cent.,  and  were  placed 
upon  the  eligible  lists.  Of  the  applicants,  2, 710  had  received 
a  common  school  education,  and  235  had  at  some  time 
attended  college. 

During  the  time  covered  by  this  report  630  men  and  105 
women  were  duly  certified  and  appointed  to  positions  in  the 
public  service.  Of  the  persons  appointed,  4  were  examined 
veterans  and  27  unexamined  veterans,  who  received  appoint- 
ment in  accordance  with  section  22  of  chapter  19  of  the 
Revised  Laws. 

The  average  age  of  persons  examined  for  positions  in  the 
classified  service  is  about  thirty-nine  years. 

The  Labor  Service. 

The  labor  service  is  now  under  the  jurisdiction  of  the  Civil 
Service  Commissioners  in  the  cities  of  Boston,  Worcester, 
Cambridge,  New  Bedford,  Newton  and  Everett,  and  can  be 
applied  to  any  other  city  upon  vote  of  the  city  council  and 
approval  of  the  mayor  of  such  city. 

There  were  2,708  applicants  registered  for  employment  as 
laborers  or  mechanics  in  the  departments  of  Boston  during 
the  year  covered  by  this  report,  of  whom  94  were  veterans. 
There  were  151  requisitions  received  from  the  different 
departments,  and  461  certifications  made,  including  the 
names  of  66  veterans.  The  number  employed  was  161, 
including  12  veterans. 

In  Worcester  1,552  applicants  were  registered,  including 
15  veterans.  There  were  64  requisitions  received,  and  1,567 
certifications  were  made,  including  the  names  of  11  veterans. 
From  these  certifications  1,202  men  were  employed,  includ- 
ing 9  veterans. 
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In  Cambridge  692  applicants  were  registered,  including 
19  veterans.  There  were  45  requisitions  received,  and  450 
certifications  were  made,  including  the  names  of  13  veterans. 
From  these  certifications  154  men  were  employed,  including 
10  veterans. 

In  New  Bedford  352  applicants  were  registered,  including 
7  veterans.  There  were  106  requisitions  received,  and  529 
certifications  were  made,  including  the  names  of  7  veterans. 
From  these  certifications  185  men  were  employed. 

In  Newton  41  applicants  were  registered,  but  there  were 
no  employments.  This  is  explained  by  the  fact  that  for 
several  years  the  street  department  of  Newton  has  been 
employing  a  large  force  of  men  upon  new  work.  This  work 
having  been  completed,  there  was  a  sufficient  number  of  per- 
sons in  the  department  without  further  certification. 

In  Everett  204  men  were  registered,  including  6  veterans. 
There  were  21  requisitions  received,  and  223  certifications 
were  made,  including  the  names  of  7  veterans.  From  these 
certifications  117  men,  including  2  veterans,  were  employed. 

The  reports  of  the  secretary,  chief  examiner,  registrar  of 
labor  and  registration  clerks  will  be  found  in  the  Appendix, 
and  contain  in  detail  the  figures  upon  which  this  report  is 
based. 

Examinations. 
The  commissioners  have,  as  their  rules  provide,  endeavored 
to  make  the  examinations  ' '  absolutely  impartial,  practical 
in  their  character,  and  with  paramount  regard  to  matters 
which  will  fairly  test  the  relative  capacity  and  fitness  of  the 
persons  examined  for  the  service  which  they  seek  to  enter." 
The  rules  established  by  the  commissioners  provide  that* 
every  applicant  may  inspect  his  examination  papers  and  the 
marking  of  the  same ;  and  that  any  applicant  who  feels  that 
he  has  in  any  way  been  aggrieved,  or  that  he  has  failed  to 
receive  full  credit  for  his  work,  may  appeal  from  the  decision 
of  the  examiners  to  the  commissioners  for  a  revision  of  his 
marking.  This  privilege  of  inspecting  the  papers  and  marks 
is  very  generally  exercised  by  applicants.  Of  the  total 
number  of  2,945  applicants  examined  during  the  period 
covered  by  this  report,  2  have  applied  to  the  commissioners 
for  a  revision  of  their  marks. 


12  MASSACHUSETTS   CIVIL   SERVICE.        [Jan. 

New  Legislation. 
By  chapter  102  of  the  Acts  of  1903  the  provisions  of  the 
civil  service  acts  and  rules  were  extended  and  made  appli- 
cable in  the  town  of  Milton  to  all  ' '  heads  of  departments  not 
elected  by  the  people,  chief  superintendents  of  departments, 
clerks  and  confidential  stenographers  of  the  selectmen,"  etc. 
By  this  act  certain  offices  exempted  from  civil  service  classi- 
fication under  section  9  of  chapter  19  of  the  Revised  Laws 
are  now  included  within  the  classification  in  Milton,  and  to 
that  extent  the  act  is  an  amendment  of  chapter  19  of  the 
Revised  Laws.  The  enactment  of  the  above  law  is  a  step  in 
the  right  direction. 

Suggestions  of  Legislation. 

Under  the  civil  service  act,  section  5,  it  is  the  duty  of  the 
commissioners  to  suggest  to  the  General  Court  appropriate 
legislation  for  the  administration  and  improvement  of  the 
civil  service,  and  in  accordance  with  this  duty,  they  respect- 
fully suggest  the  following  :  — 

First.  —  That  a  law  be  enacted  which  shall  govern  the 
removal  from  office  of  officers  and  employees  in  the  classified 
civil  service. 

It  was  long  assumed  that  in  providing  for  the  filling  of 
vacancies  by  appointment  from  the  eligible  lists,  after  suit- 
able examination,  there  would  be  little  temptation  to  remove 
an  officer  or  employee  except  for  good  cause.  Experience, 
however,  has  shown  that  this  is  not  a  sufficient  safeguard, 
and  that  there  should  be  some  legislation  on  this  subject. 
•  Second.  —  That  the  civil  service  law  be  amended  so  that 
the  application  of  the  rules  may  be  extended  to  counties. 
There  seems  to  be  no  good  reason  why  the  system  should 
not  be  made  applicable  to  the  appointive  positions  in  the 
government  of  the  several  counties  of  the  Commonwealth, 
with  the  exception  of  judicial  officers,  deputy  sheriffs  and 
such  other  employees  as  seem  to  fall  within  the  reason  of 
the  exceptions  of  section  9  of  chapter  19  of  the  Revised 
Laws. 

By  the  decease  of  the  late  chairman,  Charles  Theodore 
Russell,  the  State  lost  the  services  of  a  most  sincere  and 
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able  man,  who  was  one  of  the  original  commission  appointed 
upon  its  creation,  and  for  many  years  was  its  chairman. 
The  resolutions  adopted  at  the  time  of  his  death,  spread 
upon  the  records  and  incorporated  in  this  report,  express 
the  sentiments  of  his  associates. 

At  a  meetino-  of  the  Civil  Service  Commissioners,  held 
Feb.  25,  1903,  the  following  was  adopted  :  — 

(Stories  glieodove  ^xxsstlt 

Massachusetts  has  lost  a  devoted  citizen  and  a  public  servant  of 
rare  power  and  usefulness  in  the  sudden  and  untimely  death  of 
Charles  Theodore  Russell  of  Cambridge.  One  of  the  founders 
of  the  merit  system  in  this  Commonwealth,  for  nineteen  years  a 
member  and  for  fourteen  of  these  years  chairman  of  the  Massa- 
chusetts Civil  Service  Commission,  Mr.  Russell  gave  to  his  official 
duties  an  unflagging  zeal,  a  wide  range  of  information  and  a  keen, 
wise  and  courageous  judgment.  He  saw  the  Massachusetts  civil 
service  law  and  rules  grow  from  their  beginnings  into  an  elaborate 
fabric,  covering  several  thousand  public  officers  and  employees, 
and  standing  as  an  inspiration  and  a  model  to  other  Common- 
wealths. 

In  the  shaping  and  enforcement  of  this  law  and  these  rules, 
Mr.  Russell,  through  his  long  years  of  active  service,  bore  a  larger 
part  than  any  other  citizen  of  Massachusetts.  For  this  great  and 
difficult  work  Mr.  Russell  possessed  a  wonderfully  complete  equip- 
ment in  his  scholarly  mind,  his  thorough  grasp  of  his  profession, 
his  instinctive  aptitude  for  public  affairs,  and  his  kindliness  of 
heart  and  breadth  of  character.  He  knew  when  to  be  lenient, 
when  to  be  inflexible,  and  he  was  ever  frank,  just  and  con- 
scientious. ' 

His  associates  of  the  Massachusetts  Civil  Service  Commission 
desire  to  make  this  formal  record  of  their  esteem  for  Charles 
Theodore  Russell  as  a  man,  and  their  affection  for  him  as  a  com- 
rade. In  his  chosen  field  of  labor  he  added  honor  to  an  honored 
name.  He  gave  of  the  best  of  his  thought  and  strength  to  the 
public  welfare.  He  took  up  a  good  cause  when  it  was  new  and 
strange  and  weak,  and  he  left  it  strong  and  impregnable.  Well 
may  Massachusetts  hold  his  name  in  grateful  remembrance. 

CHAS.    H.    PORTER, 

WINTHROP  L.  MARVIN, 

BENTLEY  W.  WARREN, 

Civil  Service  Commissioners. 
Dec.  16,  1903. 
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EXAMINATIONS    AND   APPOINTMENTS. 

From  Oct.  1,  1902,  to  Sept.  30,  1903,  inclusive,  there 
were  held  for  the  State  and  Boston  services  123  examina- 
tions as  follows  :  — 


Competitive  Examinations. 
For  State  clerical  service,     .... 
For  Boston  clerical  service,  .... 
For  State  stenographer-typewriter  service, 
For  Boston  stenographer-typewriter  service, 
For  State  prison  service, 
For  Boston  prison  service,    . 
For  metropolitan  park  police  service,  . 
For  district  police  service,     .         .  '      . 
For  Boston  fire  service, 
P'or  Boston  police  service,     . 
For  Boston  drawtender  service,    . 
For  State  foreman  and  inspection  service, 
For  Boston  foreman  and  inspection  service, 
For  State  sub-foreman  service, 
For  Boston  sub-foreman  service, . 
For  Boston  school  janitor  service, 
For  Boston  school  house  custodian  service, 
For  State  civil  engineering  service, 
For  Boston  civil  engineering  service,  . 

Non-competitive  Examinations 
For  State  clerical  promotion, 
For  Boston  clerical  service,  .... 
For  Boston  clerical  promotion, 
For  Boston  stenographer-typewriter  service, 
For  Boston  fire  promotion,   .... 
For  Boston  police  promotion, 
For  Boston  gas-fitting  service, 
For  Boston  plumbing  inspection  service, 
For  Boston  foreman  and  inspection  promotion, 
For  State  civil  engineering  promotion, 
For  Boston  civil  engineering  promotion, 


4 

2 

2 

1 

12 

12 

2 

1 

1 

25 

9 


52 


71 


18 
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There  have  been  held  137  examinations  for  original  ap- 
pointments and  promotions  in  the  clerical,  stenographer- 
typewriter,  police,  drawtender,  foreman  and  inspection, 
sub-foreman,  fire,  school  janitor,  civil  engineering  and 
superintendent  services  of  cities  other  than  Boston,  and  for 
plumbing  inspection  service  in  cities  and  towns,  under 
chapter  103  of  the  Revised  Laws,  as  follows  :  — 


Beverly :  — 

Police  service, 


Number  of 

Examinations. 


Number 
Examined. 


Brockton : — 

Clerical  service,  .... 
Police  service,     .... 
Police  promotion, 
Foreman  and  inspection  service, 

Brookline :  — 

Clerical  service,  . 

Clerical   promotion,    . 

Police  service,     . 

Fire  service, 

Fire  promotion,  . 

Civil  engineering  promotion, 

Cambi'idge :  — 

Clerical  service,  . 
Police  service,     . 
Drawtender  service,    . 
Plumbing  inspection  service, 
Foreman  and  inspection  service 
Fire  service, 
School  janitor  service, 
Superintendent  service, 
Civil  engineering  service,  . 

Chelsea :  — 

Police  service, 
Police  promotion, 


1 

8 

1 

24 

2 

2 

3 

15 

2 

14 

1 

1 

1 

7 

1 

5 

1 

1 

1 

1 

2 

60 

1 

29 

1 

6 

5 

5 

2 

11 

1 

16 

2 

16 

1 

7 

2 

2 

1 

5 

1 

1 

49 


29 


152 


Chicopee :  — 

Police  service,     .        .         .        . 

Everett :  — 

Clerical  service,  .        .         .         . 
Police  service,     . 
Foreman  and  inspection  service, 
Superintendent  service, 


10 


1 

4 

1 

5 

1 

4 

1 

4 

10 


17 
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Fall'River:  — 

Clerical  service,  .... 
Police  service,  .... 
Foreman  and  inspection  service, 

Fitchburg :  — 

Clerical  service,  .... 
Police  service,  .... 
Foreman  and  inspection  service, 

Gloucester :  — 

Police  service,  .... 
Foreman  and  inspection  service, 
Civil  engineering  service,  . 

Haverhill :  — 

Clerical  service,  .... 
Police  service,  .... 
Foreman  and  inspection  service, 

Holyoke :  — 

Clerical  service,  .... 
Stenographer-type  writer  service, 
Police  service,     .... 
Foreman  and  inspection  service, 
School  janitor  service, 

Lawrence :  — 

Clerical  service,  .... 
Police  service,     .... 

Lowell :  — 

Clerical  service,  .... 
Police  service,     .... 


Lynn : — 

Clerical  service,  . 

Police  service,     . 

Police  promotion, 

Foreman  and  inspection  service 

Superintendent  service, 

Civil  engineering  service,  . 

Maiden :  — 

Clerical  service,  .... 

Police  service,     . 

Foreman  and  inspection  service, 


Number  of 
Examinations. 

.         1 

.         1 

1 


Number 
Examined. 


19 

40 
2 


11 
14 

22 
6 
2 


18 
21 


30 
46 


5 
13 
1 
8 
1 
5 


61 


16 


10 


13 


55 


39 


76 


33 


18 
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Marlborough :  — 

Clerical  service,  .... 
Police  service,     .         .        . 
Foreman  and  inspection  service, 

Medford :  — 

Clerical  service,  .... 
Police  service,  .... 
Civil  engineering  service,  . 

Melrose :  — 

Clerical  service,  .... 
Police  service,  .... 
Foreman  and  inspection  service, 

New  Bedford :  — 

Clerical  service,  .... 
Stenographer-typewriter  service, 
Police  service,  .... 
Police  promotion, 
Foreman  and  inspection  service, 
Fire  service,  .... 
Civil  engineering  service,  . 

Newton  :  — 

Clerical  service,  .... 
Police  service,  .... 
Civil  engineering  service,  . 

North  Adams :  — 

Clerical  service,  .... 
Police  service,  .... 
Foreman  and  inspection  service, 


Number  of 
Examinations 

Number 
Examined. 

.       2 

16 

.       1 

2 

.       1 

1 

19 

.       1 

1 

.       1 

7 

.       1 

1 

9 

.       1 

7 

.       1 

2 

.       1 

1 

.       1 

2 

.       1 

4 

.       1 

23 

.       2 

2 

.       1 

1 

.       1 

11 

.       1 

2 

10 


45 


15 


Northampton  :  — 
Police  service, 


Pittsfield :  — 

Police  service,  .  .  .  . 
Foreman  and  inspection  service, 

Quincy :  — 

Clerical  service,  .... 
Police  service,  .... 
Fire  service,  .... 
Civil  engineering  service,  . 


1 

4 

1 

5 

1 

1 

1 

15 

1 

3 

1 

1 

20 
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Reading :  — 

Plumbing  inspection  service, 


Number  of 
Examinations. 


Number 
Examined. 


Revere :  — 

Fire  service, 

Salem  :  — 

Police  service, 


Somerville :  — 

Clerical  service,  . 

Police  service, 

Police  promotion, 

Fire  service, 

Fire  promotion,  . 

Civil  engineering  service, 


Springfield :  — 

Clerical  service,  . 

Park  police  service,     . 

Police  service, 

Plumbing  inspection  service, 

Civil  engineering  service,  . 

Taunton  :  — 

Police  service,     . 


1 

23 

1 

36 

4 

4 

1 

9 

2 

2 

1 

1 

1 

2 

1 

11 

1 

23 

1 

1 

3 

4 

75 


41 


Waltham  :  — 

Police  service, 

Civil  engineering  service,  . 


Westfield :  — 

Plumbing  inspection  service, 


Woburn :  — 

Clerical  service, 
Police  service, 


Worcester :  — 

Clerical  service,  .... 
Police  service,     .... 
Foreman  and  inspection  service, 
Civil  engineering  service,  . 
Civil  engineering  promotion, 


1 

34 

1 

59 

1 

7 

3 

3 

1 

1 

104 


979 
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The  whole  number  of  persons  examined  for  original 
appointments  and  promotions  in  the  first  division  is  as 
follows  :  — 


For  clerical  service,   . 

For  clerical  promotion, 

For  plumbing  inspection  service  in  cities  and  town 

For  gas-fitting  inspection  service, 

For  stenographer-typewriter  service 

For  prison  service,     . 

For  park  police  service,     . 

For  district  police  service, 

For  fire  service, .... 

For  fire  promotion,     . 

For  police  service, 

For  police  promotion, 

For  drawtender  service,     . 

For  foreman  and  inspection  service, 

For  foreman  and  inspection  promotion, 

For  sub-foreman  service,  . 

For  school  janitor  service, 

For  school  house  custodian  service, 

For  superintendent'  service, 

For  civil  engineering  service,    . 

For  civil  engineering  promotion, 


The  whole  number  passed  is  as  follows  :  — 


1,038 

7 

10 

2 

169 
43 
44 
57 

229 
15 

746 
22 
45 

188 
1 
21 
67 
13 
12 

180 
36 


2,945 


For  clerical  service,  665,  or  64.07  per  cent,  of  those  examined. 

For  clerical  promotion,  6,  or  85.72  per  cent,  of  those  examined. 

For  plumbing  inspection  service  in  cities  and  towns,  3,  or  30  per  cent. 

of  those  examined. 
For  gas-fitting  inspection  service,  2,  or  100  per  cent,  of  those  examined. 
For  stenographer-typewriter  service,  88,  or  52.07  per  cent,  of  those 

examined. 
For  prison  service,  40,  or  93.03  per  cent,  of  those  examined. 
For  park  police  service,  33,  or  75  per  cent,  of  those  examined. 
For  district  police  service,  16,  or  28.08  per  cent,  of  those  examined. 
For  fire  service,  143,  or  62.45  per  cent,  of  those  examined. 
For  fire  promotion,  15,  or  100  per  cent,  of  those  examined. 
For  police  service,  478,  or  64.08  per  cent,  of  those  examined. 
For  police  promotion,  22,  or  100  per  cent,  of  those  examined. 
For  drawtender  service,  43,  or  95.56  per  cent,  of  those  examined. 
For  foreman  and  inspection  service,  128,  or  68.09  per  cent,  of  those 

examined. 
For  foreman  and  inspection  promotion,  1,  or  100  per  cent,  of  those 

examined. 
For  sub-foreman  service,  13,  or  61.91  per  cent,  of  those  examined. 


APPENDIX. 


23 


For  school  janitor  service,  35,  or  52.24  per  cent,  of  those  examined. 
For  schoolhouse  custodian  service,  6,  or  46. 16  per  cent,  of  those  examined 
For  superintendent  service,  12,  or  100  per  cent,  of  those  examined. 
For  civil  engineering  service,  112,  or  62.23  per  cent,  of  those  examined. 
For  civil  engineering  promotion,  35,  or  97.23  per  cent,  of  those  examined. 

The  whole  number  of  persons  appointed  from  the  eligible 
lists  is  as  follows  :  — 


In  the  clerical  service, 

By  promotion  in  the  clerical  service, 

In  the  plumbing  inspection  service  in  cities  and  towns, 

In  the  gas-fitting  inspection  service, 

In  the  stenographer-typewriter  service,    . 

In  the  prison  service, 

In  the  metropolitan  park  police  service,  . 

In  the  district  police  service,     .... 

In  the  fire  service, 

By  promotion  in  the  fire  service, 

In  the  police  service, 

By  promotion  in  the  police  service,  . 

In  the  drawtender  service,         .... 

By  promotion  in  the  drawtender  service, . 

In  the  foreman  and  inspection  service, 

By  promotion  in  the  foreman  and  inspection  service, 

In  the  sub-foreman  service,       .... 

In  the  school  janitor  service,     .... 

In  the  schoolhouse  custodian  service, 

In  the  superintendent  service,   .... 

In  the  civil  engineering  service, 

By  promotion  in  the  civil  engineering  service, 


97 
7 
3 
1 

31 
1 

15 
1 

62 

22 
289 

31 

17 
1 

41 
3 
1 

15 
1 
4 

50 

42 


735 


The  average  age  of  all  the  persons  examined  is  about 
thirty-nine  years. 

Of  the  1,896  persons  who  passed  the  examinations,  185 
were  college  educated. 

The  whole  number  of  veterans  who  passed  examinations 
for  original  appointment  is  9  ;  the  whole  number  of  original 
appointments  of  examined  veterans  is  2. 

The  whole  number  of  unexamined  veterans  appointed  is 
27. 

Following  are  the  figures  on  which  this  statement  is 
based  :  — 
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Non-competitive  Examinations. 

During  the  year  there  were  held  only  3  non-competitive 
examinations  for  original  appointment.  These  were  to  fill 
positions  in  the  classified  service  in  departments  of  the  city 
of  Boston,  where  special  qualifications  were  required. 

There  were  81  examinations  of  applicants  for  promotion, 
where  the  rules  provide  for  non-competitive  examination. 
There  were  also  2  persons  examined  for  the  position  of 
gas-fitting  inspector,  and  10  for  the  position  of  plumbing 
inspector,  in  accordance  with  the  laws  establishing  those 
positions. 

At  the  request  of  the  Adjutant-General,   4  persons  were 

examined  for  the  position  of  State  armorer  in  the  cities  of 

Cambridge  and  Somerville,  in  accordance  with  Civil  Service 

Rule  XLI. 

Respectfully  submitted, 

WARREN  P.  DUDLEY, 

Secretary. 

HENRY  SHERWIN, 

Chief  Examiner. 
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LABOR   SERVICE   IN   BOSTON 


During  the  year  ending*  Sept.  30,  1903,  151  requisitions 
for  laborers  and  mechanics  were  received  from  the  several 
departments  of  the  city  of  Boston.  Of  these  requisitions, 
45  were  subsequently  cancelled,  upon  which  had  been  certi- 
fied 121  names,  45  being  those  of  veterans,  76  being  those 
of  others  who  were  not  veterans. 

Whole  number  of  applications  received, 2,708 


Number  of  names  restored  from  previous  years, 
Applicants  registered  during  the  year,    . 
Whole  number  of  persons  registered, 

Number  registered  with  credit  as  veterans,     . 
Number  registered  without  credit  as  veterans, 


Percentage  i*egistered  having  credit  as  veterans, 
Percentage  registered  without  credit  as  veterans, 


Number  of  requisitions  received,     .......       151 

Number  of  persons  certified  once, 342  =  342 

Number  of  persons  certified  twice, 44  =    88 

Number  of  persons  certified  three  times,         ...  5  =    15 

Number  of  persons  certified  four  times,  .         .         .         .  4  =    16 

Whole  number  of  persons  certified,          ....             395 
Whole  number  of  certifications, 461 

Of  the  whole  number  of  certifications  there  were  of 

veterans,  ......         66,  or  14.32  per  cent. 

Of  the  whole  number  of  certifications  there  were  of 
others,  not  veterans, 395,  or  85.68  per  cent. 


2,096 

612 



2,708 

94 

2,614 



2,708 

3.47 

96.53 
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Number  of  persons  employed  (veterans), 
Number  of  persons  employed  (not  veterans), 


12 
149 


161 


Percentage  employed  of  veterans  registered, 12.76 

Percentage  employed  of  others  (not  veterans)  registered,     .        .5.70 
Percentage  employed  of  whole  number  registered,        .        .         .5.94 

Percentage  employed  of  veterans  certified, 18.18 

Percentage  employed  of  others  (not  veterans)  certified,         .        .37.72 
Percentage  employed  of  whole  number  certified,   .        .        .         .34.92 
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The  several  registration  clerks  in  the  cities  outside  of 
Boston,  where  the  civil  service  labor  rules  apply,  have  filed 
reports  of  the  work  in  their  respective  cities,  which  are 
hereto  annexed. 

Respectfully  submitted, 

WILLIAM   L.    HICKS, 

Registrar  of  Labor. 
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LABOR    SERVICE   IN   WORCESTER. 


To  William  L.  Hicks,  Registrar  of  Labor,  Civil  Service   Commission 
Slate  House,  Boston,  Mass. 

Sir  :  —  I  herewith  submit  a  full  and  complete  report  of 

the  business  of  my  office  for  the  year  ending  Sept.  30,  1903. 

Whole  number  of  applications  received,  .        .        .        .        .    1,552 

Number  of  names  restored  from  previous  years, 
Applicants  registered  during  the  year,    . 
Whole  number  of  persons  registered, 

Number  registered  with  credit  as  veterans,     . 
Number  registered  without  credit  as  veterans, 

Percentage  registered  having  credit  as  veterans, 
Percentage  registered  without  credit  as  veterans, 

Number  of  requisitions  received, 

Number  of  persons  certified  once,   . 
Number  of  persons  certified  twice,  . 
Number  of  persons  certified  three  times, 
Number  of  persons  certified  four  times,  . 

Whole  number  of  persons  certified,         ....       1,327 
Whole  number  of  certifications, 1,567 

Of  the  whole  number  of  certifications  there   were  of 

veterans, 11,  or  0.702  per  cent. 

Of  the  whole  number  of  certifications  there  were  of 

others,  not  veterans, 1,556,  or  99.298  per  cent. 


629 

923 
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1,552 
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.9665 

99 

.0335 

• 

64 

1,125  = 

1,125 

170  = 

340 

26  = 

78 

6  = 

24 

Number  of  persons  employed  (veterans), 
Number  of  persons  employed  (not  veterans), 

Percentage  employed  of  veterans  registered, . 
Percentage  employed  of  others  (not  veterans)  registered, 
Percentage  employed  of  whole  number  registered, 
Percentage  employed  of  veterans  certified,  •-  . 
Percentage  employed  of  others  (not  veterans)  certified, 
Percentage  employed  of  whole  number  certified,   . 


9 

1,193 


1,202 
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77.62 
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76.67 
76.71 
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LABOR   SERVICE   IN   CAMBRIDGE. 


To  William  L.  Hicks,  Registrar  of  Labor,  Civil  Se?'vice  Commission, 
Slate  House,  Boston,  Mass. 

Sir  :  —  I  herewith  submit  a  full  and  complete  report  of  the 

business  of  my  office  for  the  year  ending  Sept.  30,  1903. 


Whole  number  of  applications  received, 

Number  of  names  restored  from  previous  years, 
Applicants  registered  during  the  year,    . 
Whole  number  of  persons  registered, 

Number  registered  with  credit  as  veterans,     . 
Number  registered  without  credit  as  veterans, 

Percentage  registered  having  credit  as  veterans, 
Percentage  registered  without  credit  as  veterans, 

Number  of  requisitions  received,     . 


Number  of  persons  certified  once,    . 
Number  of  persons  certified  twice,  . 
Number  of  persons  certified  three  times, 
Number  of  persons  certified  five  times, 
Number  of  persons  certified  six  times, 

Whole  number  of  persons  certified, 
Whole  number  of  certifications, 

Of  the  whole  number  of  certifications 
veterans, 

Of  the  whole  number  of  certifications 
others,  not  veterans, 


692 


377 

315 

692 

19 

673 

692 

, 

2.74 

97.26 

45 

256 

=  256 

75 

=  150 

11 

=  33 

1 

=  5 

1 

rr   6 

344 


450 


there  were  of 

.  13,  or  2.89  per  cent, 
there  were  of 

437,  or  97.11  per  cent. 


Number  of  persons  employed  (veterans), 
Number  of  pei'sons  employed  (not  veterans) , 

Percentage  employed  of  veterans  registered,  . 
Percentage  employed  of  othei's  (not  veterans)  registered, 
Percentage  employed  of  whole  number  registered, 
Pei'centage  employed  of  veterans  certified,     . 
Percentage  employed  of  others  (not  veterans)  certified, 
Percentage  employed  of  whole  number  certified,   . 


10 

144 



154 

52 

.63 

21 

39 

22 

26 

76 

92 

32 

95 

34 

22 
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To  William  L.  Hicks,  Registrar  of  Labor,  Civil  Service  Commission, 
State  House,  Boston,  Mass. 

Sir  :  —  I  herewith  submit  a  full  and  complete  report  of  the 

business  of  my  office  for  the  year  ending  Sept.  30,  1903. 

Whole  number  of  applications  received, 

Number  of  names  restored  from  previous  years, 
Applicants  registered  during  the  year,    . 
Whole  number  of  persons  registered, 

Number  registered  with  credit  as  veterans,     . 
Number  registered  without  credit  as  veterans, 

Percentage  registered  having  credit  as  veterans, 
Percentage  registered  without  credit  as  veterans, 

Number  of  requisitions  received, 

Number  of  persons  certified  once,    . 
Number  of  persons  certified  twice,  . 
Number  of  pei-sons  certified  three  times, 
Number  of  persons  certified  four  times,  . 

Whole  number  of  persons  certified, 
Whole  number  of  certifications, 

Of  the  whole  number  of  certifications  there  were  of 
veterans, 7,  or  3.14  per  cent. 

Of  the  whole  number  of  certifications  there  were  of 
others,  not  veterans, 216,  or  96.86  per  cent. 

Number  of  persons  employed  (veterans),       .        ... 
Number  of  persons  employed  (not  veterans), 

Percentage  employed  of  veterans  registered, . 
Percentage  employed  of  others  (not  veterans)  registered, 
Percentage  employed  of  whole  number  registered, 
Percentage  employed  of  veterans  certified,     .    •    . 
Percentage  employed  of  others  (not  veterans)  certified, 
Percentage  employed  of  whole  number  certified,   . 
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To  William  L.  Hicks,  Registrar  of  Labor,  Civil  Service  Commission, 
State  House,  Boston,  Mass. 

Sir  :  —  I  herewith  submit  a  full  and  complete  report  of  the 

business  of  my  office  for  the  year  ending  Sept.  30,  1903. 


Whole  number  of  applications  received, 

Number  of  names  restored  from  previous  years, 
Applicants  registered  during  the  year,    . 
Whole  number  of  persons  registered, 

Number  registered  with  credit  as  veterans,     . 
Number  registered  without  credit  as  veterans, 


Percentage  registered  having  credit  as  veterans, 
Percentage  registered  without  credit  as  veterans, 

Number  of  requisitions  received, 

Number  of  persons  certified  once,   . 
Number  of  persons  certified  twice,  . 
Number  of  persons  certified  three  times, 
Number  of  persons  cei-tified  four  times, . 


Whole  number  of  persons  certified, 
Whole  number  of  certifications, 


69 

283 


7 
345 


352 


352 


352 


. 
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• 

98.01 

106 

266 

=  266 

78 

=  156 

33 

=  99 

2 
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379 
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Of  the  whole  number  of  certifications  there  were  of 
veterans, 7,  or  1.32  per  cent. 

Of  the  whole  number  of  certifications  there  were  of 
others,  not  veterans, 522,  or  98.68  per  cent. 


Number  of  persons  employed  (veterans), 
Number  of  persons  employed  (not  veterans), 

Percentage  employed  of  veterans  registered,. 
Percentage  employed  of  others  (not  veterans)  registered, 
Percentage  employed  of  whole  number  registered, 
Percentage  employed  of  vetei'ans  certified,     . 
Percentage  employed  of  others  (not  veterans)  certified, 
Percentage  employed  of  whole  number  certified,   . 


7 
178 


-   185 

100.00 
51.59 
52.56 

100.00 
34.09 
34.97 
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Commotttomltb  of  l§assaxbits*tts. 

[Revised  Laws,  Chapter  19.] 
OF   THE   CIVIL   SERVICE. 


Civil  service 
commission. 
1884,  320,  §  1. 
138  Mass.  603. 


Chief  examiner, 
secretary,  etc. 
1884,  320,  §  20. 

1888,  41. 

1889,  177,  351. 
1895,  376. 
[lOp.A.  G. 
382.1 


Witnesses  and 
testimony. 
1891,  140. 


CIVIL    SERVICE    COMMISSION    AND    OFFICERS. 

Section  1.  The  governor  shall  annually,  in  May  or  June, 
with  the  advice  and  consent  of  the  council,  appoint  a  civil  ser- 
vice commissioner  for  a  term  of  three  years  from  the  first  Mon- 
day of  July  following.  All  appointments  shall  be  so  made 
that  not  more  than  two  commissioners  shall  at  the  time  of  any 
appointment  be  members  of  the  same  political  party.  Each 
commissioner  shall  be  paid  five  dollars  for  each  day's  service 
and  his  travelling  and  other  expenses  incurred  in  the  perform- 
ance of  his  official  duties. 

Section  2.  The  commissioners  may  appoint  a  chief  ex- 
aminer, who,  under  their  direction,  shall  superintend  any 
examination  held  under  the  provisions  of  this  chapter  and  per- 
form such  other  duties  as  they  may  prescribe.  He  shall  receive 
an  annual  salary  of  three  thousand  dollars,  and  travelling  ex- 
penses incurred  in  the  performance  of  his  official  duties.  They 
may  appoint  a  secretary  who  shall  receive  an  annual  salary  of 
two  thousand  dollars.  They  may  appoint  a  registrar  of  labor, 
who  shall,  under  their  direction,  supervise  the  administration 
of  civil  service  rules  applicable  to  the  public  labor  service  of 
the  commonwealth  or  of  any  city  thereof.  He  shall  receive  an 
annual  salary  of  two  thousand  dollars,  and  his  travelling  ex- 
penses. They  may  incur  other  expenses  not  exceeding  the 
annual  appropriation  therefor. 

Section  3.  The  commissioners  or  any  of  them,  in  an  investi- 
gation by  them,  may  summon  witnesses,  administer  oaths  and 


CIVIL   SERVICE   LAW.  55 

take  testimony.     The  fees  of  such  witnesses  shall  be  the  same  seeaiso 
as  for  witnesses  before   the  superior  court,  and  shall  be  paid 
from  the  appropriation  for  the  incidental  expenses  of  the  com- 
missioners. 

Section  4.  They  may  designate  persons  in  the  official  ser-  Examiners. 
vice  of  the  commonwealth  or  of  any  city  or  of  any  town  wherein  '  ' 
this  chapter  is  in  force,  who  shall,  with  the  consent  of  the  head 
of  department  or  office  in  which  any  such  person  serves,  act  as 
examiners  of  applicants  for  public  employment.  But  no  per- 
son shall  serve  as  such  examiner  when  any  relative  or  connec- 
tion by  marriage,  within  the  degree  of  first  cousin,  shall  be  an 
applicant. 

Section  5.     They  shall  keep   records  of   their  proceedings  Records  and 
and  of  examinations  made  by  them  or  under  their  authority.  1884, 320,  §§  2,' 
Recommendations  of  applicants   received  by  them  or  by  any  Amended  by 
officer  authorized  to  make  appointments  or  to  employ  laborers  1902. ' 
or  others,  within  the  scope  of  such  rules,  shall  be  preserved. 
Such  records    and  recommendations  shall,   under  regulations 
approved  by  the  governor  and  council,  be  open  to  public  inspec- 
tion.    The  commissioners  shall  from  time  to  time   suggest  to 
the  general  court  appropriate  legislation  for  the  administration 
and  improvement  of  the  civil  service  and  shall  annually  before 
the  tenth  day  of  January  make  a  report  which  shall  contain  any 
rules  adopted  under  the  provisions  of  this  chapter. 


RULES. 

Section  6.     The  commissioners  shall  from  time  to  time  pre-  Rules. 
pare  rules  regulating  the  selection  of  persons  to  fill  appointive  138  Mass.  6oi. 
positions  in  the  government  of  the  commonwealth  and  of  the  145  Mass!  587^ 
several  cities  thereof  and  the  selection  of  persons  to  be  employed 
as  laborers  or  otherwise  in  the  service  of  the  commonwealth  and 
said  several  cities,  and  altering,  rescinding,  amending  or  add- 
ing to  the  rules  now  established.     Such  rules  may  be  of  general 
or  limited  application  and  shall  take  effect  only  when  approved 
by  the  governor  and  council. 

Section  7.     The  rules  heretofore  prepared  by  the  commis-  Application  of 
sioners  and  now  in  force  shall  continue  in  force,  and  such  rules,  1884, 320,  §  u. 
and  those  hereafter  prepared  by  them  and  approved  by  the  gov-  i896|  517'  §  8. 
ernor  and  council  shall  be  administered  by  the  commissioners.  145  Mass'  590'. 

178  Mass.  186. 
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Printing  and 

distribution  of 

rules. 

1884,  320,  §  10. 

1888,  253. 


Officers  not 

affected. 

1884,  320, §  15. 

1893,95. 

1896,  502. 

[lOp.  A.G.  72. 

194.] 

178  Mass.  186. 


They  shall  not  be  inconsistent  with  law,  may  be  of  general  or 
limited  application  and  shall  include  provisions  for :  — 

The  classification  of  the  positions  and  employments  to  be 
filled. 

Open  competitive  and  other  examinations  to  test  the  practical 
fitness  of  applicants. 

The  filling  of  vacancies  in  and  the  selection  of  persons  for 
public  positions  and  employments  in  accordance  with  the  re- 
sults of  such  examinations,  or  in  the  order  of  application,  or 
otherwise. 

Promotions,  if  practicable,  on  the  basis  of  ascertained  merit 
in  the  examination  and  seniority  of  service. 

A  period  of  probation  before  an  appointment  or  employment 
is  made  permanent. 

Preference  to  veterans  in  appointment  and  promotion. 

Section  8.  Changes  in  the  rules  shall  forthwith,  when  ap- 
proved, be  printed  for  distribution,  and  a  certified  copy  thereof 
sent  to  the  mayor  of  each  city  and  the  selectmen  of  each  town 
to  which  such  changes  relate,  and  shall  be  published  in  one  or 
more  newspapers.  In  such  publication  the  date  when  such 
changes  shall  take  effect  shall  be  specified,  which  date  shall 
be  not  less  than  sixty  days  subsequent  to  the  date  of  such 
publication. 

Section  9.  Judicial  officers  and  officers  elected  by  the  people 
or  by  a  city  council,  or  whose  appointment  is  subject  to  con- 
firmation by  the  executive  council  or  city  council  of  any  city, 
officers  elected  by  either  branch  of  the  general  court  and  the 
appointees  of  such  officers,  heads  of  principal  departments  of 
the  commonwealth  or  of  a  city,  the  employees  of  the  treasurer 
and  receiver  general,  of  the  board  of  commissioners  of  savings 
banks,  and  of  the  treasurer  and  collector  of  taxes  of  any  city, 
two  employees  of  the  city  clerk  of  any  city,  teachers  of  the 
public  schools,  the  secretaries  and  confidential  stenographers 
of  the  governor,  or  of  the  mayor  of  any  city,  police  and  fire 
commissioners  and  chief  marshals  or  chiefs  of  police  and  fire 
departments,  shall  not  be  affected  as  to  their  selection  or  ap- 
pointment by  any  rules  made  as  aforesaid  ;  but,  with  the  above 
exception,  such  rules  shall  apply  to  members  of  police  and 
fire  departments. 
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SPECIAL    PROVISIONS    APPLICABLE    TO    BOSTON. 

Section   10.      Engineers,  ianitors    and   all    persons    having  Classification 

°  '    J  l  ta   of  janitors,  etc., 

charge  of  steam  boilers  and  furnaces  in  the  school  buildings  in  in  charge  of 

l-^T-i  i  v.  -iTiii    8team  boilers  in 

the  city  of  Boston,  and  truant  officers  appointed  by  the  school  school  houses 
committee  of  said  city,  shall  be  classified  and  appointed  pursu-  1889, 352. ' 
ant  to  this  chapter  and  the  rules  thereunder. 

Section  11.     Persons  five  feet  five  inches  in  height  or  over,  Qualifications 

of  firemen  in 

if  otherwise  qualified,  shall  be  eligible  to  appointment  in  the  Boston. 

^  .  «    1,  Placing  on  list 

Are  department  of  the  city  of  Boston.     Call  members  in  said  for  permanent 

.  appointment. 

department  who  have  served  three  or  more  successive  years  1896,256,424. 
shall,  upon  application  to  the  civil  service  commissioners,  be 
placed  upon  the  eligible  list  for  appointment  as  permanent  men 
without  further  examination,  and  may  at  the  discretion  of  the 
fire  commissioner  be  appointed  at  the  same  salary  as  perma- 
nent men  who  have  served  three  or  more  years  in  said  service. 


APPLICATIONS. 

Section  12.     Every  application  shall  state  under  oath  the  statements  of 
full  name,  residence  and  post  office  address,  citizenship,  age,  examination" 
place  of  birth,  health  and  physical  capacity,  right  of  preference  1889^183'.      ' 
as  a  veteran,  previous  employment  in  the  public  service,  busi-  539.  ass' 5   ' 
ness  or  employment  and  residence  for  the  previous  five  years, 
and  education  of  the  applicant,  and  such  other  information  as 
may  reasonably  be  required  relative  to  his  fitness  for  the  public 
service. 

Applicants  for  positions  in  the  labor  service  of  the  common-  Application  for 
wealth  or  of  the  cities  thereof  shall,  to  the  number  of  five  hun-  service! 1D  lab°r 
dred,  be  allowed  to  register  on  the  first  Monday  of  February, 
May,   August  and  November  in  each  year,  at  the  places  ap- 
pointed therefor. 


service. 
1897,  328. 


EXAMINATIONS    AND    LISTS. 

Section  13.     No  question  in  any   examination  shall  relate  Scope  of 
to,  and  no  appointment  to  a  position  or  selection  for  employ-  issX^o,  5  lb. 
ment  shall  be  affected   by,   political   or  religious  opinions   or 
affiliations.     Examinations  shall  be  practical  and  shall  relate 
to  matters  which  will  fairly  test  the  capacity  and  fitness  of  the 
applicants.     The  examination  of  applicants  for  employment  as 


58 


MASSACHUSETTS   CIVIL   SERVICE. 


Obstruction  of 
right  of  exam- 
ination for- 
bidden. 
1884,  320,  §  80. 


Lists  of  names 
of  successful 
applicants. 

1895,  501,  §  4. 

1896,  517,  §  4. 


laborers  shall  relate  to  their  capacity  for  labor  and  habits  of 
sobriety  and  industry  and  to  the  necessities  of  themselves  and 
their  families. 

Section  14.  No  person  in  the  public  service  shall  wilfully  and 
corruptly  defeat,  deceive  or  obstruct  any  person  as  to  his  right 
of  examination ;  or  wilfully  or  corruptly  make  a  false  mark, 
grade,  estimate  or  report  upon  the  examination  or  proper  stand- 
ing of  any  person  examined  hereunder,  or  aid  in  so  doing ;  or 
wilfully  or  corruptly  make  any  false  representation  concerning 
the  same  or  concerning  the  person  examined ;  or  wilfully  or 
corruptly  furnish  to  a  person  special  or  secret  information,  for 
the  purpose  of  improving  or  injuring  the  prospects  or  chances 
of  appointment,  employment  or  promotion  of  any  person  so 
examined  or  to  be  examined. 

Section  15.  The  commissioners,  within  five  days  after  the 
results  of  an  examination  have  been  ascertained,  shall  prepare 
a  list  of  the  applicants  who  have  passed  the  examination,  with 
the  standing  of  each  ;  and,  within  five  days  after  certification 
of  persons  for  appointment  or  employment,  prepare  a  list  of  the 
persons  so  certified  which  shall  be  open  to  public  inspection. 


APPOINTMENTS. 


Vendor  or 
user  of  liquor 
ineligible. 
1884,  320,  §  3. 


Convicts  ineli- 
gible for  one 
year. 

1884,  320, §  4. 
1888,  334. 

[i  op.  a.  a. 

243.] 

Recommenda- 
tions of  public 
officers  re- 
stricted. 
1884,  320,  §  5. 


Name,  etc.,  of 
appointees  to 
be  reported  to 
commissioners, 
1884,  320,  §  22. 


Section  16.  No  person  habitually  using  intoxicating  liquors 
to  excess  and  no  vendor  of  intoxicating  liquors  shall  be  ap- 
pointed to  or  retained  in  any  office,  appointment  or  employ- 
ment to  which  the  provisions  of  this  chapter  apply. 

Section  17.  No  person  shall  be  appointed  to  or  employed 
in  any  office  to  which  the  provisions  of  this  chapter  apply  within 
one  year  after  his  conviction  of  any  crime  against  the  laws  of 
this  commonwealth. 

Section  18.  No  recommendation  of  an  applicant  for  a  posi- 
tion or  employment  under  the  provisions  of  this  chapter  given 
by  any  member  of  the  general  court,  alderman  or  councilmau, 
except  as  to  the  character  or  residence  of  the  applicant,  shall 
be  received  or  considered  by  any  person  concerned  in  making 
the  appointment  under  this  chapter. 

Section  19.  The  name  and  residence  of  every  person,  ex- 
cept laborers,  appointed  to,  promoted  or  employed  in  a  position 
coming  within  the  rules  governing  the  civil  service,  the  designa- 
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tion  of  such  position  and  the  rejection  or  discharge  of  evei-y  such 
person,  shall  forthwith  be  reported  to  the  commissioners  by  the 
officer  making  such  appointment,  promotion,  rejection  or  dis- 
charge, or  providing  such  employment. 


VETERANS     PREFERENCE. 

Section  20.     The  word  "  veteran"  in  this  chapter  shall  mean  Definition  of 

"veteran." 

a  person  who  has  served  in  the  army  or  navy  of  the  United  1896, 517, §§  i.e. 
States  in  the  war  of  the  rebellion  and  was  honorably  discharged 
therefrom,  or  a  citizen  of  this  commonwealth  who  distinguished 
himself  by  gallant  and  heroic  conduct  while  serving  in  the  army 
or  navy  of  the  United  States  and  has  received  a  medal  of 
honor  from  the  president  of  the  United  States. 

Section  21.     A  veteran  may  apply  for  examination  under  Application  of 
the  rules,  and  if  he  passes  the  examination,  shall  be  preferred  examination. 
in  appointment  and  employment  to  all  persons  not  veterans.  1889'  473'. 
The  commissioners  shall  cause  the  names  of  the  veterans  who  6.    '  ' 

pass  the  examination  to  be  placed  upon  the  eligible  list  in  the  Hf^/aes '.if 7. 
order  of  their  respective  standing,  above  the  names  of  all  other  539 Mas8' u' 
applicants,  and  to  be  certified  to  the   appointing  officers  for  jj^^ofj  G' 
appointment  and  employment  in  preference  to  other  applicants,  c^f^Aetsof7 
and  the  appointment  or  employment  shall  be  made  from  the  1902- 
list  so  certified,  but  this  section  shall  not  apply  to  the  detective 
department  of  the  district  police.     Nothing  herein  shall  pre- 
vent the  certification  and  employment  of  women. 

Section  22.     A  veteran  may  apply  for  appointment  to  or  Application 
for  employment  in  the  classified  public  service  without  exami-  ment. 
nation.     In  such  application,  he  shall  state  under  oath  the  facts  166  Maes'.  589. 
required  by  the  rules.     Age,  loss  of   limb  or  other  disability 
which  does  not  in  fact  incapacitate  shall  not  disqualify  him  for 
appointment  or  employment  under  the  provisions  of  this  sec- 
tion.    Appointing  officers  may  make  requisition  for  the  names 
of  any  or  all  such  veterans  and  appoint  or  employ  any  of  them. 

Section  23.  No  veteran  who  holds  an  office  or  employment  Removal  of 
in  the  public  service  of  the  commonwealth,  or  of  any  city  or  liter  hearing. 
town  therein,  shall  be  removed  or  suspended,  or  shall,  without  1896^  517)  §  5. 
his  consent,  be  transferred  from  such  office  or  employment,  rrt  Maes'.  489. 
nor  shall  his  office  be  abolished,  except  after  a  full  hearing  of  179MaB8-409- 
which  he  shall  have  at  least  seventy-two  hours'  written  notice, 
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Rules  for 
veteraDB. 
1896,  517, §  6. 
166  Mass.  589. 
170  Mass.  58. 


Reinstatement 
of  certain  per- 
sons. 
1898,  454. 


with  a  statement  of  the  reasons  for  the  contemplated  removal, 
suspension,  transferor  abolition.  The  hearing  shall  be  before 
the  state  board  of  conciliation  and  arbitration,  if  the  veteran  is 
a  state  employee,  or  before  the  mayor  of  the  city  or  selectmen 
of  the  town  of  which  he  is  an  employee,  and  the  veteran  shall 
have  the  right  to  be  present  and  to  be  represented  by  counsel. 
Such  removal,  suspension  or  transfer,  or  such  abolition  of  an 
office,  shall  be  made  only  upon  a  written  order  stating  fully  and 
specifically  the  cause  or  causes  therefor,  and  signed  by  said 
board,  mayor  or  selectmen,  after  a  hearing  as  aforesaid. 

Section  24.  The  rules  shall  provide  for  the  employment  of 
veterans  in  the  labor  service  of  the  commonwealth  and  of  the 
cities  and  towns  thereof,  in  the  class  for  which  they  make 
application,  in  preference  to  all  other  persons  except  women. 
If  the  appointing  officer  certifies  in  his  requisition  for  laborers 
that  the  work  to  be  performed  requires  young  and  vigorous 
men,  and,  upon  investigation,  the  commissioners  are  satisfied 
that  such  certificate  is  true,  they  may  fix  a  limit  of  age  and 
certify  only  those  whose  age  falls  within  such  limit.  In  cities 
and  towns  in  which  the  provisions  of  this  chapter  and  the  rules 
governing  the  civil  service  have  not  been  applied  to  the  labor 
service,  the  selectmen  and  the  city  councils  shall  take  any 
necessary  action  to  secure  the  emplojmient  of  veterans  in  the 
labor  service  of  their  respective  cities  and  towns  in  preference 
to  all  other  persons  except  women. 

Section  25.  Any  person  in  the  classified  public  service  of 
the  commonwealth  or  of  any  city  or  town  thereof  who  resigns 
such  office  or  leaves  such  service  for  the  purpose  of  enlisting 
and  serving  in  the  army  or  navy  of  the  United  States  or  in  the 
militia  of  this  commonwealth  in  time  of  war  and  so  enlists  and 
serves,  may  at  any  time  within  one  year  after  his  honorable 
discharge  from  such  military  or  naval  service  be  appointed  to 
or  employed  in  his  former  or  a  similar  position  or  employment, 
without  application  or  examination. 


CORRUPT     PRACTICES. 


Public  officers 
not  to  solicit 
contributions 
for  political 
purposes. 
1884,  320,  §  6. 


Section  26.  No  councillor,  member  of  the  general  court, 
alderman  or  councilman,  or  any  officer  or  employee  of  any  of 
said  bodies,  and  no  executive  or  judicial  officer  of  the  common- 
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wealth,  no  clerk  or  employee  of  any  department  or  branch  of 
the  government  of  the  commonwealth  and  no  executive  officer, 
clerk  or  employee  of  any  department  of  a  city  shall  personally 
solicit  or  receive,  directly  or  indirectly,  or  be  concerned  in 
soliciting  or  receiving,  any  assessment,  subscription  or  contri- 
bution for  any  political  purpose  whatever ;  but  this  shall  not 
forbid  such  persons  to  be  members  of  political  organizations 
or  committees. 

Section  27.     No  person  shall  solicit  in  any  manner  whatever  Solicitations 

forbidden  in 

or  receive  any  contribution  of  money  or  other  thing  of  value  tor  official  buiid- 
any  political  purpose  whatever  in  a  room  or  building  occupied  1884,"  320,  §  7. 
for  the  performance  of  official  duties  by  an  officer  or  employee 
of  the  commonwealth  or  of  any  city  herein. 

Section  28.     No  officer  or  employee  of   the  commonwealth  etcblinc0°®c^B' 
or  of  any  city  or  town  wherein  this  chapter  is   in  force,  shall  ^^^^y 
discharge,  promote,  or  degrade  an  officer  or  employee,  or  change  jgg^i^H- 8 
his  official  rank  or  compensation,  or  promise  or  threaten  so  to  142  Mass.  90, 95. 
do,  for  giving,  withholding  or  neglecting  to  make  a  contribution 
of  money  or  other  valuable  thing  for  a  political  purpose. 

Section  29.     No  officer,  clerk  or  other  person  in  the  service  Gifts  for 

,..,.,  political  object 

of  the  commonwealth  or  of  anv  citv  or  town  wherein  this  chapter  forbidden. 

1 RS4.    *390    S  Q 

is  in  force  shall,  directly  or  indirectly,  give  or  deliver  to  an 
officer,  clerk  or  person  in  said  service,  or  to  any  councillor, 
member  of  the  general  court,  alderman,  councilman  or  commis- 
sioner, any  money  or  other  valuable  thing  on  account  of,  or  to 
be  applied  to,  the  promotion  of  any  political  object  whatever. 

Section  30.     No  person  in  the  service  of  the  commonwealth  Coercion  of 

political  action 

or  of  anv  city  or  town  wherein  this  chapter  is  in  force  shall  use  forbidden. 

......  1884,  320,  §  10. 

his  official  authority  or  influence  to  coerce  the  political  action  of 
any  person  or  body,  or  to  interfere  with  any  election. 

Section  31.     No  person  in  the  public  service  shall,  for  that  Public  officers, 

,..,„,    etc.,  not  re- 
reason,  be  uncler  obligation  to  contribute  to  any  political  fund,  quired  to  Con- 
or to  render  any  political  service,  and  shall  not  be  removed  or  political  fund. 

,,  .  .     -,.        ,    „  „      .  ,       ,  1884,320,  §11. 

otherwise  prejudiced  for  refusing  to  do  so.  142 Mass.  90, 95. 

Section  32.     No  person  holding  a  public  office  or  in  nomina-  Corrupt  meth- 
tion  for,  or  seeking  a  nomination  for,  or  appointment  to,  an  ingnomina- 
office,   shall  corruptly  use  or  promise  to  use,   directly  or  in-  prohibited. 


directly,  any  official  authority  or  influence  to  confer  upon  any 
person,  or  to  aid  a  person  to  obtain,  an  office  or  public  employ- 
ment, or  a  nomination,  confirmation,  promotion  or  increase  of 


1884, 320,  §  12. 
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Refreshments 
at  public  ex- 
pense regu- 
lated. 
1884,  320,  §  13. 


salary,  upon  the  consideration  or  condition  that  the  vote, 
political  influence  or  action  of  any  person  shall  be  given  or 
used  in  behalf  of  a  candidate,  officer  or  party,  or  upon  any 
other  corrupt  condition  or  consideration. 

Section  33.  No  city  shall  pay  a  bill  incurred  by  any  official 
thereof  for  wines,  liquors  or  cigars ;  nor  shall  a  city  pay  a  bill 
for  refreshments  furnished  to  an  official  of  said  city  if  the 
amount  for  any  one  day  exceeds  one  dollar  for  each  member  of 
the  government  of  said  city  who  certifies  over  his  own  signature 
to  the  correctness  of  the  bill. 


Enforcement 
of  rules. 
1901,  512. 


Penalties. 
1884,  320,  §  24. 
1895,  501,  §  5. 


GENERAL    PROVISIONS. 

Section  34.  If,  in  the  opinion  of  the  civil  service  commis- 
sioners, a  person  is  appointed  or  employed  in  the  public  service 
classified  under  civil  service  rules  in  violation  of  any  such  rules, 
the  commissioners  shall,  after  written  notice  mailed  to  the 
appointing  or  employing  officer  or  officers  and  to  such  person, 
notify  in  writing  the  treasurer,  auditor  or  other  disbursing  officer 
of  the  commonwealth,  city  or  town  in  whose  service  such  person 
is  so  employed,  and  the  payment  of  any  compensation  to  such 
person  shall  be  illegal  and  shall  cease  at  the  expiration  of  one 
week  after  the  mailing  of  the  latter  notice,  until  the  legality 
of  such  appointment  or  employment  is  duly  established.  The 
attorney  general  may,  within  thirty  days  after  said  notice  to 
such  treasurer,  auditor  or  other  disbursing  officer,  file  in  the 
superior  court,  sitting  in  equity  for  the  county  in  which  such 
appointee  or  employee  was  appointed  or  employed,  an  informa- 
tion in  the  nature  of  a  quo  warranto  against  such  appointee  or 
employee,  and  the  superior  court  or  any  justice  thereof  shall 
have  jurisdiction  to  hear  and  determine  the  same.  At  any  time 
after  the  beginning  of  such  proceedings  the  court  may,  if  it  is 
of  opinion  that  there  is  reasonable  doubt  whether  the  employ- 
ment of  such  person  is  in  violation  of  such  rules,  order  that  the 
compensation  accruing  to  the  person  notified  shall  be  paid  to 
him  until  otherwise  ordered  by  said  court.  If  the  attorney 
general  shall  fail  within  said  thirty  days  to  file  such  informa- 
tion, the  said  notice  shall  be  regarded  as  null  and  void. 

Section  35.  Whoever  makes  an  appointment  to  office  or 
selects  a  person  for  employment  contrary  to,  or  wilfully  refuses 


CIVIL   SERVICE   LAW.  63 

or  otherwise    neglects  to  comply  with,  the  provisions  of  this  1896, 517,  §  1. 

&  „  ,  143  Mass.  589. 

chapter  or  of  any  rule  hereunder  shall,  unless  some  other  penalty 
is  specifically  provided,  be  punished  by  a  fine  of  not  less  than 
one  hundred  nor  more  than  one  thousand  dollars  for  each  offence. 

Section  36.  This  chapter  shall  be  in  force  in  any  town  of  ^,Pp,tg*tiou  of 
more  than  twelve  thousand  inhabitants  when  accepted  by  it.  ^'^9' 
So  much  of  this  chapter  and  the  rules  established  under  it  as 
relate  to  the  employment  of  laborers,  designated  as  the  "  Labor 
Service,"  shall  not  be  in  force  in  any  city  of  less  than  one  hun- 
dred thousand  inhabitants  until  the  city  council,  with  the 
approval  of  the  mayor,  accepts  the  same. 

Section  37.     In  a  town  which  by  a  vote  of  a  majority  of  the  Application  to 

.  ,.  fire  and  police 

voters  voting   thereon  at  an  annual   or  special   town  meeting  forces  in  towns. 

1901   78. 

accepts  the  provisions  of  this  section  or  has  accepted  the  corre- 
sponding provisions  of  earlier  laws,  the  provisions  of  this  chapter 
and  the  rules  made  under  the  authority  thereof  which  relate  to 
the  police  and  fire  forces  of  cities  except  Boston  shall  apply  to 
all  members  of  the  regular  or  permanent  police  and  fire  forces, 
or  to  the  call  fire  force,  or  to  either  of  said  forces,  of  a  town. 
Such  vote  may  limit  the  application  of  the  provisions  of  this 
chapter  and  of  the  rules  made  thereunder  either  to  the  police 
force  or  to  the  fire  force  of  such  town,  or  it  may  extend  such 
application  to  both  of  said  forces.  Upon  such  vote  of  accept- 
ance, each  member  of  the  force  or  forces  included  therein  and 
within  the  classified  civil  service  shall  continue  to  hold  his  office 
until  his  death,  resignation  or  removal.  He  shall  not  be  re- 
moved except  for  cause  shown  after  a  full  hearing  before  the 
board  or  officer  of  the  town  having  power  to  make  removals, 
and  such  member  shall  have  the  right  to  be  present  at  such  hear- 
ing and  to  be  represented  by  counsel. 


[Revised  Laws,  Chapter  24.] 
Section  24.     A  city  may  appropriate  money  for  the  enforce-  for  enforcement 

,    ,,  .  »    ,,       t  t     ..  ,       ..         ...  .  of  civil  service 

ment  therein  of  the  laws  relating  to  its  civil  service.  law. 

1887,  345. 
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Appointment 
and  classifica- 
tion of  truant 
olficers  in  Bos- 
ton. 


[Acts  of  1893,  Chapter  253.] 

An   Act   placing   truant   officers    in   the   city   of  boston 

under   civil   service   rules.. 
Be  it  enacted,  etc.,  as  follows :  — 

Section  1.  All  truant  officers  hereafter  appointed  by  the 
school  committee  of  the  city  of  Boston,  as  provided  in  section 
eleven  of  chapter  forty-eight  of  the  Public  Statutes,  shall  be 
classified  and  appointed  pursuant  to  the  provisions  of  chapter 
three  hundred  and  twenty  of  the  acts  of  the  year  eighteen  hun- 
dred and  eighty-four  and  the  rules  of  the  civil  service  commis- 
sioners made  and  established  thereunder. 

Section  2.  This  act  shall  take  effect  upon  its  passage. 
[Approved  April  24,  1893. 


Transfer  of 
watchmen. 
1894,  349. 


[Revised  Laws,  Chapter  225.] 
Section  10.  An  officer  in  a  jail  or  house  of  correction  may 
be  transferred  to  the  state  prison  or  the  Massachusetts  reform- 
atory as  a  watchman .;  and  if  the  place  in  which  he  is  employed 
is  not  in  the  classified  list  prepared  by  the  civil  service  commis- 
sioners, they  shall  give  him  a  non-competitive  examination  as 
to  his  fitness,  upon  receipt  from  the  warden  of  the  state  prison 
or  the  superintendent  of  the  Massachusetts  reformatory  of  a 
statement  that  the  appointment  of  such  officer  is  desired  and 
that  he  possesses  particular  qualifications  for  the  work  which 
will  be  required  of  him. 


[Revised  Laws,  Chapter  108.] 
Reserve  police  Section  26.  Any  city,  except  Boston,  in  which  the  city 
1896,314,  §§i,4.  council,  with  the  approval  of  the  mayor,  accepts  the  provisions 
of  this  and  the  two  following  sections  or  has  accepted  the  cor- 
responding provisions  of  earlier  laws,  may  establish  a  reserve 
police  force ;  and  appointments  thereto  shall  be  made  in  the 
same  manner  as  appointments  to  the  regular  police  force  of 
said  city,  subject  to  such  rules  as  the  civil  service  commis- 
sioners may  prescribe. 
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Section  27.  The  number  of  members  of  such  reserve  force  Number  of 
shall  not  exceed  five  in  cities  in  which  the  number  of  members  1896, 3H,'§2. 
of  the  regular  force  does  not  exceed  fifteen.  If  the  number 
of  members  of  the  regular  force  exceeds  fifteen,  one  member 
may  be  added  to  the  reserve  force  for  every  three  of  the  regular 
force  above  fifteen  and  not  above  thirty ;  one  for  every  five  of 
the  regular  force  above  thirty  and  not  above  eighty ;  and  one 
for  every  ten  of  the  regular  force  above  eighty. 

Section  28.     The  mayor,  chief  of  police  or  city  marshal  of  a  Powers,  duties, 

...  ...  ,  n  .  iii-ii  .  ji       compensation. 

city  in  which  such  reserve  force  is  established  may  assign  the  1896, 314,  §  3. 
members  thereof  to  duty  in  said  city  whenever  and  for  such 
length  of  time  as  said  mayor,  chief  of  police  or  marshal  may 
deem  necessary  ;  and  when  on  duty  the  members  of  said  reserve 
force  shall  have  all  the  powers  and  duties  of  members  of  the 
regular  police  force  of  said  city.  The  compensation  of  the 
members  of  said  reserve  force  shall  be  fixed  by  the  city  council. 


[Acts  of  1897,  Chapter  209.] 

An  Act  relative    to   appointment  in  the   somerville    fire 

department. 
Be  it  enacted,  etc.,  as  follows : 

Section  1 .     All  members  of  the  Somerville  fire  department,  Somerville  fire 

department. 

known  as  call  members,  who  were  appointed  before  the  enact- 
ment of  chapter  three  hundred  and  twenty  of  the  acts  of  the 
year  eighteen  hundred  and  eighty-four,  and  who  have  continued 
three  or  more  years  in  said  service,  shall,  upon  application  to 
the  civil  service  commissioners,  be  placed  upon  the  eligible 
list  for  appointment  as  permanent  men,  without  any  further 
examination. 

Section  2.  The  mayor  may  at  his  discretion  appoint  such 
men  on  the  permanent  force  at  the  same  salary  as  a  permanent 
man  who  has  continued  three  or  more  years  in  said  service. 

Section  3.  This  act  shall  take  effect  upon  its  acceptance  by 
the  city  government  of  the  city  of  Somerville.  [Approved 
March  29,  1897.     Accepted  by  city  July  3,  1902. 
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[Revised  Laws,  Chapter  223.] 

Ageofappii-  Section  3.     The  officers  of  the  state  prison  shall  be  a  war- 

cants  for  prison  L 

^vice  den,  deputy  warden,  chaplain,  physician  and  surgeon,  clerk, 

engineer,  assistant  engineer,  electrician,  steward  who  shall  be 
employed  in  the  kitchen  department  of  the  prison,  four  turn- 
keys, as  many  watchmen,  not  exceeding  forty-nine,  and  as 
many  assistant  watchmen,  not  exceeding  five,  as  the  warden, 
subject  to  the  approval  of  the  prison  commissioners,  may  find 
necessary.  In  certifying  the  names  of  persons  eligible  to 
appointment  as  assistant  watchmen,  the  civil  service  commis- 
sioners shall  certify  the  names  of  persons  who  are  over  the 
age  of  twenty-five  and  under  the  age  of  forty  years. 


[Revised  Laws,  Chapter  192.] 

informations.  Section  12.     The  supreme  judicial  court  shall  have  iurisdic- 

163  Mass.  446.     tion  of  informations  in  the  nature  of  quo  warranto  filed  by  the 

attorney  general  against  a  person  holding  or  claiming  the  right 

to  hold  an  office  or  employment,  the  salary  or  compensation  of 

which  is  payable  by  the  commonwealth,  a  county,  city  or  town. 


[Acts  of  1900,  Chapter  69.] 

An  Act  to  extend  the  provisions  of  the  civil  service  act 
to  the  police  and  fire  forces  of  the  town  of  milton. 

Be  it  enacted,  etc.,  as  follows : 

Milton  police  Section  1.     The  provisions  of   chapter  three  hundred  and 

and  fire  service.  . 

twenty  of  the  acts  of  the  year  eighteen  hundred  and  eighty- 
four,  entitled  "  An  Act  to  improve  the  civil  service  of  the  Com- 
monwealth and  the  cities  thereof,"  and  all  acts  in  amendment 
thereof  and  in  addition  thereto,  and  the  civil  service  rules  there- 
under which  relate  to  the  police  and  fire  forces  of  cities  of  the 
Commonwealth  other  than  the  city  of  Boston,  are  hereby  ex- 
tended and  made  applicable  to  all  members  of  the  regular  or 
permanent  police  force  and  to  all  members  of  the  fire  force  of 
the  town  of  Milton. 

Section  2.  All  members  of  said  regular  police  and  fire 
forces  shall  continue  to  hold  their  several  offices  until  resigna- 
tion or  removal. 
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Section  3.  No  member  of  either  of  said  forces  shall  be  re- 
moved except  for  cause  shown  after  a  full  hearing  before  the 
selectmen  of  said  town,  at  which  hearing  the  member  in  ques- 
tion shall  have  the  right  to  be  present  and  to  be  represented 
by  counsel. 

Section  4.  This  act  shall  take  effect  upon  its  passage. 
[Approved  February  13,  1900. 


[Acts  of  1900,  Chapter  95.] 

An  Act  to  provide  for  the  appointment  of  a  reserve  police 

force  in  the  city  of  fall  river. 
Be  it  enacted,  etc.,  as  folloivs : 

Section  1.  The  board  of  police  for  the  city  of  Fall  River  Fail  River 
may  from  time  to  time,  as  authorized  by  said  city  and  under  p01 
such  rules  as  the  civil  service  commissioners  of  the  Common- 
wealth prescribe,  appoint  suitable  persons  to  constitute  a  reserve 
police  force  for  said  city,  who  shall  be  subject  to  such  rules  and 
regulations  as  the  board  of  police  may  prescribe,  and  who  may 
be  removed  by  said  board  for  any  reason  satisfactory  to  it. 
Said  board  of  police  may  assign  the  members  of  said  reserve 
police  force  to  duty  in  said  city  whenever  and  for  such  time  as 
it  shall  deem  necessary,  and  when  on  duty  they  shall  have  and 
exercise  all  the  powers  and  duties  held  and  exercised  by  the 
police  of  said  city. 

Section  2.  All  appointments  upon  the  regular  police  force  of 
said  city  shall  be  made  from  the  reserve  police  force,  under  such 
rules  as  the  civil  service  commissioners  of  the  Commonwealth 
may  prescribe  ;  and  service  on  the  reserve  police  force  for  not 
less  than  six  months  shall  be  deemed  to  be  equivalent  to  the 
probationary  period  now  required  by  the  rules  of  said  commis- 
sioners. 

Section  3.  The  members  of  the  reserve  police  force  shall 
when  on  duty  be  paid  by  the  city  of  Fall  River  such  compensa- 
tion, not  exceeding  two  dollars  and  fifty  cents  a  day,  as  the 
board  of  police  may  prescribe. 

Section  4.  This  act  shall  take  effect  upon  its  passage. 
[Approved  February  20,  1900. 
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[Acts  of  1900,  Chapter  133.] 

An  Act  to  extend  the  provisions  of  the  civil  service  law 
to  the  police  and  fire  forces  of  the  town  of  natick. 

Be  it  enacted,  etc.,  as  follows: 

Natick  police  Section  1.     The  provisions  of  chapter  three  hundred  and 

and  fire  service. 

twenty  of  the  acts  of  the  year  eighteen  hundred  and  eighty-four, 
entitled  "An  Act  to  improve  the  civil  service  of  the  Common- 
wealth and  the  cities  thereof,"  and  of  all  acts  in  amendment 
thereof,  and  the  civil  service  rules  thereunder  which  relate  to 
the  police  and  fire  forces  of  cities  of  the  Commonwealth  other 
than  the  city  of  Boston,  are  hereby  extended  and  made  appli- 
cable to  the  members  of  the  regular  police  force  and  all  mem- 
bers of  the  fire  force  of  the  town  of  Natick. 

Section  2.  All  members  of  said  regular  police  and  fire 
forces  shall  continue  to  hold  their  respective  offices  until  resig- 
nation or  removal. 

Section  3.  No  member  of  either  of  said  forces  shall  be  re- 
moved except  for  cause  shown,  after  a  full  hearing  before  the 
selectmen  of  said  town,  at  which  hearing  the  member  in  question 
shall  have  the  right  to  be  present  and  to  be  represented  by 
counsel. 

Section  4.  This  act  shall  take  effect  upon  its  acceptance  by 
a  majority  of  the  legal  voters  of  said  town  present  and  voting 
thereon  at  an  annual  town  meeting  or  at  any  town  meeting  duly 
called  for  the  purpose.  If  the  vote  thereon  is  taken  at  an  annual 
town  meeting  it  shall  be  by  official  ballot  in  answer  to  the  ques- 
tion, "  Shall  an  act  passed  by  the  general  court  in  the  year  nine- 
teen hundred,  to  extend  the  civil  service  law  to  the  police  and 
fire  forces  of  Natick,  be  accepted  ? "     [Apjvoved  March  8, 1900. 


[Acts  of  1902,  Chapter  308.] 

An  Act   relative  to  the  preservation  of  records  by  the 
civil  service  commissioners. 

Be  it  enacted,  etc  ,  as  follows : 

Destruction  of        Section  1.     Section  five  of  chapter  nineteen  of  the  Revised 

application  and  _ 

examination       Laws  is  hereby  amended  by  inserting  after  the  word  "  rules", 

p&pGrs. 

in  the  fifth  line,  the  words  :  —  and  the  examination  papers  of 
such  applicants,  —  and  after  the  word  "  preserved  ",  in  said 
line,  the  words  :  —  for  at  least  six  years,  after  which  time  any 
or  all  application  and  examination  papers  of  applicants,  with 
accompanying  recommendations,  may,  at  the  discretion  of  said 
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commissioners,  be  destroyed,  —  so  as  to  read  as  follows :  — 
Section  5.  They  shall  keep  records  of  their  proceedings  and 
of  examinations  made  by  them  or  under  their  authority. 
Recommendations  of  applicants  received  by  them  or  by  any 
officer  authorized  to  make  appointments  or  to  employ  laborers 
or  others,  within  the  scope  of  such  rules,  and  the  examination 
papers  of  such  applicants,  shall  be  preserved  for  at  least  six 
years,  after  which  time  any  or  all  application  and  examination 
papers  of  applicants,  with  accompanying  recommendations, 
may,  at  the  discretion  of  said  commissioners,  be  destroyed. 
Such  records  and  recommendations  shall,  under  regulations 
approved  by  the  governor  and  council,  be  open  to  public  in- 
spection. The  commissioners  shall  from  time  to  time  suggest 
to  the  general  court  appropriate  legislation  for  the  administra- 
tion and  improvement  of  the  civil  service  and  shall  annually 
before  the  tenth  day  of  January  make  a  report  which  shall 
contain  any  rules  adopted  under  the  provisions  of  this  chapter. 
Section  2.  This  act  shall  take  effect  upon  its  passage. 
[Approved  April  17,  1902. 


[Acts  op  1903,  Chapter  102.] 

An  Act  to  extend  the  provisions  of  the  civil  service  act 

to  the  town  of  milton. 
Be  it  enacted,  etc.,  as  follows : 

Section  1.     The  provisions  of  chapter  nineteen  of  the  Revised  ^^^^0°' 
Laws  entitled,  "  Of  the  Civil  Service",  and  all  acts  in  amend-  Milton.^ 
ment  thereof  and  in  addition  thereto,  and  the  civil  service  rules 
established  thereunder,  are  hereby  extended  and  made  applicable 
to  the  following  named  offices  in  the  town  of  Milton,  to  wit:  — 

Heads  of  principal  departments  not  elected  by  the  voters,  Officers  af- 
chief  superintendents  of  departments,  clerks  and  confidential 
stenographers  of  the  selectmen,  and  all  offices  in  the  public  ser- 
vice classified  in  and  included  by  said  civil  service  rules  in  the 
division  designated  as  the  "  official  service." 

Section  2.     Every  person  holding  an  office  in  the  town  of  Terms  of 

J    L  °  _  officers. 

Milton,  enumerated  in  section  one,  shall  continue-  to  hold  such 
office  until  resignation  or  removal. 

Section  3.  This  act  shall  take  effect  upon  its  acceptance  by 
a  majority  vote  of  the  voters  of  said  town  present  and  voting 
thereon  by  ballot  at  a  town  meeting  duly  called  for  the  purpose 
within  two  years  after  its  passage ;  but  only  one  such  meeting 
shall  be  called.     [Approved  February  25,  1903. 
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THE   CIYIL   SERVICE   RULES 


COMMONWEALTH  OF   MASSACHUSETTS  AND  THE   CITIES 

THEREOF. 


In  accordance  with  the  provisions  of  chapter  320  of  the  Acts 
of  the  year  1884,  and  acts  in  amendment  thereof,  the  following 
rules  have  been  prepared  for  the  selection  of  persons  to  fill  cer- 
tain offices  in  the  government  of  the  Commonwealth  and  of 
cities  and  certain  towns  thereof ,  and  for  the  selection  of  persons 
to  be  employed  as  laborers  therein ;  and  all  rules  heretofore  pre- 
pared and  approved  are  hereby  rescinded. 

Rule  I. 

Term  "city  "or      The  term  u  cjty  »  or  u  cities,"  as  used  in  these  rules,  shall 

"  cities "  de-  J  ' 

flned-  be  construed  to  include  and  apply  to  every  city  or  town  in  the 

Commonwealth  to  which  such  rules  shall  be  applicable. 

Rule  II. 
Appointments         ^he  power  to  remove  or  reduce,  within  the  classified   ser- 

and  removals,  l 

responsibility     vice,  existing  by  law,  on  the  part  of  any  officer  or  board,  is  not 
impaired  by  anything  contained  in  these  rules. 


Rule  III. 

c^errying°ouBt  f°r      The  commissioners  will  make  and  issue,  from  time  to  time, 
rules-  as  the  needs  of  the  service  require,  such  regulations  as  may 

be  necessary  for  conducting  the  business  of  their  office,  for 
the  instruction  of  their  secretary,  chief  examiner,  registrar  of 
labor  and  local  boards  of  examiners,  and  for  carrying  out  the 
provisions  of  these  rules. 
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Rule  IV. 

1.  For  the  purpose  of  making  examinations  of  applicants,  commissioners 
the  commissioners  will  designate  persons  to  be  examiners,  and  boards^  e 
may  at  any  time  substitute  another  person  in  place  of  any  one  examiners- 

so  designated. 

2.  Whenever  the  special  qualifications  required  for  a  posi-  Experts  to  aid 

examiners  in 

tion  are  such  that  assistance  from  experts  in  conducting  an  ex-  certain  cases. 
amination  is  advisable,  such  experts  may  be  designated  to  aid 
the  examining  board ;  and,  so  far  as  practicable,  such  experts 
shall  be  persons  employed  in  the  department  to  which  the  appli- 
cant seeks  admission. 


Rule  V, 

In  order  that  suitable  provision  may  be  made  for  conduct-  Commissioners 
ing  examinations  in  the  several  cities,  the  commissioners  will,  local  authorities 
from  time  to  time,  apply  to  the  proper  authorities  thereof  for  quarters,  etc 
temporary  quarters  and  for  clerical  assistance  in  receiving  and 
filing  applications  for  appointment  in  the  local  service. 


CLASSIFICATION   OF   THE    SERVICE. 

Rule  VI. 

The  offices  and  places  to  be  filled  under  these  rules  shall  be  Classification, 

classified    in   two   divisions:  the  first  to   be  known   as  "The 

Official  Service "  of  the  Commonwealth  and  the  several  cities 

thereof;  the  second  as  "The  Labor  Service." 

FIRST  DIVISION. 
Rule  VII. 

1.  There  shall  be  two  schedules  under  the  first  division,  First  division, 
known  as  Schedule  A  and  Schedule  B.  AandB*.  ue8' 

Schedule  A. 

2.  Schedule  A  shall  include  clerks,  copvists,  recorders,  book-  Amendments. 

.  lJ  '  Oct.  1,1894, 

keepers,  inspectors,  agents,  almoners,  visitors,  stenographers,  Feb.  is,  1897, 

...  ,  ,      .  .  .      .      '   and  Feb.  1,1900. 

typewriters,  messengers,  and  persons  rendering  service  similar  ns  Mass.  ise. 
to  that  of  any  of  the  above-specified  positions,  in  the  service  of 
the  Commonwealth  or  of   any   city  thereof,   under  whatever 
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designation,  whether  such  service  is  permanent  or  temporary, 
and  whether  the  same  is  paid  by  time  for  work  done,  by  the 
piece,  or  in  any  other  manner. 

There  shall  be  the  following  classes  in  Schedule  A  :  — 

Class  1.  Persons  rendering  service  as  clerks,  copyists,  recorders, 
book-keepers,  or  any  similar  service,  whose  annual  com- 
pensation is  at  the  rate  of  eight  hundred  dollars  or  less  ; 
also  messengei's,  office  boys  over  sixteen  years  of  age, 
and  all  persons,  under  whatever  designation,  performing 
messenger  or  similar  service,  at  said  rate  of  compensa- 
tion ;  provided,  however,  that  the  messengers  of  the  gov- 
ernor, and  one  messenger  of  the  mayor  of  any  city,  are 
excepted  herefrom. 

Class  2.  Persons  rendering  similar  service  to  that  specified  in  class 
1,  whose  annual  compensation  is  at  the  rate  of  more  than 
eight  hundred  dollars. 

Class  3.  Agents,  almoners,  inspectors  other  than  inspectors  of  work, 
visitors,  and  all  persons  rendering  similar  service,  under 
whatever  designation,  whose  duties  may  be  in  part  cler- 
ical. 

Class  4.     Stenographers  and  typewriters. 

Schedule  B. 
There  shall  be  the  following  classes  in  Schedule  B :  — 


Amendment. 
Feb.  1, 1900. 


Amendments. 
Oct.  1, 1894,  and 
Feb.  1, 1900. 


Class  1.  Turnkeys,  watchmen,  drivers  of  prison  wagons,  and  all 
other  persons  doing  police  duty  in  the  parks,  public 
grounds,  prisons,  houses  of  detention,  reformatories,  and 
in  all  other  public  institutions,  places  and  departments 
of  the  Commonwealth,  and  the  several  cities  thereof,  not 
included  in  classes  3  and  4  of  Schedule  B ;  also  watch- 
men, gatemen  and  guards  in  the  public  parks  and  ferries. 

Class  2.  All  members  of  the  fire  department  in  the  city  of  Boston, 
except  call  substitutes. 

Class  3.     a.  The  detective  force  of  the  district  police. 

b.  The  inspection  force  of  the  district  police. 

c.  The  regular  and  reserve  police  forces  of,  and  all  persons 
doing  permanent  police  duty  in  and  for  and  paid  by,  any 
city  of  the  Commonwealth,  except  the  city  of  Boston. 

d.  The  special,  substitute  or  supernumerary  police  force, 
and  all  persons  doing  temporary  police  duty  in  and  for 
and  paid  by  any  city  of  the  Commonwealth,  except  the 
city  of  Boston. 

Class  4.  All  members  of  the  regular  and  reserve  police  forces  in  the 
city  of  Boston. 
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Class  5.  Engineers  and  assistant  engineers,  draw-tenders  and  assist- 
ant draw-tenders  employed  on  bridges  in  the  cities  of  the 
Commonwealth. 

Class  6.  Foremen  of  laborers,  inspectors  of  work,  and  all  persons, 
under  whatever  designation,  doing  similar  work  in  the 
service  of  the  Commonwealth,  or  any  city  thereof,  and 
not  included  in  Schedule  A. 

Class  7.  Sub-foremen  of  laborers,  and  all  persons,  under  whatever 
designation,  doing  similar  work  in  the  service  of  the  Com- 
monwealth, or  any  city  thereof. 

Class  8.  Engineers,  janitors  and  persons  having  charge  of  steam 
boilers  and  furnaces  in  the  school  buildings  in  the  city  of 
Boston. 

Class  9.  a.  All  members  of  the  regular  or  permanent  fire  force  of 
any  city  except  Boston,  after  the  proper  authority  of  the 
city  shall  have  requested  the  commissioners  to  include 
such  force  in  the  classified  service. 
b.  All  members  of  the  fire  force  of  any  town  by  law  within 
the  classified  service. 

Class  10.  All  truant  officers  in  the  city  of  Boston. 

Class  11.  Engineers,  janitors  and  persons  having  charge  of  public 
school  buildings  heated  by  other  means  than  direct  fur- 
nace or  stove  heat  in  any  city  except  Boston,  after  the 
school  committee  thereof  shall  have  requested  the  com- 
missioners to  include  such  positions  in  the  classified 
service. 

Class  12.  Superintendents,  assistant  superintendents,  deputies  and 
persons,  other  than  the  chief  superintendents  of  depart- 
ments, performing  any  of  the  duties  of  a  superintendent 
in  the  service  of  any  city  of  the  Commonwealth. 

Class  13.  Civil  engineers,  surveyors,  draughtsmen,  transitmen,  level- 
lers, ehainmen,  rodmen,  and  all  assistants,  under  whatever 
designation,  except  laborers,  in  the  service  of  the  Com- 
monwealth, or  any  city  thereof. 

Class  14.  The  aids  and  other  persons,  under  whatever  designa- 
tion, employed  in  detective  service  in  the  office  of  the 
State  Fire  Marshal. 


Classified 
March  1, 1886. 
Amended 
Oct.  1, 1894,  and 
Feb.  1, 1900. 


Nov.  1,1893. 

Oct.  1,  1894,  and 
May  1,  1895. 


Feb   15, 1897. 


Feb.  15, 1897. 
State,  March  1. 
1902 


Feb.  15,  1897 


QUALIFICATIONS . 

Rule  VIII. 
1 .     Applicants  for  appointment  to  any  position  in  the  ser-  state  service, 
vice  of  the  Commonwealth,  to  which  these  rules  apply,  must  be  applicants0 
citizens  of  the  United  States  who  have  resided  in  the  Common- 
wealth for  one  year  next  preceding  the  date  of  their  applica- 
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City  service, 
residence  of 
applicants. 


tions.     This  restriction  shall  not  apply  to    positions  in  which 
special  expert  knowledge  is  required. 

2.  Applicants  for  appointment  in  the  service  of  a  city  must 
be  citizens  of  the  United  States,  who  have  resided  in  the  Com- 
monwealth for  one  year  and  in  the  city  in  which  they  seek  ser- 
vice for  six  months  next  preceding  the  date  of  their  applications, 
except  where  special  qualifications  are  required,  and  the  appoint- 
ing officer  requests  in  writing  that  the  examination  be  open  to 
persons  who  are  not  citizens  or  residents. 


Disqualifica- 
tions for  ap- 
pointment. 


Rule  IX. 

No  application  for  appointment  will  be  received  from  any 
vendor  of  intoxicating  liquor,  or  any  person  habitually  using 
intoxicating  beverages  to  excess  ;  or  any  person  who,  within 
the  year  preceding  his  application,  has  been  convicted  of  any 
offence  against  the  laws  of  this  Commonwealth. 


Moral 
character. 


Burden  of 
proof. 


Failure  to  prove 
good  character. 


Applicant 
entitled  to  a 
hearing. 


Rule  X. 

1.  A  good  moral  character  is  an  essential  qualification,  and 
is  of  paramount  importance  in  determining  an  applicant's  right 
to  admission  to  the  eligible  list. 

2.  The  burden  of  proof  of  good  character  shall  in  all  cases 
be  upon  the  applicant,  who  may  be  required  by  the  commis- 
sioners to  furnish  evidence  thereof  additional  to  the  certificates 
required  in  his  application. 

3.  Failure  by  the  applicant  to  prove  good  character  shall 
exclude  him  from  examination  and  from  the  eligible  list ;  and 
proof  at  any  time  produced  to  the  commissioners  of  the  bad 
character  or  dissolute  habits  of  an  applicant  or  eligible,  of  any 
criminal  or  disgraceful  act  committed  by  him,  or  his  dismissal 
for  good  cause  from  the  public  service,  shall  be  sufficient  to 
exclude  him  from  examination  or  to  remove  his  name  from  the 
list  of  eligibles. 

4.  No  person  shall  be  so  excluded  from  examination,  and 
no  one  shall  be  removed  from  the  eligible  list,  under  this  rule, 
except  after  an  opportunity  to  be  heard  and  upon  a  finding  of 
the  commissioners  and  a  record  thereof,  containing  the  names 
of  the  commissioners  voting  therefor  and  a  statement  of  the 
grounds  of  their  action. 
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Rule  XI. 

1.  In  Schedule  A  the  only  requirement  as  to  age,  height  Amendment  as 

to  age. 

and  weight  is  that  women  must  be  not  less  than  eighteen  years  Oct.  1, 1894. 
of  age  at  the  time  of  filing  the  application. 

2.  In  Schedule  B  there  shall  be  the  following  requirements 
of  age,  height  and  weight :  — 

a.  In  class  1  applicants  for  appointment  as  metropolitan  park  Amendments. 

police  officers  shall  be  not  less  than  twenty-five  and  not  Feb.  i,  1900. 
over  forty  years  of  age  at  the  time  of  filing  the  application, 
and  must  be  not  less  than  five  feet  seven  inches  in  height 
and  weigh  not  less  than  one  hundred  and  thirty-five  pounds. 

b.  Applicants  for  appointment  to  the  State  Prison  or  Massa-  Amendments. 

chusetts  Reformatory  service  must  be  not  less  than  five  peb.  1  1900'. 
feet  seven  inches  in  height  and  weigh  not  less  than  one 
hundred  and  thirty-five  pounds. 

c.  Other  than  as  herein  provided,  there  shall  be  in  class  1  no  Amendments. 

Oct.  1,  1894,  and 


requirement  as  to  age,  height  or  weight,  and  in  no  case  -peh.  1 
shall  the  requirements  apply  to  veterans. 


1900. 


d.  In  class  2  [the  fire  force  of  Boston]  applicants  for  appointment  Amendments. 

4-     1  4-1  O.  4-  4-       4-  4-U-     4  °Ct-  l>  1894>  aIld 

must  be  not  less  than  twenty-two  nor  over  thirty  years  Feb.  15, 1897. 
of  age  at  the  time  of  making  application,  and  must  be  not 
less  than  five  feet  five  inches  in  height  and  weigh  not  less 
than  one  hundred  and  thirty-five  pounds  ;  provided,  how- 
ever, that  applicants  for  appointment  in  the  call  force  of 
the  fire  department  of  Boston,  who  are  serving  as  call  sub- 
stitutes in  said  department,  may,  for  the  purpose  of  making 
themselves  eligible  under  the  rules  for  examination,  deduct 
from  their  actual  age  any  time  not  exceeding  five  years 
during  which  they  have  served  in  such  capacity ;  and  pro- 
vided, further,  that  applications  for  appointment  to  the 
force  may  be  made  by  persons  serving  in  the  call  force 
who  are  under  forty  years  of  age. 

e.  In  class  8   [the  police  force  of  any  city  other  than  Boston]  Amendment. 

applicants  for  appointment  must  be  not  less  than  twenty- 
two  nor  over  forty  years  of  age,  and  applicants  for  appoint- 
ment to  the  district  police  force  must  be  not  less  than 
"  twenty-two  nor  over  fifty-five  years  of  age  at  the  time  of 
filing  the  application  ;  "  provided,  however,  that  this  limita-  Amendment. 
tion  as  to  age  shall  not  apply  to  veterans.  In  all  cases  in  c  '  ' 
this  class,  except  the  inspection  force  of  the  district  police, 
applicants  must  be  not  less  than  five  feet  seven  inches  in 
height  and  weigh  not  less  than  one  hundred  and  thirty-five 
pounds. 
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Amendment. 
March  16,1891. 


Amendment. 
March  1,  1893. 


Amendment. 
Nov.  1,  1893. 


Amendment. 
Oct.  1,  1894. 


h. 


In  class  4  [the  police  force  of  Boston]  applicants  for  appoint- 
ment must  be  not  less  than  twenty-five  nor  over  thirty- 
three  years  of  age  at  the  time  of  filing  the  application,  and 
must  be  not  less  than  five  feet  eight  inches  in  height  and 
weigh  not  less  than  one  hundred  and  forty  pounds. 

In  class  9  [the  fire  force  of  cities  other  than  Boston]  appli- 
cants for  appointment  shall  be  not  less  than  twenty-two 
nor  over  thirty-five  years  of  age  at  the  time  of  making 
application,  and  shall  be  not  less  than  five  feet  four  inches 
in  height  and  weigh  not  less  than  one  hundred  and  twenty 
pounds ;  provided,  however,  that  call  men  serving  in  the 
fire  department  may  deduct  from  their  actual  age  any  time 
not  exceeding  five  years  during  which  they  have  contin- 
uously served  in  such  capacity. 

In  class  10  [Boston  truant  officers]  applicants  for  appoint- 
ment shall  be  not  less  than  thirty  nor  over  forty-five  years 
of  age  at  the  time  of  filing  the  application. 

In  all  cases  under  this  rule  applicants  shall  be  measured  in 
bare  feet  and  shall  be  weighed  without  clothing. 

Except  as  provided  in  this  rule,  there  is  no  requirement  as  to 
age,  height  or  weight;  provided,  hotvever,  an  age  limit 
may  be  recognized,  if  deemed  expedient  by  the  commis- 
sioners, except  in  case  of  a  veteran. 


Applications, 
how  made. 


Form  of 
applications. 


Application. 
Rule  XII. 

1.  Applications  for  admission  to  examinations  in  the  first 
division  may  be  made  at  any  time,  and  shall  be  on  blanks  in  a 
form  prescribed  by  the  commissioners.  Applications  for  ap- 
pointment to  positions  in  the  service  of  the  Commonwealth,  and 
of  the  city  of  Boston,  shall  be  filed  in  the  office  of  the  commis- 
sioners in  Boston  ;  applications  for  appointment  to  positions  in 
the  service  of  cities  other  than  Boston  shall  be  filed  with  the 
local  board  of  examiners  in  the  city  where  service  is  sought, 
or  at  such  other  place  as  the  commissioners  may  designate. 

2.  Each  applicant  for  examination  must  state,  under  oath, 
and  in  his  or  her  own  handwriting:  1.  Full  name,  residence 
and  post-office  address.  2.  Citizenship.  3.  Age.  4.  Place  of 
birth.  5.  Health,  and  physical  capacity  for  the  public  service. 
6.  Right  of  preference  as  a  veteran.  7.  Previous  employment 
in  the  public  service.  8.  Business  or  employment,  and  resi- 
dence, for  the  previous  five  years.  9.  Education.  10.  Such 
other  information  as  may  be  required  touching  the  applicant's 
fitness  for  the  public  service. 
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Rule  XIII. 

1.  The  word  "veteran"  in  these  rules  shall  mean  a  person  Definition  of 
who  served  in  the  army  or  navy  of  the  United  States  in  the  Amendment*  ' 
time  of  the  war  of  the  rebellion,  and  was  honorably  discharged    e       ' 
therefrom ;  and  also  a  citizen  of  Massachusetts  who  has  dis- 
tinguished himself  by  gallant  and  heroic  conduct  while  serving 

in  the  army  or  navy  of  the  United  States,  and  who  has  received 
a  medal  of  honor  from  the  President  of  the  United  States. 

2.  Any  veteran  desiring  appointment  to  office  or  employment  Veterans  to  file 

J  s     u  I       J  application. 

in  the  service  classified  under  the  civil  service  rules,  without  Amendment. 

'  Feb.  15, 1897. 

having  passed  any  examination  provided  for  therein,  shall  file  an 
application  for  such  appointment,  stating,  under  oath:  (1)  his 
full  name,  residence  and  post-office  address;  (2)  the  office  he 
seeks;  (3)  that  he  desires  appointment  without  having  passed 
any  examination  provided  for  by  the  civil  service  act  or  the  rules 
thereunder;  (4)  his  service  as  a  veteran;  (5)  that  he  has  not 
suffered  loss  of  limb,  or  other  physical  impairment,  which  in- 
capacitates;  (6)  his  citizenship;  (7)  that  he  does  not  habitu- 
ally use  intoxicating  beverages  to  excess,  and  is  not  a  vendor 
of  intoxicating  liquor ;  (8)  that  he  has  not  within  one  year 
been  convicted  of  any  offence  against  the  laws  of  the  Common- 
wealth. 

3.  Such  application  must  be  supported  by  certificates  that  Application  to 

11  .  be  supported  by 

the  applicant  has  all  the  qualifications  required  by  law  of  veter-  certificates, 
ans.  Such  application,  if  for  an  office  or  employment  in  the 
service  of  the  Commonwealth  or  of  the  city  of  Boston,  shall  be 
filed  in  the  office  of  the  commissioners  in  Boston  ;  if  for  an  office 
or  employment  in  the  service  of  any  city  other  than  Boston,  it 
shall  be  filed  with  the  examiners  in  such  city. 


Rule  XIV. 
Every  application  must  be  supported  by  certificates  of  good  Applications 
moral  character,  health,  and  physical  and  mental  capacity  for  ported  by  cer- 
doing  the  public  work,  the  certificates  to  be  in  such  form  and 
number  as  the  commissioners  shall  prescribe.     But  no  recom-  Recommenda- 
mendation  which  may  be  given  by  any  Senator,  member  of  the  ceived  from  cer. 
House  of  Representatives,  alderman  or  councilman,  except  as   am  esiSaors* 
to  the  character  or  residence  of  the  applicant,  can  be  received 
or  considered  by  any  person  concerned  in  making  any  appoint- 
ment under  these  rules. 
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Application  for 
more  than  two 
classes. 
Amendment. 
Feb.  1, 1900. 


New 
application. 


Eule  XV. 

No  application  from  the  same  person  will  be  received  for 
appointment  or  employment  in  more  than  two  classes  of  the 
civil  service  as  herein  classified ;  but  this  limitation  shall  not 
apply  to  veterans. 

Rule  XVI. 

Any  person  possessing  the  required  qualifications,  who  has 
taken  an  examination,  may  make  a  new  application  at  any 
time  after  the  result  of  such  examination  is  determined  ;  and  if 
his  name  is  upon  the  eligible  list,  it  shall  continue  until  the 
result  of  the  examination  is  determined  ;  and  if  he  fails  to  pass 
the  examination,  his  name  shall  be  stricken  from  the  eligible 
list;  and  if  he  passes  such  examination,  he  shall  rank  in  accord- 
ance with  the  result. 


Effect  of  false 
statements. 


Rule  XVII. 
Every  false  statement  knowingly  made  by  any  person  in 
his  application  for  examination,  and  every  connivance  by  him 
at  any  false  statement  made  in  any  certificate  which  may  ac- 
company his  application,  or  an}T  complicity  by  him  in  any  fraud, 
shall  be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  list,  or  for  his  removal  or  discharge  after  appointment. 


Defective 

applications 

returned. 


Reception  of 
applications 
and  notice  to 
applicants. 


Rule  XVIII. 
Defective  applications  will  be  returned  to  applicants  with  a 
notice  to  amend  the  same.  Whenever  the  application  shows 
that  the  applicant  is  not  qualified  under  the  rules  and  regula- 
tions, the  application  will  be  rejected,  and  the  applicant  notified 
of  the  reason  therefor. 

Rule  XIX. 
The  date  of  the  reception  of  each  application  shall  be  en- 
dorsed thereon,  and  the  application  recorded ;  and  if  the  appli- 
cants for  admission  to  any  class  are  in  excess  of  the  number 
that  can  be  examined  at  a  single  examination,  they  will  be 
notified  to  appear  in  the  order  in  which  their  applications  are 
received ;  provided,  however,  that  veterans  shall  have  precedence 
in  such  notification. 
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Examination. 
Rule  XX. 

1.  All  examinations  shall  be  absolutely  impartial,  practical  Examinations, 

•*  l  '  l  character, 

in  their  character,  and  with  paramount  regard  to  matters  which  notice  of- 
will  fairly  test  the  relative  capacity  and  fitness  of  the  persons 
examined  for  the  service  which  they  seek  to  enter. 

2.  No  question  in  any  examination  shall  relate  to  political  Political  or  re- 

x  J  r  ligious  opimous 

or  religious  opinions  or  affiliations,   and    no   appointment  or  not  t0  influence 

.   ■  appointments. 

selection  to  an  office,  or  for  employment  within  the  scope  of 
these  rules,  shall  be  in  any  manner  affected  or  influenced  by 
such  opinions  or  affiliations. 

3.  The  examinations  shall  be  held  at  such  times  and  places  Time  aud  place 

•      •  i       •  -  j  ,.         ,,  .  of  examination. 

as  the  commissioners  may  designate,  and  proper  notice  thereof 
given.  So  far  as  practicable,  the  examination  of  applicants 
for  appointment  in  the  service  of  a  city  shall  be  held  therein. 

Rule  XXI. 

1.  The  subjects  of   examination  may  be  designated  from  subjects  of 
time  to  time  by  the  commissioners,  and  shall  be  such  as  the  designated, 
needs  of   the  service  require,  and  such  as  tend  to  prove  the  Fe"b?i,  woo." 
qualifications  of  the  applicant  for  the   office  sought,  and  for 

this  purpose  the  commissioners  may  subdivide  any  of  the 
classes  provided  under  the  rules. 

2.  Proficiency  in  any  subject  shall  be  credited  in  grading  How  graded, 
the  standing  of   the   person  examined,   in  proportion   to  the 

value  of  a  knowledge  of  such  subject  in  the  branch  or  part  of 
the  service  which  the  applicant  seeks  to  enter. 

3.  No  one  shall  be  entitled  to  be  certified  for  appointment  Must  obtain 

sixty-five  per 

whose  standing  upon  a  just  grading  in  the  examination  shall  be  cent, 
less  than  sixty-five  percentum  of  proficiency  in  such  of  the 
subjects  of  the  examination  as  may  be  designated  by  the  com- 
missioners. 

4.  The  commissioners  may   also  order  examinations  upon  Examinations 
other  subjects  of  a  technical  or  special  character,  to  test  the  stiu'andexperi- 
capacity  which  may  be  needed  in  any  part  of  the  classified  quired™ re 
service  which  requires  peculiar  information  or  skill.     Exami- 
nations hereunder  may  be  competitive  or  non-competitive.    The 
application  for,  and  notice  of,  the   special  examinations,  the 

records  thereof,  and  the  certification  of  those  found  competent, 
shall  be  such  as  the  commissioners  may  prescribe. 
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Rule  XXII. 

Physical  1.     Where   physical   qualifications  are  necessary,   the   com- 

missioners will  provide  for  examinations  to  determine  them. 
By  whom  made.       2.     The  examinations  to  test  the  physical  soundness  of  appli- 

Amendment.  *•     " 

Oct.  1,1894.  cants  for  positions  in  the  classified  service  shall  be  made  by  the 
medical  examiners,  if  for  the  Commonwealth  service,  and  by 
the  city  physicians,  or  their  assistants,  if  for  city  service,  and 
by  the  town  physician,  if  for  town  service,  unless  the  commis- 
sioners shall  appoint  a  physician  to  conduct  such  examinations. 
The  results  of  such  examinations  shall  be  certified  on  blanks 
furnished  by  the  commissioners. 

Additional  3.     Each  applicant  in  any  of  said  classes  may  be  required  to 

physical  ,  .  .      . 

examination.  undergo  such  further  physical  examination  as  the  commission- 
ers may  prescribe,  adapted  to  ascertain  his  special  fitness  for 
the  service  for  which  he  has  applied.  Any  such  examination 
shall  be  made  by  a  suitable  examiner,  to  be  designated  by  the 
commissioners,  and  the  result  shall  be  recorded  upon  blanks 
provided  for  the  purpose. 

Eligible  List. 
Rule  XXIII. 

When  exam-  1       Those  examined  shall  be  marked  and  graded,  and  shall 

ined,  applicants  D  ' 

shall  be  graded.  iiaVe  their  grade  entered  upon  a  register.  Separate  registers 
may  be  kept  of  those  seeking  to  enter  any  part  of  the  service 
in  which  special  qualifications  are  required. 

Veterans  2.     Every  veteran  applying  for  appointment  without  exam- 

ehgible  without  J  fi    J      o  " 

examination.      ination,  who  shall  have  furnished  satisfactory  evidence  that  he 

Amendment.  . 

Feb.  is,  1897.      possesses  the  qualifications  claimed  in  his  application,   shall 

have  his  name  entered  upon  an  eligible  list  without  examination. 

Eligible  two  3.     N0  person  shall  remain  eligible   more  than  two  years 

years.  x  °  " 

upon  any  eligible  list. 

Feb^woo*'  ^'     When  a  person  has  been  regularly  certified  and  appointed 

under  the  rules,  and  then  suspended  from  employment,  he  may 
at  any  time  within  one  year  of  such  suspension,  if  within  two 
years  of  the  time  his  name  was  placed  upon  the  eligible  list, 
have  his  name  restored  to  such  list,  to  the  same  effect  as  though 
not  certified. 

Rule  XXIV. 

Persons  exam-        The  commissioners  may  give  to  any  person  examined  a  cer- 

lned  may  have  r    °  ^    * 

a  certificate.       tificate  of  his  or  her  marking. 
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Requisition  and  Certification. 
Rule  XXV. 

Whenever  there  is  a  vacancy  to  be  filled  in  the  classified  ser-  Requisition. 
vice,   the   appointing   officer  shall  make   requisition   upon  the 
commissioners  for  the   names  of  eligible  persons.     The  term 
''appointing  officer"  in  these  rules  shall  mean  and  include  any 
and  all  persons  and  boards  having  the  power  of  appointment. 

Rule  XXVI. 

1.  Whenever  any  appointing  officer  shall  make  requisition,  Certification  of 
not  expressly  calling  for  women,  the  commissioners  shall  certify  Amendment!"8' 
only  the  names  of  all  veterans  who  have  passed  the  examination    e       ' 

for  the  position  sought,  in  the  order  of  the  respective  standing 
of  such  veterans  upon  the  eligible  list,  and  the  position  must 
be  filled  by  the  appointment  and  employment  of  some  veteran 
so  certified,  before  the  names  of  persons  not  veterans  can  be 
certified  ;  and  in  case  there  is  no  such  veteran  upon  the  list, 
then  the  commissioners  shall  certify  the  names  of  the  three 
most  eligible  persons  not  veterans  upon  the  list.  In  case 
such  officer  shall  in  the  requisition  request  the  certification 
of  women,  the  commissioners  shall  certify  the  names  of  the 
three  women  most  eligible. 

2.  The  appointment  and  employment  shall  be  made  from  Appointment. 
the  list  of  names  so  certified,  subject  to  the  provisions  of  the 
following  section :  — 

3.  Whenever  any  appointing  officer  shall  in  the  requisition  Certification 
so  request,  the  names  of  any  or  all  veterans  registered  shall  be 
certified,  and  any  of  the  veterans  so  certified  may  be  appointed 

and  employed  in  the  office  or  position  sought. 

Rule  XXVII. 
Whenever  the  commissioners  are  notified  that  proficiency  in  Certification  of 
any  special  subject  is  needed  in  the  position  to  be  filled,  they  Amendment, 
may  certify  the  names  of  three  persons  on  the  eligible  list  hav-  Feb-1'1900- 
ing  the   highest  standing   (not  being  below   the  minimum  of 
sixty-five)   in  such  special  subject,  or  they  may  certify  from 
any  list  of  eligibles  in  any  class,  if  by  them  deemed  suitable. 
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No  person  to  be 
certified  more 
than  three 
times,  except, 
etc. 


Certification, 
method  of. 


Rule  XXVIII. 

1.  No  person  on  any  register  shall  be  certified  more  than 
three  times  for  the  same  office,  except  upon  the  request  in  writing 
of  the  appointing  officer ;  provided,  however,  if  the  office  requires 
special  or  expert  qualifications,  persons  may,  in  the  discretion 
of  the  commissioners,  be  certified  more  than  three  times. 

2.  In  any  requisition  to  fill  one  vacancy,  three  names  shall 
be  certified.  In  case  the  appointing  officer  shall  make  requisi- 
tion to  fill  more  than  one  vacancy,  the  number  of  eligibles 
therefor  shall  be  certified  as  follows  :  for  two  vacancies,  four 
names  ;  for  three  vacancies,  five  names  ;  then  for  each  multiple 
of  three  vacancies,  the  same  multiple  of  five  names  ;  for  one 
vacancy  over  a  multiple  of  three,  three  names  additional  to 
those  prescribed  for  such  multiple  ;  for  two  vacancies  over  a 
multiple  of  three,  four  names  in  addition  to  those  prescribed 
for  such  multiple ;  provided,  however,  veterans  shall  be  certified 
as  hereinbefore  provided. 

3.  When  certification  of  three  names  is  made  to  fill  one  va- 
cancy, each  of  the  three  persons  so  certified  shall  be  charged 
with  one  certification.  When  certification  of  four  names  is 
made  to  fill  two  vacancies,  each  of  the  persons  so  certified  shall 
be  charged  with  two  certifications.  When  certification  is  made 
to  fill  three  or  more  vacancies,  each  of  the  persons  so  certified 
shall  be  charged  with  three  certifications. 

4.  Whenever  an  appointing  officer,  who  shall  have  made  a 
requisition  to  fill  a  certain  number  of  vacancies,  shall  appoint 
a  smaller  number  than  that  of  the  vacancies  named  by  him,  he 
shall  not  make  the  selection  from  the  whole  number  certified  to 
him,  but  only  from  that  number  of  names  standing  highest  upon 
said  list  that  would  have  been  certified  to  him  had  the  requisi- 
tion stated  the  number  of  vacancies  which  he  actually  filled. 


Sex. 


Rule  XXIX. 
In  case  any  law,  regulation,  or  requisition  shall  call  for  per- 
sons of  one  sex,  those  of  that  sex  shall  be  certified ;  otherwise, 
sex  shall  be  disregarded  in  certification. 


Rule  XXX. 

Certification  of        Upon  proof  satisf  actory  to  the  commissioners  of  the  advisa- 

additional  r         *  J  . 

names.  bility  of  so  doing,  they  may  certify  an  additional  name  ;  but 
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in  every  such  case  the  reason  for  so  doing  shall  be  stated  in 
such  certification. 

Appointment. 

Rule  XXXI. 

No  person  shall  be  appointed  in  the  classified  service  in  the  Appointment, 
first  division  except  in  the  manner  provided  in  these  rules. 

Rule  XXXII. 

No  person  serving  temporarily,  or  as  a  substitute,  special  gp^*1*™*^  gu. 
or  supernumerary  official,  under  whatever  designation,  in  any  Aem™mmran:tes' 
position   in    the  classified    service,  shall  be  appointed  to  any  Feb.  1, 1900. 
permanent  position  without  requisition  and   due  certification  ; 
provided,  however,  that,  where  a  reserve  police  force  has  been 
established  by  law  in  any  city,  any  member  thereof  may  be  ap- 
pointed to  the  regular  police  force  of  such  city  without  exami- 
nation or  certification,  if   he  shall   have    served   at   least   six 
months  upon  the  reserve  police  force. 

Rule  XXXIII. 

1.  In  the  selection  from  the  persons  whose  names  are  cer-  Appointing 

_,  .  officer  to  be 

tined  bv  the  commissioners,  the  appointing  officer,  upon  written  furnished  with 

...  ,  /.  -ii   n        f         •    i      i        .,i     ,i  t       .•  ji       examination 

requisition  therefor,  will  be  furnished  with  the  applications,  the  papers,  etc. 
certificates  and  examination  papers  of  the  persons  certified ; 
and,  in  the  exercise  of  his  responsible  power  of  selection,  he 
may  summon  personally  before  him  the  certified  persons  for 
such  inquiries  as  he  may  deem  proper.  All  papers  furnished 
upon  requisition  as  above  must  be  returned  to  the  commission- 
ers with  the  notice  of  selection. 

2.  The  appointing  officer,  if  the  vacancy  is  filled,  must  ap-  Appointment. 
point  and  employ  a  person  from  the  list  certified  under  these 

rules. 

3.  No  person  shall  be  regarded  as  appointed  within  the  re- 
quirement of  these  rules,  unless  he  is  notified  of  his  appoint- 
ment, and,  if  he  accepts  the  position,  is  actually  employed. 

Rule  XXXIV. 
In   cases  where   there  is  no  suitable    eligible   list   and  the  Provisional 
commissioners  are  unable  to  comply  with  the  requisition,  they  Amendment.' 
may,  in  their  discretion,  allow  a  provisional  appointment,  which    ct'  ' 
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may  continue  until  a  list  of  eligibles  is  obtained  by  examina- 
tion, or  they  may  authorize  the  appointing  officer  to  select  a 
suitable  person,  who  shall  be  subjected  to  a  non-competitive 
examination,  and,  if  found  qualified,  shall  be  certified  for  ap- 
pointment; provided,  however,  that,  whenever  practicable,  a 
competitive  examination  of  applicants  for  the  office  shall  be 
held. 


Original  ap- 
pointments 
shall  be  for  a 
probationary 
period. 


Rule  XXXV. 
Every  original  appointment  and  employment  in  the  per- 
manent service  in  the  first  division  shall  be  for  the  probationary 
period  of  six  months ;  at  the  end  of  which  time,  if  the  conduct 
and  capacity  of  the  person  appointed  have  been  found  satis- 
factory to  the  appointing  officer,  the  probationer  shall  be  abso- 
lutely appointed  or  employed,  but  otherwise  be  deemed  out  of 
the  service. 


Commissioners 
to  be  notified  of 


Rule  XXXVI. 

Every  officer  having  the  power  of  appointment  to  any  posi- 
person  selected,  ^on  jn  ^e  first  <jivision  shall,  within  ten  days,  give  notice  in 
writing  to  the  commissioners  of  the  name  and  place  of  resi- 
dence of  any  person  appointed  and  employed  in  such  position, 
of  the  rejection  of  any  such  person  during  or  after  probation, 
and  of  the  transfer,  promotion,  resignation  or  removal,  dis- 
charge or  death,  of  any  person  serving  under  him,  with  the 
dates  thereof. 


Reappointment, 
no  examination 
for. 

Amendment. 
Feb.  15,  .1897. 

Reinstatement 
of  persons  dis- 
missed. 
Amendment. 
Feb.  15,  189T. 


EE  APPOINTMENT . 

Rule  XXXVII. 

1.  No  examination  shall  be  required  upon  a  reappointment 
of  any  person  to  the  same  office  immediately  upon  the  expira- 
tion of  his  term  of  office. 

2.  Any  person  appointed  to  and  employed  in  any  position  in 
the  first  division  of  the  classified  service,  who  shall  be  found 
or  certified  to  the  commissioners  by  the  proper  authorities  to 
have  been  dismissed  or  separated  therefrom  without  fault  or 
delinquency  on  his  part,  may  be  reinstated  without  further  ex- 
amination, in  the  same  part  or  grade  of  such  service,  within  six 
months  next  following  such  dismissal  or  separation. 
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Temporaky  Service. 

Rule  XXXVIII. 

1.  Appointments  in  the  first  division  for  temporary  service  No  person  shall 
shall  be  made  in  accordance  with  the  civil  service  rules,  except  temporary  ser- 
in case  of  emergency,  where  the  public  business  would  suffer  regularly  certi- 
from  delay  in  filling  the  position   as  herein   provided.     In  no  Amendment?  C' 
case  shall  such  appointment  or  employment  for  an  emergency     ct*  ' 
continue  for  more  than  ten  days,  and  no  reappointment  or  em- 
ployment of  the  same  person,  or  of  another  to  the  same  posi- 
tion  at  the  end  of   such  period,  shall  be  allowed.     In   every 

such  case  the  officer  making  the  appointment,  or  furnishing  the 
employment,  shall  report  the  same  to  the  commissioners  within 
five  days,  with  the  reason  therefor  and  the  time  for  which  the 
temporary  appointment  or  employment  is  necessary. 

2.  If  for  any  sufficient  reason  it  shall  be  impracticable  to  Provisional  ap- 

.         p ointments  in 

certify  the  names  of   persons  who  have  passed  a  competitive  certain  cases. 
examination  in  due  season  for  any  appointment  or  employment 
in  any  position  in  the  first  division,  the  commissioners  may  pro- 
vide for  a  provisional  appointment  by  non-competitive  examina- 
tion or  otherwise. 

Transfer. 

Rule  XXXIX. 

1.  Transfer  within  the  classified  service  without  examina-  Transfer  with- 
tion  may  be  made  from  a  position  in  one  department,  office  or  tlon. 
institution,  to   a  similar  position  in  another  department,  office 

or  institution,  upon  the  consent  in  writing  of  the  heads  of  the 
respective  departments,  offices  or  institutions  ;  provided,  how- 
ever, that  no  person  shall  be  transferred  from  classes  3  or  4  of 
Schedule  A,  who  has  never  passed  an  examination  under  the 
rules,  which  entitles  him  to  be  placed  on  an  eligible  list  for  the 
position  to  which  he  desires  transfer. 

2.  Police  officers  of  a  city  may  be  furnished  to  serve  the 
authorities  of  any  other  place,  as  provided  by  statute,  without 
requisition  upon,  or  notice  to,  the  commissioners. 

3.  A  person  in  one  class  of  the  first  division  may  be  trans-  Amendment. 

t  a  i.-4.-  •       <-•  4-  ■<.-  •  Feb.  1,1900. 

terrect  upon  non-competitive  examination  to  a  position  m  any 
other  class,  provided  such  person  shall  have  served  at  least  one 
year  in  the  former  position,  including  any  time  of  probationary 
service. 
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Amendment. 
Oct.  1,1894. 


Veterans  pre- 
ferred in  pro- 
motion. 
Amendment. 
Sept.  1,  1900. 


Promotion. 
Rule  XL. 

1.  Promotions,  within  the  several  schedules  and  classes  of 
the  first  division  of  the  classified  service,  except  as  hereinafter 
provided,  shall,  so  far  as  practicable,  be  made  by  successive 
grades,  and  may  be  by  competitive  or  non-competitive  examina- 
tion ;  provided,  however,  that  no  person  shall  be  promoted  who 
has  not  passed  such  examination  as  may  be  required  by  the 
commissioners,  and  has  not  served  at  least  one  year  in  the 
lower  position. 

2.  Promotions  in  class  2  of  Schedule  B  may  be  by  competi- 
tive or  non-competitive  examination ;  provided,  hoivever,  that 
promotions  from  the  call  to  the  permanent  force  shall  be  made 
only  through  competition  with  all  applicants  for  said  force, 
except  as  provided  in  chapter  256  of  the  Acts  of  1896. 

3.  Promotions  in  class  3  of  Schedule  B  shall,  so  far  as  prac- 
ticable, be  by  successive  grades  and  by  competitive  or  non- 
competitive examination,  as  the  commissioners  may  determine  ; 
provided,  however,  that  no  special,  supernumerary,  substitute, 
reserve,  or  temporary  police  officer,  under  whatever  designation 
(unless  a  permanent  reserve  force  in  any  city  is  established  by 
act  of  the  Legislature),  shall  be  promoted  to  the  regular  or  per- 
manent force,  or  assigned  to  permanent  duty,  except  after  com- 
petition with  all  applicants  for  said  force. 

4.  Promotions  in  class  4,  Schedule  B,  shall,  so  far  as  practi- 
cable, be  by  successive  grades  and  through  competitive  or  non- 
competitive examination. 

5.  Promotions  in  classes  5  and  6,  Schedule  B,  maybe  made 
through  non-competitive  examination. 

6.  Promotions  in  class  8  of  Schedule  B  may  be  made  with- 
out examination ;  prodded,  hoivever,  that  no  person  shall  be 
promoted  or  transferred  from  a  position  in  a  furnace-heated 
school  to  a  steam-heated  school  without  having  passed  a  suita- 
ble examination  in  the  care  and  handling  of  steam. 

7.  In  all  cases  of  promotion  under  this  rule,  any  veteran 
in  the  grade  from  which  the  promotion  is  to  be  made  shall  be 
entitled  to  apply  for  examination,  and  upon  passing  the  exam- 
ination shall  be  preferred  in  such  promotion,  and  any  unexam- 
ined veteran  may  be  appointed  to  the  position. 
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Offices  not  included  in  Rules. 

Rule  XLI. 
Upon  the  request  of  any  officer  or  board  having  the  power  Applicants  for 

m  .   .  .  offices  not 

of  appointment  to  any  office  or  position  in  the  service  or  the  covered  by 
Commonwealth,  or  any  of    the  cities   thereof,  to  which  these  examined, 
rules  do  not  apply,  the  commissioners  will  furnish  names  from 
any  list  of  eligible  persons  to  fill  a  vacancy  in  such  office  or 
position ;  or  they  will,  whenever  practicable,  hold  competitive 
or  non-competitive  examinations  for  such  office  or  position. 


SECOND  DIVISION. 

Labor  Service. 

The  following  rules  relating  to  the  labor  service  are  estab- 
lished under  authority  of  chapter  820  of  the  Acts  of  the  Legis- 
lature of  1884,  and  also  of  section  6  of  chapter  517  of  the  Acts 
of  1896,  and  in  enforcement  of  said  acts. 

Rule  XLII. 

1.  The  word  "laborer"  in  these  rules  shall  be  construed  to  Amendment, 
include  mechanics,  engineers,  janitors  other  than  those  classi-  Laborer,  term 
tied  in  the  first  division,  laborers,  whether  skilled  or  unskilled,    e  ne  ' 
under  whatever  designation,  and  boys  employed  in  the  labor 

service  of  any  city. 

2.  The  labor  service  shall  constitute  the  second  division  of  Classification. 
the    civil    service.     Under   it   there    shall    be  two    schedules, 
Schedule  C  and    Schedule  D.     Schedule   C    shall   include    all 
laborers  as  herein  defined,  in  the  employ  of  the  city  of  Boston, 

to  be  designated  as  the  labor  service  of  Boston.  Schedule  D 
shall  include  all  laborers  as  herein  defined  in  the  employ  of  any 
city  other  than  Boston  to  which  these  rules  are  or  may  become 
applicable,  to  be  designated  as  the  labor  service  of  such  city. 

3.  The  commissioners  shall  provide  for  the  registration  and  Registration, 
certification  of  laborers  in  the  city  of  Boston,  and    in  other 

cities  to  which  the  labor  rules  are  or  may  become  applicable. 

4.  In  Schedule  D  the  commissionei's  may,  in  their  discretion, 
discontinue  registration  and  certification  whenever  a  city  shall 
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Where  regis- 
tered. 


Must  be 
citizens. 


Vender  of 
liquor  cannot 
apply. 


Application 
supported  by 
certificates. 


Laborers,  how 
registered. 
Amendment. 
Feb.  15,  1897. 


fail  to  appropriate  such  sum  of  money  as,  in  their  opinion,  is 
necessary  to  provide  for  the  full  enforcement  of  all  rules  and 
regulations  relating  to  the  labor  service  of  such  city.  Notice 
of  their  action  in  each  case  shall  be  certified  to  the  authorities 
of  such  city  and  shall  be  published  in  one  or  more  newspapers 
therein. 

Labor  Application. 

Rule  XLIII. 

1.  Laborers  shall  apply  for  registration  at  the  civil  service 
labor  office  in  the  city  where  they  seek  employment. 

2.  Applicants  must  be  citizens  of  the  United  States,  who 
have  resided  in  the  Commonwealth  for  one  year  and  in  the  city 
in  which  they  seek  employment  for  the  six  months  next  preced- 
ing the  date  of  the  application,  except  in  special  cases,  where 
the  commissioners  are  unable  to  obtain  a  sufficient  number  of 
citizens  and  residents  to  meet  the  demands  of  the  departments. 

3.  No  application  will  be  received  from  a  vender  of  intoxi- 
cating liquor,  or  from  any  person  habitually  using  intoxicating 
beverages  to  excess,  or  any  person  who  within  the  year  preced- 
ing his  application  has  been  convicted  of  any  offence  against 
the  laws  of  this  Commonwealth. 

4.  Every  application  must  be  supported  by  certificates  of 
good  character,  and  any  false  statement  knowingly  made  by 
any  applicant  for  labor  service,  or  any  connivance  at  any  false 
statement  made  in  any  certificate  accompanying  his  application, 
or  any  complicity  in  any  fraud,  shall  be  good  cause  for  remov- 
ing his  name  from  the  register,  or  for  his  discharge  after  em- 
ployment. No  applicant  shall  remain  eligible  more  than  one 
year  from  the  date  of  his  registration,  except  upon  personal 
application  for  a  renewal.  The  commissioners,  for  due  cause, 
may  reject  any  application  for  such  renewal. 

o.  Every  applicant  who  produces  satisfactory  evidence  of 
his  capacity  for  labor  and  his  habits  as  to  industry  and  sobriety 
shall  be  registered  in  the  order  of  his  application.  He  shall  state 
under  oath  his  (1)  name,  (2)  age,  (3)  residence,  (4)  citizenship, 
(5)  the  number  and  relationship  of  persons  depending  upon 
him  for  support,  (6)  service  as  a  veteran,  (7)  previous  occupa- 
tion, (8)  personal  description,  and  such  other  information  as 
may  be  required. 
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6.  Every  applicant  shall  file   a  certificate,  signed  by  two  ^^a^1^rafl 
reputable  citizens,  to  the  effect  that  he  is  qualified  to  perform  cates. 

1  Amendment. 

the  labor  sought.     Every  applicant  claiming  preference  as  a  Feb.  is,  1897. 
veteran  shall  also  produce  satisfactory  evidence  of  the  fact. 

7.  When  the  applicant  desires  to  be  registered  for  any  other 
service  than  that  of  common  laborer,  he  will  be  required  to  fur- 
nish a  certificate  from  some  competent  person  or  persons  of  his 
ability  to  do  the  kind  of  work  for  which  he  alleges  capacity, 
and  for  which  he  desires  to  be  certified,  and  he  may  file  addi- 
tional certificates  of  capacity  for  special  service. 

8.  In  case  any  applicant  shall  present  any  certificate  in  re- 
gard to  his  qualifications  in  previous  work  inconsistent  with  his 
application  or  previous  certificates,  the  commissioners  may  re- 
fuse to  register  him,  or  may  remove  his  name,  if  registered, 
from  the  list. 

9.  No  certificate  from  an  employing  officer  in  regard  to  the  Certificate  from 

1       J      °  °  appointing 

capacity  of  a  laborer  applying  for  registration  shall  be  received,  <£ficerd 
unless  the  laborer  has  been   legally  employed  in  the  depart-  Feb.  is,  1897. 
ment,  and  the  employing  officer  has  an  official  knowledge  of 
his  capacity. 

10.  In  case  any  applicant  is  found  by  the  commissioners  to  Removal  from 

u       x  u  t         register. 

be  unfit  or  in  any  way  disqualified  to  perform  the  service  which 
he  seeks,  his  name  shall  not  be  entered  on  the  register,  and,  if 
on  the  register,  shall  be  removed  therefrom,  and  the  reason 
shall  be  endorsed  on  the  application. 

11.  The  commissioners  may  in  their  discretion  provide  and  laminations 
require  examination  regarding  the  qualifications  of  any  appli-  f^6^-^!";- 
cant. 

Labor  Requisition  and  Certification. 
Rule  XLIV. 
1.     When  laborers  are  required,  the  employing  officer  shall  c^.tification.and 
make  requisition  upon  the  commissioners,  stating  the  number  y^6!^™!^'. 
of  men  wanted,  the  precise  nature  of  the  labor  in  which  they 
are  to  be   employed   and  the  time  and  place  of  employment. 
Upon  such  notice,  the  commissioners  shall  certify  the  names  of 
any  and  all  veterans  upon  the  eligible  list,  and  the  employment 
must  be  made  from  the  list  so  certified ;  provided  that,  after  the 
employment  of  veterans,  in  case  there  is  not  a  sufficient  number 
of  veterans  so  registered  and  qualified  for  the  required  labor, 
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Requisition  for 
young  men. 
Amendment. 
Feb.  15, 1897. 


When  unable  to 
fill  requisition. 


the  commissioners  shall  certify  twice  the  number  of  men  called 
for,  over  and  above  the  number  of  veterans,  if  any,  certified, 
making  an  impartial  selection,  giving  preference,  first,  to  those 
who  have  worked  satisfactorily  for  three  months  or  more  in  the 
department,  and,  second,  to  those  having  families  dependent 
upon  them  for  support. 

2.  In  case  the  employing  officer  shall  in  the  requisition  cer- 
tify that  the  labor  to  be  performed  is  so  arduous  as  to  require 
the  services  of  young  and  vigorous  men,  and  shall  designate  a 
maximum  age  limit,  the  commissioners  may  in  their  discretion 
recognize  such  age  limit. 

3.  Whenever  the  commissioners  shall  be  unable  to  fill  a  requi- 
sition, they  may  authorize  the  employing  officer  to  make  the 
selection.  The  persons  so  selected  shall,  before  being  em- 
ployed, present  themselves  at  the  civil  service  labor  office,  in 
their  city,  for  registration  in  the  manner  and  under  the  rules 
and  regulations  prescribed  for  applicants,  and  be  certified  by 
the  commissioners,  and  such  persons  shall  not  be  employed  at 
any  other  kind  of  work  than  that  for  which  they  were  selected, 
until  after  they  shall  have  been  continuously  so  employed  for  at 
least  three  months. 


Employment 
from  list  certi- 
fied. 


Certification  of 
veterans. 


Method  of 
selection. 


Labor  Employment. 

Rule  XLV. 

1.  The  selection  and  employment  shall  be  made  from  the 
list  certified,  and  the  employing  officer  shall,  before  selecting 
or  employing  any  other  person,  first  employ  from  the  list  of 
veterans  certified,  and  the  names  of  those  employed  shall  be 
returned  to  the  commissioners  within  five  days  after  such 
employment. 

2.  Whenever  the  employing  officer  shall  request  the  certifi- 
cation of  any  or  all  veterans  registered  for  any  particular  kind 
of  work,  they  shall  be  certified,  and  any  of  the  veterans  so  cer- 
tified may  be  employed. 

3.  Whenever  an  employing  officer,  who  shall  have  made  a 
requisition  for  a  certain  number  of  laborers,  shall  employ  a 
smaller  number,  he  shall  not  make  the  selection  from  the  whole 
list  certified  to  him,  but  only  from  that  number  of  names 
standing  highest  on  the  list  that  would  have  been  certified  to 
him  had  the  requisition  stated  the  number  of  men  which  he 
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actually  employs  under  the  certification,  except  in  the  case  of 
the  certification  of  veterans,  when  he  may  employ  any  veteran 
certified. 

4.  Upon  proof  to  the  commissioners  that  a  person  certified  c|^ca*}on  0I 
as  a  laborer  is  unsuitable  for  the  work,  the  commissioners  may  names, 
certify  an  additional  name. 

5.  When  the  employing  officer  has  selected  and  employed  Return  of 
such  of  the  persons  named  in  said  list  as  he  may  require,  he  employed, 
shall  within  five  days  after  their  employment  return  to  the  com- 
missioners' office  a  list  of  the  persons  so  selected  and  employed, 
stating  the  kind  of  work  for  which  they  have  been  employed. 

In  case  any  of  the  persons  certified  fail  to  respond  or  decline 
the  employment  offered,  or  withdraw  from  the  service  without 
good  cause,  the  names  and  registered  numbers  of  such  persons 
shall  be  returned  to  the  commissioners,  with  a  statement  of  the 
facts  ;  and  the  names  of  such  persons  shall  be  taken  from  the 
register,  unless  a  satisfactory  explanation  of  the  failure  or  re- 
fusal to  work  is  given. 

Emergency. 

Rule  XLVI. 

In  cases  of  emergency  which  cannot  be  foreseen,  where  the  Selection  in 
department  would  suffer  from  delay  in  filling  a  vacancy  in  the  gency. 

,,  .  ,.  '-in      .li  !•  ay  Amendment. 

labor  service,  as  herein  provided,  the  employing  officer  may  Feb.  15, 1897. 
temporarily  employ  persons,  without  requisition  ;  provided,  Jww- 
ever,  that  in  no  case  shall  such  temporary  employment  continue 
for  more  than  five  days,  and  no  re-employment  of  the  same  per- 
son at  the  end  of  such  period  shall  be  allowed.  And  in  every 
such  case  the  officer  shall  report  the  employment  to  the  commis- 
sioners within  five  days,  with  the  reason  therefor. 


Suspension  and  Transfer. 

Rule  XLV1I. 
1.     Any  laborer  suspended  and  not  actually  employed  in  the  Suspension  for 
department  in  which  he  is  enrolled  shall   at  the  end  of  six  Amendment, 
months  be  deemed  to  be  out  of  the  service,  and  shall  not  be  there-    e  '    ' 
after  employed,  except  after  registration  and  certification  by  the 
commissioners  ;  and  the  employing  officer  shall  foi'thwith  report 
to  the  commissioners  the  name  of  any  laborer  so  suspended ; 
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Not  to  be  em- 
ployed in  work 
other  than  that 
for  which 
certified. 
Amendments. 
Feb.  15,1897, 
and  Feb.  1,1900. 


Reinstatement. 
Amendment. 
Feb,  15, 1897. 


provided,     however,    that    this    provision    shall   not   apply   to 
veterans. 

2.  No  laborer  shall  be  employed  in  work  other  than  that 
for  which  he  is  certified  until  after  actual  and  continuous  em- 
ployment therein  for  at  least  three  months ;  provided,  hoivever, 
that  this  provision  shall  not  apply  to  veterans. 

8.  Heads  of  departments  may,  with  the  consent  of  the  com- 
missioners, transfer  laborers  from  one  department  to  another, 
upon  previous  notice  to  the  commissioners,  provided  such 
laborers  have  been  continuously  employed  in  the  same  work  in 
the  same  department  for  which  they  were  certified  for  at  least 
three  months. 

Reinstatement  . 

Rule  XL VIII. 
Any  laborer  who  shall  be  found  by  the  commissioners  to 
have  been  dismissed  or  separated  from  the  service  without  fault 
or  delinquency  on  his  part  may,  upon  request  of  the  employing 
officer,  be  reinstated  in  such  service  in  the  same  department 
within  three  months  next  following  such  dismissal  or  separation. 


Labor  Discharge. 

Rule  XLIX. 
Discharges.  i,     "When  a  person  is  discharged  from  the  labor  service  for 

"loitering,"  "incompetence,"  "insubordination,"  "unsatis- 
factory work,"  or  any  equivalent  cause,  unless  the  charge  is 
disproved,  he  shall  not  be  eligible  for  registration  again  for  a 
period  of  at  least  six  months  from  the  date  of  such  discharge. 
At  the  end  of  that  time  he  can  apply  for  registration  on  the 
same  basis  as  other  citizens  ;  and,  in  case  he  is  registered,  he 
shall  not  be  eligible  to  certification  to  the  department  from 
which  he  was  discharged  except  with  the  written  consent  of  the 
head  of  that  department. 

2.  When  a  person  is  discharged  from  said  service  for  "in- 
toxication," and  the  charge  is  not  disproved,  he  shall  not  be  eli- 
gible for  registration  again  for  a  period  of  at  least  a  year  from 
the  date  of  such  discharge ;  and  his  registration  then  will  be 
subject  to  the  conditions  above  prescribed. 

3.  In  case  a  person  is  discharged  a  second  time  for  good 
cause  he  shall  not  be  eligible  for  registration  again,  except  by 
special  vote  of  the  commissioners. 
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The  foregoing  rules,  prepared  by  the  Civil  Service  Commis- 
sioners, are  hereby  transmitted  to  the  Governor  and  Council 
for  their  approval. 

CHAS.  THEO.  RUSSELL, 
CHAS.  H.  PORTER, 
WINTHROP  L.  MARVIN, 

Civil  Service  Commissioners. 
December,  1901. 


Approved  in  Council,  Dec.  24,  1901. 

E.  F.  HAMLIN, 

Executive  Secretary. 
A  true  copy. 

Attest:  WARREN  P.  DUDLEY, 

Secretary  of  Civil  Service  Commissioners. 


Due  notice  has  been  given  that  the  foregoing  Civil  Service 
Rules  will  go  into  operation  on  the  first  day  of  March,  A.D. 
1902. 
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REGULATIONS 


ADOPTED  BY  THE 


CIVIL   SERVICE   COMMISSIONERS. 

[Dec.  27,  1901.] 


Chief  Examiner. 

1.  The  chief  examiner  shall,  so  far  as  practicable,  attend  the 
examinations  held  by  the  several  boards  of  examiners. 

2.  He  shall  take  care  to  secure  accuracy,  uniformity  and  jus- 
tice in  the  proceedings  of  all  examiners  and  boards  of  examiners 
under  the  rules  and  regulations  ;  and  such  proceedings  and  all 
papers  appertaining  thereto  shall  at  all  times  be  open  to  him.  He 
shall  also,  from  time  to  time,  inspect  the  proceedings  and  papers 
connected  with  examinations  under  the  civil  service  rules,  and 
shall  make  report  of  such  inspection  to  the  commissioners. 

3.  He  shell  prepare  and  submit  to  the  commissioners  proper 
schemes  for  examinations,  and  forms  for  blanks  and  records. 

4.  He  shall  take  care  that  the  rules  and  regulations  are  com- 
plied with,  and  shall  bring  any  case  of  their  infraction,  or  of 
injustice  or  irregularity,  observed  by  him,  to  the  attention  of 
the  commissioners.  It  shall  be  his  duty,  from  time  to  time,  to 
confer  with  the  heads  of  departments,  offices  and  institutions 
of  the  Commonwealth,  and  the  several  cities  thereof,  concern- 
ing the  regularity,  sufficiency  aud  convenience  of  the  examinations 
for  the  service  under  them.  He  shall  perform  such  other  appro- 
priate duties  as  may  be  specified  in  these  regulations,  or  otherwise 
assigned  to  him  by  the  commissioners. 

Secretary. 

5.  The  secretary  shall  keep  the  records  of  the  proceedings  of 
the  commissioners,  and  have  charge  of,  and  be  responsible  for, 
the  safe  keeping  of  the  books,  records,  papers  and  other  property 
in  their  office.  He  shall  make  such  certification  as  the  commis- 
sioners may  direct  of  those   eligible  for  appointment  or  employ- 
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ment.  He  shall  generally  conduct  the  correspondence  of  the 
commissioners,  and  perform  such  other  appropriate  duties  as  they 
may  assign  to  him. 

Registrar  of  Labor. 

6.  The  registrar  of  labor  shall  keep  the'  records  of  his  office 
and  be  responsible  for  the  safe  keeping  of  records,  books,  papers 
and  other  property  in  the  labor  office  ;  he  shall  make  proper  certi- 
fications of  those  eligible  for  employment  in  the  labor  service,  and 
he  shall  generally  superintend  the  work  of  the  office  and  super- 
vise the  administration  of  the  civil  service  rules  applicable  to  the 
classified  labor  service. 

Examiners. 

7.  Regular  boards  of  examiners  shall  consist  of  not  less  than 
three  nor  more  than  five  members,  one  of  whom  shall  act  as 
secretary ;  and  a  majority  of  any  board  may  conduct  an  examina- 
tion in  the  absence  of  the  other  members. 

8.  The  board  of  examiners  for  each  city  shall  promptly  notify 
the  commissioners  of  the  need  of  holding  an  examination  in  and 
for  such  city ;  and  thereupon  the  chief  examiner  shall,  under  the 
direction  of  the  commissioners,  issue  authority  therefor,  and  shall 
prepare  questions  and  supervise  the  other  preliminary  arrange- 
ments. 

9.  The  boards  of  examiners  shall  conduct  the  examinations, 
and  estimate  and  mark  the  standing  of  the  persons  examined,  or 
in  a  non-competitive  examination  shall  mark  the  qualifications  of 
tha  person  examined. 

10.  Special  boards  will  be  selected,  and  special  regulations  for 
examinations  will  be  issued  by  the  commissioners  when  expedient. 

11.  No  examiner  or  person  serving  under  the  commissioners 
shall  attempt  to  influence  the  selection  of  any  person  for  the 
civil  service. 

12.  The  examiners  shall  preserve  order  and  decorum  at  exami- 
nations, and  prevent  any  interference,  by  conversation  or  other- 
wise, with  those  under  examination. 

13.  Each  examiner  will  exercise  diligence  in  securing  fairness 
and  preventing  collusion  and  fraud  in  the  examinations. 

14.  No  examiner  shall  disclose,  unless  by  consent  of  those 
examined,  the  results  of  the  examination. 

15.  Any  person,  after  receiving  official  notification  of  his 
standing,  as  ascertained  by  a  competitive  examination,  may,  in 
person  or  by  duly  authorized  agent,  inspect  his  examination 
papers. 

16.  Complaints  of  any  injustice  or  unfairness  on  the  part  of 
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any  examiner  or  examining  board,  or  by  any  one  acting  under  the 
commissioners,  may  be  made  in  writing  to  the  commissioners,  who 
will  act  as  substantial  justice  in  the  premises  may  require. 

17.  Each  examiner  shall  be  entitled  to  receive  from  the  appro- 
priation for  the  expenses  of  administering  the  civil  service  law 
twenty  cents  for  each  applicant  whose  examination  he  shall  attend, 
and  twenty  cents  additional  for  each  set  of  examination  papers  he 
shall  mark ;  the  total  number  of  papers  prepared  by  one  applicant 
being  considered  a  set.  For  the  additional  service  rendered  by 
the  secretary  of  each  board  of  examiners  of  cities  other  than  Bos- 
ton, in  registering  the  eligibles,  certifying  the  same,  conducting 
necessary  correspondence,  and  in  other  ways,  he  shall  be  entitled 
to  receive  from  the  same  appropriation  the  additional  sum  of 
twenty-five  cents  for  each  eligible  so  registered.     [3,  24,  '93.] 

18.  No  person  shall  act  as  examiner  in  any  examination  of 
applicants  for  admission  to  the  classified  civil  service,  when  he  is 
an  applicant  or  an  eligible  for  a  position  in  the  class  for  which  the 
examination  is  being  held.     [12,  21,  '94.] 

Competitive  Examination. 

19.  Applicants  must  present  themselves  punctually  at  the  times 
and  places  specified  in  their  official  notices  to  attend,  and  they  will 
be  admitted  to  examination  upon  the  production  of  such  notices. 

20.  Each  applicant  in  a  competitive  examination  shall  first  be 
presented  with  a  declaration  paper,  on  which  he  will  write  his 
name,  age,  residence,  examination  number,  etc.,  after  which  he 
will  place  it  in  an  envelope,  seal  the  envelope,  and  thereafter  he 
shall  mark  each  paper  with  his  examination  number  only.  The 
envelope  shall  not  be  opened  until  after  all  his  examination  papers 
are  marked. 

21.  The  sheets  of  questions  will  be  numbered,  and  will  be 
given  out  in  the  order  of  their  numbers,  each  after  the  first  being 
given  only  when  the  competitor  has  returned  to  the  examiners  the 
last  sheet  given  to  him.  In  general,  no  examination  shall  extend 
beyond  five  hours.  Each  applicant  must  complete  his  examination 
on  the  obligatory  subjects  before  taking  up  any  of  the  optional 
subjects. 

22.  The  subjects  of,  and  the  time  allowed  for,  the  examination, 
will  be  announced  before  the  first  paper  is  given  out. 

23.  Applicants  for  appointment  in  classes  2  and  4,  Schedule 
B  (the  fire  and  police  departments  of  the  city  of  Boston),  shall 
be  examined  to  test  their  physical  soundness,  and  no  one  who  fails 
to  pass  such  examination  shall  be  eligible  for  appointment. 

24.  Each  applicant  who  shall  have  passed  such  examination, 
and  also  the  educational  examination,  shall  be  required  to  undergo 
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such  further  physical  examination  as  the  commissioners  may  from 
time  to  time  prescribe,  adapted  to  ascertain  his  special  fitness  for 
the  service  for  which  he  has  applied. 

25.  Such  examination  shall  be  made  by  a  physical  examiner, 
to  be  appointed  by  the  commissioners,  and  shall  be  recorded  upon 
blanks  provided  for  the  purpose,  upon  which  each  required  quali- 
fication shall  be  entered,  and  shall  be  marked  with  the  percentage 
of  excellence  which  the  several  applicants  shall  respectively  be 
found  to  possess. 

26.  The  percentage  of  each  qualification  shall  be  multiplied  by 
the  weight  prescribed  for  each  by  the  commissioners  ;  and  the 
quotient  found  by  the  division  of  the  aggregate  of  value  so  arrived 
at,  of  each  applicant,  by  the  aggregate  of  weights  shall  constitute 
the  percentage  of  condition  of  such  applicant. 

27.  When  an  applicant  for  police  or  fire  service  in  Boston  fails 
to  obtain  sixty-five  per  cent,  in  either  strength  tests  or  develop- 
ment, he  shall  not  be  re-examined  in  those  subjects  until  after  he 
has  filed  a  new  application  and  undergone  another  examination  as 
a  new  applicant.     [1,  9,  '91.] 

28.  To  determine  the  standing  of  applicants  for  appointment 
in  Class  4,  Schedule  B  (the  police  force  of  Boston),  equal  weight 
shall  be  given  to  the  physical  and  educational  examinations  ;  in 
Class  2,  Schedule  B  (the  fire  force  of  Boston) ,  the  comparative 
weight  to  be  given  to  each  of  such  examinations  shall  be  three  to 
two.      [1,  30,  '94.] 

29.  Applicants  for  fire  service  in  Boston,  who  have  passed  the 
examination  and  are  on  the  eligible  list  for  appointment  to  the 
permanent  substitute  force,  may  be  certified  for  appointment  to 
the  call  force  upon  the  percentage  obtained  in  their  educational 
examination  :  provided,  however,  that  such  certification,  or  appoint- 
ment in  the  call  force,  shall  not  affect  their  standing  on  the  eligible 
list  for  the  permanent  substitute  force. 

30.  Applicants  for  positions  as  watchmen  and  turnkeys  in  the 
State  Prison  and  Massachusetts  Reformatory  shall  undergo  such 
physical  examination  as  the  commissioners  may  prescribe. 

Non-competitive  Examinations. 

31.  In  cases  where  a  non-competitive  examination  may  be 
needed,  either  to  test  the  capacity  of  applicants  for  any  part  of 
the  service  which  requires  peculiar  information  or  skill,  or  to  fill  a 
position  for  which  there  are  no  suitable  candidates  on  the  eligible 
list,  or  for  promotion,  or  temporary  appointment,  or  otherwise, 
the  commissioners  will  provide  for  such  examination. 

32.  Applicants  for  non-competitive  examinations  shall  fill  out 
and  make  oath  to  the  proper  application  paper  (without  certifi- 
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cates)  ;  but  any  person  named  by  the  appointing  power  for  non- 
competitive examination  may  file  such  paper  at  any  time  before 
undergoing  the  examination. 

33.  The  non-competitive  examination  shall  conform,  as  nearly 
as  practicable,  in  subject,  questions  and  marking,  to  the  competi- 
tive examination  of  the  same  grade. 

34.  Non-competitive  examinations  shall,  in  the  absence  of  any 
special  regulations  to  the  contrary,  be  conducted  by  the  chief 
examiner,  and  the  papers  marked  by  him  with  the  assistance  of 
such  person  as  he  may  select. 

Special  Examinations. 

35.  Applications  for  any  special  examination  must  be  made  in 
the  form  prescribed  by  the  commissioners,  and  must  be  accom- 
panied by  certificates,  as  required  in  cases  of  ordinary  applications. 

36.  Whenever  a  special  examination  is  to  be  held,  proper 
notice  shall  be  given  by  advertisement  or  otherwise. 

37.  Each  special  examination  shall  embrace  the  subjects  ap- 
proved by  the  commissioners,  after  consultation  with  the  head 
of  the  office  concerned,  or  the  special  examining  board  for  such 
office  ;  and  shall,  so  far  as  appropriate,  be  conducted  under  the 
general  regulations,  as  to  the  marking  of  examination  papers  and 
the  grading  of  persons  examined. 

38.  A  special  record  of  applicants,  and  a  special  register  of 
eligible  persons,  shall  be  kept  for  each  part  of  the  service,  or 
office  requiring  special  examinations ;  and  when  the  commis- 
sioners or  the  proper  examining  board  shall  be  notified  by  the 
appointing  officer  of  a  vacancy  in  such  part  of  the  service,  certi- 
fication shall  be  made  to  him  of  the  names  of  the  three  persons 
graded  highest  on  the  special  list  of  persons  eligible  for  the 
same. 

39.  In  case  competent  special  applicants  do  not  apply,  after 
suitable  notice,  the  appointing  officer  may  be  authorized  to  select 
a  person  for  non-competitive  examination. 

Marking. 

40.  Each  examination  paper  shall  be  reviewed  by  a  majority 
of  the  examiners  conducting  the  examination  ;  and,  in  any  case  of 
disagreement,  the  average  of  the  markings  made  on  any  question 
or  paper  by  all  shall  be  the  final  marking  on  such  question  or 
paper. 

41.  The  papers  in  each  subject  shall,  whenever  practicable, 
be  examined,  compared  and  marked  before  the  papers  in  another 
subject  are  examined. 
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42.  The  marking  of  each  question  or  subject  shall  be  made  on 
a  scale  of  100,  which  shall  represent  entire  accuracy.  Hand- 
writing will  be  judged  by  its  legibility,  uniform  and  correct 
formation  of  letters  and  ease  of  execution.  Upon  a  comparison 
of  the  handwriting  of  all,  the  best  and  worst  should  be  first 
detennined,  and  the  two  extremes  of  the  scale  thus  fixed  ;  the 
others  should  be  marked  relatively  to  them.  In  writing  from 
dictation  or  copying  from  manuscript,  the  omission,  repetition 
or  substitution  of  words,  the  erasures,  blots  and  other  evidences 
of  carelessness,  will  reduce  the  marking  below  100.  Abstracts  or 
summaries  of  documents,  and  letter-writing,  will  be  marked  as  in 
handwriting,  by  determining  the  best  and  worst  examples  ;  and 
the  examiners,  having  marked  these,  will  then  mark  the  others 
proportionately. 

43.  In  each  of  the  other  subjects,  each  question  shall  be  marked 
on  a  scale  of  100  ;  and  the  sum  of  such  markings,  divided  by  the 
number  of  questions  in  that  subject,  shall  determine  the  standing 
on  such  subject. 

44.  In  marking  the  examination  papers  of  applicants  for  police, 
prison  and  fire  service,  orthography  shall  not  be  marked  as  a 
subject  to  which  a  special  weight  is  attached ;  but  errors  in 
orthography  shall  be  taken  into  account  in  marking  the  exercises 
in  copying,  letter-writing  and  reporting. 

45.  The  following  examples  show  the  method  by  which  the 
standing  of  each  competitor  is  obtained.  The  weights  here  given 
to  the  different  subjects  are  not  to  be  regarded  as  the  standard 
weights  ;  these,  and  also  the  subjects,  will  be  varied  to  meet  the 
requirements  of  the  position  to  be  filled. 


EXAMINATION  OF. 


(For  a  position  in  Class  1,  Schedule  A.) 


Standing 


Subjects. 


Weight 
given  to 
Subjects. 


Product  of 
Weight  and 
Standing. 


Penmanship, . 

Dictation, 

Copying  rough  draft, 

Orthography, 

Arithmetic,    . 

Composition, . 


General  average  standing, 


80 
75 
70 
85 
82 
70 


4 
2 
3 
1 
3 
2 

15 


320 
150 
210 
85 
216 
140 

1,151 


76.73 


100 


MASSACHUSETTS    CIVIL   SERVICE. 


EXAMINATION   OF^ 


(For  a  position  in  Class  2,  Schedule  A.) 


SUBJECTS. 

Standing 

on 
Subjects. 

Weight 
given  to 
Subjects. 

Product  of 
Weight  and 
Standing. 

Copying  rough  draft,    .        .               '  .        . 
Orthography, 

Interest  and  discount,    ..... 

85 
90 
96 
100 
80 
75 

4 
2 
3 

1 
3 

2 

340 
180 
288 
100 
240 
150 

General  average  standing,     . 

- 

15 

1,298 
86.53 

EXAMINATION   OF^ 


(For  a  position  in  Schedule  B.) 


SUBJECTS. 

Standing 

on 
Subjects. 

Weight 
given  to 
Subjects. 

Product  of 
Weight  and 
Standing. 

Penmanship.  ....... 

Copying, 

Clearness  and  correctness  ot  statement, 

Experience, 

Arithmetic,    ....... 

Local  data ;  duties, 

70 

80 
75 
80 
70 
70 

2 

2 
3 
3 

2 
3 

140 
160 
225 
240 
140 
210 

- 

15 

1,115 

Educational  qualifications,    .         .         . 
Physical  qualifications,          .... 

- 

- 

74.33 
85. 

General  average  standing,     . 

- 

2 

159.33 
79.66 

It  will  be  observed  that  the  standing  on  each  subject  is  multi- 
plied by  the  weight  given  that  subject,  and  the  product  placed  in 
the  third  column ;  the  sum  of  these  products,  divided  by  the  sum 
of  the  weights,  gives  the  general  average  standing. 
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Eligible  List. 

46.  The  names  of  those  found  eligible  shall  be  enrolled  upon  a 
register  in  form  prescribed  by  the  commissioners- 

47.  Priority  of  date  in  examination  will  give  no  advantage  in 
position  on  the  eligible  list. 

48.  The  names  of  persons  placed  on  the  eligible  list  in  Class  2 
of  Schedule  A  (the  higher  clerical  service)  may  also,  upon  request 
in  writing,  be  placed  on  the  eligible  list  for  positions  in  Class  1  of 
Schedule  A,  with  the  same  standing. 

49.  Persons  whose  names  are  on  the  eligible  list  for  the 
prison  service  of  a  city  may,  upon  request  in  writing,  have 
their  examination  papers  marked  by  the  State  Board  of  Exam- 
iners;  and,  if  they  are  found  qualified,  their  names  may  be  placed 
on  the  eligible  list  for  the  prison  service  of  the  Commonwealth. 
Persons  whose  names  are  on  the  eligible  list  for  the  prison  service 
of  the  Commonwealth,  who  have  been  residents  of  the  city  in 
which  they  reside  for  six  months,  may,  upon  request  in  writing, 
have  their  examination  papers  marked  by  the  board  of  examiners 
for  the  city  in  which  they  reside ;  and,  if  they  are  found  qualified, 
their  names  may  be  placed  on  the  eligible  list  for  the  prison  service 
of  said  city. 

Certification. 

50.  Certification  of  eligibles  under  the  rules  shall  be  as  fol- 
lows :  — 


For  1  vacancy  certify  3  names. 


2  vacancies 
3 
4 
5 
6 
7 
8 
9 
10 


4 

5 
8 
9 
10 
13 
14 
15 
18 


For  11  vacancies  certify  19  names. 


12 

20 

13 

23 

14 

'   24 

15 

25 

16 

28 

17 

29 

18 

30 

19 

33 

20 

<   34 

General  Provisions. 
51.  In  case  a  person  upon  any  register  shall,  by  reason  of 
ill-health  or  physical  incapacity,  in  the  judgment  of  the  commis- 
sioners, become  manifestly  disqualified  for  the  service  for  which  he 
or  she  is  registered,  the  commissioners  may  direct  that  such  per- 
son be  not  certified ;  and  the  commissioners  must  be  informed  by 
the  proper  examining  boards  of  each  case  of  such  disqualification. 
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52.  The  applicant  affected  by  such  suspension,  or  refusal  of 
an  examination,  may  make  complaint  in  writing  to  the  commis- 
sioners, who  will  take  proper  action  thereon. 

53.  The  commissioners  cannot  advise  persons  as  to  vacancies 
in  the  service,  nor  furnish  any  information  as  to  the  duties, 
salaries,  course  of  promotion,  or  other  conditions  of  positions  and 
offices,  except  such  as  may  be  found  in  printed  regulations.  No 
advice  can  be  given  as  to  the  course  of  preparation  that  applicants 
should  follow,  nor  can  specimens  of  the  examination  papers  be 
furnished. 

54.  Every  application  paper  and  accompanying  certificates  will 
remain  on  file  in  the  office  of,  the  commissioners  or  boards  of 
examiners,  and  under  no  circumstances  or  conditions  will  the 
originals  be  returned  to  the  applicant. 
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SPECIAL  INSTRUCTIONS  TO  EXAMINERS. 


The  members  of  a  Board  of  Civil  Service  Examiners  will  meet 
as  soon  as  practicable,  and  organize  the  Board,  choosing  a  chair- 
man and  secretary. 

On  receiving  notice  of  such  organization,  the  commissioners 
will  forward  to  the  secretary  of  the  Board  the  application  blanks, 
copies  of  the  rules  and  regulations,  and  such  other  books,  docu- 
ments and  papers  as  may  be  needful. 

Each  person  filing  an  application  blank  should  be  furnished 
also  with  a  copy  of  the  rules  and  regulations. 

When  an  application  paper  is  presented  by  an  applicant  in  per- 
son, the  secretary  should  examine  it  at  the  time,  if  he  can  do  so 
conveniently,  and,  if  it  is  properly  filled  out,  he  should  note  upon 
the  back,  in  ink,  the  date  and  hour  when  received.  If  it  is  not 
properly  filled  out,  the  attention  of  the  applicant  should  be  called 
to  the  fact,  and  he  should  be  directed  to  have  the  application 
paper  corrected. 

If  an  incomplete  application  paper  is  received  by  mail,  it  should 
be  returned  to  the  applicant,  accompanied  by  a  notice  to  correct 
ttie  same. 

The  applications,  if  found  satisfactory,  should  be  numbered 
serially  in  the  order  in  which  they  are  received.  They  should  be 
entered  in  the  record  of  applications,  in  the  order  of  their  numbers. 

Any  application  which  shows  that  the  applicant  is  not,  by  reason 
of  age,  lack  of  citizenship,  proper  period  of  residence,  etc.,  entitled 
by  the  law,  rules  and  regulations  to  an  examination  must  be  re- 
turned to  him  with  a  brief  statement  of  the  reasons  for  such  action. 
A  blank  form  will  be  furnished  for  this  purpose. 

All  application  papers  will  be  received,  if  in  proper  form. 
Should  any  be  received  for  positions  in  the  service  of  the  Com- 
monwealth, or  another  city,  they  must  be  forwarded  to  the 
commissioners. 

When  the  application  is  for  examination  for  the  police  service, 
the  secretary  of  the  Board  will  furnish  the  applicant  with  a  copy 
of  the  book  of  instructions  for  police  applicants,  and  make  note  of 
having  done  so  on  the  application  paper. 
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Attention  is  called  to  Rule  XIX.,  which  gives  precedence  in 
notification  to  veterans. 

Examination  blanks  will  be  sent  or  brought  to  the  Board  before 
an  examination  is  to  take  place  ;  but  they  are  not  to  be  opened 
until  the  Board  meets  in  the  examination  room  on  the  examination 
day,  and  great  care  must  be  taken  that  they  be  kept  in  a  secure 
place  until  that  time. 

When  all  are  seated,  one  of  the  Board  will  take  from  each 
applicant  the  notice  he  has  received  to  attend  the  examination. 

The  package  of  examination  papers  will  then  be  opened,  and 
each  applicant  will  be  given  a  numbered  envelope  and  a  declaration 
paper ;  upon  the  latter  are  printed  questions  concerning  his  name, 
age,  former  occupation,  service  as  a  veteran,  etc.  These  are  to 
be  answered  in  writing,  and  the  writer  will  sign  his  name  at  the 
bottom  of  the  sheet.  This  is  the  only  time  during  the  examination 
when  the  applicant  will  be  allowed  to  affix  his  signature  to  a  paper. 
After  completing  the  declaration  paper,  he  will  fold  and  enclose 
it  in  the  numbered  envelope  which  has  been  given  him,  and  then 
seal  the  envelope. 

The  number  on  the  envelope  will  be  his  examination  number, 
and  he  must  write  it  upon  each  succeeding  paper  in  the  blank 
space  left  for  that  purpose. 

It  will  be  well  to  inform  the  applicants  that  they  are  to  be 
examined  in  certain  subjects,  and  state  the  order  in  which  the 
subjects  will  be  given  out. 

The  envelopes  are  not  to  be  opened  until  after  all  the  examination 
papers  have  been  marked  and  graded. 

In  examinations  where  one  of  the  exercises  consists  of  writing 
from  dictation  and  spelling,  all  the  applicants  will  work  at  the 
same  time.  In  the  other  exercises  they  may  consult  their  own 
convenience  as  to  rapidity. 

As  a  rule  there  will  be  no  general  recess  during  the  examination 
hours  ;  but  any  applicant  may  be  allowed,  for  sufficient  reason,  to 
leave  the  room  at  any  time  when  he  has  finished  one  set  of  ques- 
tions and  delivered  the  paper  to  one  of  the  Board.  No  succeeding 
questions  shall  be  given  him,  however,  until  his  return. 

It  is  advisable  that  the  full  Board  of  Civil  Service  Examiners 
be  present  at  each  examination ;  but  a  majority  of  the  Board  may 
conduct  an  examination  in  case  of  the  disability  or  necessary 
absence  of  the  other  members. 

Applicants  should  be  cautioned  not  to  use  any  books  of  reference 
or  memoranda  for  the  purpose  of  assisting  their  memories.  Any 
one  detected  in  doing  so  may  be  dismissed  from  the  examination 
room.     The  same  penalty  may  be  enforced  if  one  applicant  attempts 


INSTRUCTIONS   TO   EXAMINERS.  105 

to  assist  another,  by  conversation  or  otherwise,  in  answering  the 
questions  given  him. 

Members  of  the  Board  should  give  the  applicants  general  expla- 
nations only,  and  these  should  be  limited  to  methods  of  procedure. 

After  an  examination,  all  the  papers  should  be  taken  charge  of 
by  the  secretary  of  the  Board. 

Members  of  local  boards  are  cautioned  against  furnishing  infor- 
mation to  any  person  in  relation  to  the  examinations,  except  in 
the  general  way  prescribed  in  the  rules. 

All  unused  examination  papers  are  to  be  returned  to  the  com- 
missioners the  day  after  the  examination. 

As  soon  as  practicable  after  completing  the  marking  and  grading 
of  the  papers,  the  secretary  of  the  Board  will  send  a  certificate 
to  each  person  who  was  examined,  if  he  passed  the  examination, 
stating  the  standing  which  he  obtained,  as  shown  by  the  marking. 
He  will  also  send  notice  to  each  applicant  who  failed  to  pass  the 
examination,  informing  him  of  the  fact. 

In  the  general  regulations  adopted  by  the  commissioners  will  be 
found  information  as  to  marking  and  grading,  and  the  enrolment 
in  the  proper  register  of  the  names  of  those  found  eligible  for 
appointment. 

The  chief  examiner  will  be  present  at  the  examination  whenever 
it  is  practicable  to  do  so. 

More  specific  rules  for  marking  the  examination  papers  will  be 
issued  hereafter. 

Necessary  expenses  incurred  by  members  of  the  Board  for 
stationery,  postage  and  actual  travel,  will  be  allowed  by  the 
commissioners. 

HENRY    SHERWIN, 

Chief  Examiner. 
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INSTRUCTIONS  TO  APPLICANTS  AND  ELIGIBLES. 


A  person  desiring  to  be  examined  for  a  position  in  the  classified 
service  should  file  an  application  on  the  prescribed  blank,  and  a 
form  for  that  purpose  can  be  obtained  at  the  office  of  the  commis- 
sioners, room  152,  State  House,  Boston,  or  of  the  secretary  of  the 
local  board  of  examiners  in  the  city  where  he  lives. 

Applications  for  the  service  of  the  Commonwealth  and  of  the 
city  of  Boston  should  be  filed  in  the  commissioners'  office,  Boston ; 
if  for  service  in  any  city  other  than  Boston  they  should  be  filed 
with  the  secretary  of  the  board  of  civil  service  examiners  in  such 
city. 

Applications  will  be  received  at  any  time,  and  notice  of  the 
time  and  place  of  examination  will  be  seasonably  sent  to  each 
applicant.  If  unable  to  attend  the  first  examination  after  apply- 
ing, the  applicant  will,  upon  satisfactory  explanation,  be  notified 
to  attend  the  next  examination. 

Non-competitive  examinations  are  not  given  when  it  is  practi- 
cable to  establish  an  eligible  list  by  competition,  and  they  are 
never  held  at  the  request  of  an  applicant. 

The  commissioners  cannot  furnish  information  as  to  the  course 
of  preparation  which  applicants  should  follow  (except  as  shown  by 
the  specimen  examination  papers  printed  in  their  report) ,  nor  can 
they  answer  inquiries  in  relation  to  cases  which  are  not  before 
them  for  decision,  or  decide,  except  in  the  cases  of  actual  appli- 
cants, questions  respecting  the  application  of  the  rules.  Particular 
answers  cannot  be  given  to  inquiries  which  are  answered  herein, 
directly  or  by  implication. 

Notice  will  be  sent  by  mail  to  each  examined  applicant  of  the 
result  of  his  examination  as  soon  after  the  examination  as  it  is 
practicable  to  do  so. 

The  names  of  persons  who  have  passed  the  required  examination 
will  remain  on  the  eligible  list  two  years  from  the  date  of  their  cer- 
tificate, unless  dropped  therefrom  after  certification  three  times,  or 
removed  from  said  list  for  cause. 

Applicants  for  clerical  service  whose  names  have  been  placed  on 
the  eligible  list  in  Class  2  of  Schedule  A  may  also,  upon  request  in 


INSTRUCTIONS   TO   APPLICANTS.  107 

writing,  have  their  names  placed  on  the  eligible  list  for  positions 
in  Class  1  of  Schedule  A,  with  the  same  standing. 

Applicants  for  clerical  service  in  the  departments  of  the  Com- 
monwealth whose  names  have  been  placed  on  the  eligible  list  may, 
upon  request  in  writing,  have  their  papers  marked  by  the  local 
board  of  examiners  of  the  city  in  which  they  reside,  and  their 
names  placed  on  the  eligible  list  for  service  in  the  departments  of 
such  city,  and  vice  versa. 

Persons  whose  names  have  been  placed  on  the  eligible  list  in 
Class  1  of  Schedule  B  (prison  service),  and  who  have  been  certi- 
fied for  appointment,  will  be  subjected  to  a  physical  examination 
if  the  appointing  officer  so  requests. 

The  relative  standing  of  any  applicant  as  compared  with  that 
of  others  on  the  same  eligible  list  may  be  changed  by  the  addition 
of  names  of  persons  who  have  obtained  higher  standing  at  some 
more  recent  examination,  and  the  time  of  the  examination  is  not 
considered  in  making  certifications. 

Eligibles  are  certified  in  the  order  of  their  grade,  and  nothing 
can  help  and  nothing  can  hinder  their  certification  for  appoint- 
ment in  the  order  of  eligibility  as  prescribed  by  the  civil  service 
rules. 

The  commissioners  are  unable  to  answer  inquiries  as  to  vacan- 
cies in  the  service,  salaries,  prospects  of  certification,  appointment 
or  promotion.  They  know  nothing  of  vacancies  until  requested 
to  certify  names  for  filling  them,  and  it  can  only  be  generally  said 
that  the  highest  mark  possible  is  100,  the  lowest  which  gives  eligi- 
bility is  65,  and  that  the  nearer  the  applicant's  mark  is  to  100  the 
more  likely  it  is  that  his  name  will  be  reached  for  certification. 
It  is  wholly  uncertain,  therefore,  when  an  applicant's  name  may 
be  reached  for  certification,  and  it  is  useless  to  speculate  on  what 
his  chances  may  be. 

Applicants  ivill  save  the  commissioners  and  themselves  lime  and 
trouble  by  carefully  reading  the  foregoing  and  preserving  it  for 
reference. 

WARREN   P.    DUDLEY, 

Secretary. 


108         MASSACHUSETTS   CIVIL   SERVICE. 


SCHEDULE   OF  EXAMINATIONS. 


In  giving  notice  of  the  competitive  examinations  to  be  held  in 
the  cities  and  towns,  and  at  the  times  mentioned  in  the  following 
schedule,  the  commissioners  reserve  the  right  to  order  such  addi- 
tional or  other  examinations  as  the  public  service  may  require,  or 
to  change  the  time  of  any  examination  upon  reasonable  notice. 

No  applicant  shall  have  the  right  to  examination  unless  the 
application  is  filed,  under  the  rules,  at  least  one  week  before  the 
examination;  provided,  that  the  commissioners  or  the  chief  exam- 
iner, for  cause  shown,  may  allow  a  person  making  an  application 
at  a  later  time  to  take  the  examination. 

WARREN   P.    DUDLEY, 

Secretary. 

Schedule  of  Examinations,  by  Dates. 

1904. 

Jan.      1.  Commonwealth,  civil  engineers,  schedule  B,  class  13. 

1.  Boston,  civil  engineers,  schedule  B,  class  13. 

2.  Commonwealth,  civil  engineers,  schedule  B,  class  13. 
2.  Boston,  civil  engineers,  schedule  B,  class  13. 

4.  Commonwealth,  civil  engineers,  schedule  B,  class  13. 

4.  Boston,  civil  engineers,  schedule  B,  class  13. 

5.  Commonwealth,  civil  engineers,  schedule  B,  class  13. 

5.  Boston,  civil  engineers,  schedule  B,  class  13. 

6.  Commonwealth,  civil  engineers,  schedule  B,  class  13. 

6.  Boston,  civil  engineers,  schedule  B,  class  13. 

7.  Lawrence,  police,  schedule  B,  class  3. 

8.  Lawrence,  clerks,  messengers,  schedule  A,  classes  1  and  2. 

8.  Lawrence,  foremen  of  laborers,  inspectors  of  work,  schedule 

B,  class  6. 

9.  Milton,  police,  schedule  B,  class  3. 
9.  Milton,  fire,  schedule  B,  class  9. 

11.  Revere,  police,  schedule  B,  class  3. 

11.  Revere,  fire,  schedule  B,  class  9. 

12.  Commonwealth,   foremen  of  laborers,   inspectors   of  work, 

schedule  B,  class  6. 
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1904. 

Jan.    12.  Boston,  foremen  of  laborers,  inspectors  of  work,  schedule  B, 
class  6. 
13.  Commonwealth,  sub-foremen,  schedule  B,  class  7. 

13.  Boston,  sub-foremen,  schedule  B,  class  7. 

14.  Pittsfield,  police,  schedule  B,  class  3. 

14.  Pittsfield,  clerks,  messengers,  schedule  A,  classes  1  and  2. 
14.  Pittsfield,  foremen  of  laborers,  inspectors  of  work,  schedule 

B,  class  6. 
19.  Boston,  draw-tenders,  schedule  B,  class  5. 
21.  Chelsea,  clerks,  messengers,  schedule  A,  classes  1  and  2. 
21.  Chelsea,  foremen  of  laborers,  inspectors  of  work,  schedule 

B,  class  6. 

21.  Cambridge,  foremen  of  laborers,  inspectors  of  work,  schedule 

B,  class  6. 

22.  Chelsea,  police,  schedule  B,  class  3. 

25.  Somerville,  foremen  of  laborers,  inspectors  of  work,  schedule 

B,  class  6. 

26.  Waltham,  clerks,  messengers,  schedule  A,  classes  1  and  2. 
26.  Waltham,  foremen  of  laborers,  inspectors  of  work,  schedule 

B,  class  6. 
Feb.      1.  Holyoke,  police,  schedule  B,  class  3. 

2.  Holyoke,  clerks,  messengers,  schedule  A,  classes  1  and  2. 

9.  Holyoke,  foremen  of  laborers,  inspectors  of  work,  schedule 

B,  class  6. 
9.  Holyoke,  schoolhouse  janitors,  schedule  B,  class  11. 
12.  Fitchburg,  police,  schedule  B,  class  3. 
12.  Fitchburg,  foremen  of  laborers,  insjDectors  of  work,  schedule 

B,  class  6. 
16.  Brockton,  clerks,  messengers,  schedule  A,  classes  1  and  2. 
16.  Brockton,  foremen  of  laborers,  inspectors  of  work,  schedule 
B,  class  6. 

18.  Somerville,  clerks,  messengers,  schedule  A,  classes  1  and  2. 

19.  Somerville,  police,  schedule  B,  class  3. 

23.  Salem,  police,  schedule  B,  class  3. 

23.  Salem,  foremen  of  laborers,  inspectors  of  work,  schedule  B, 

class  6. 

24.  Salem,  clerks,  messengers,  schedule  A,  classes  1  and  2. 
26.  Marlborough,  police,  schedule  B,  class  3. 

26.  Marlborough,  foremen  of  laborers,  inspectors  of  work,  sched- 
ule B,  class  6. 
29.  Commonwealth,  metropolitan  park  police,  schedule  B,  class  1. 
Mar.     1.  Commonwealth,  prison  service,  schedule  B,  class  1. 
1.  Boston,  prison  service,  schedule  B,  class  1. 

3.  Lowell,  clerks,  messengers,  schedule  A,  classes  1  and  2. 

4.  Lowell,  foremen  of  laborers,  inspectors  of  work,  schedule  B, 

class  6. 
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1904. 

Mar.     4.  Lowell,  schoolhouse  janitors,  schedule  B,  class  11. 

7.  Fitchburg,  clerks,  messengers,  schedule  A,  classes  1  and  2. 

9.  Maiden,  police,  schedule  B,  class  3. 

9.  Maiden,  foremen  of  laborers,  inspectors  of  work,  schedule  B, 
class  6. 

14.  Boston,  fire,  schedule  B,  class  2. 

15.  Boston,  police,  schedule  B,  class  4. 
21.  Brookline,  police,  schedule  B,  class  3. 
21.  Brookline,  fire,  schedule  B,  class  9. 

21.  Brookline,  foremen  of  laborers,  inspectors  of  work,  schedule 

B,  class  6. 

22.  Brookline,  clerks,  messengers,  schedule  A,  classes  1  and  2. 

24.  Springfield,  foremen  of  laborers,  inspectors  of  work,  sched- 

ule B,  class  6. 
28.  Medford,  police,  schedule  B,  class  3. 

28.  Medford,  foremen  of  laborers,  inspectors  of  work,  schedule 

B,  class  6. 

29.  Medford,  clerks,  messengers,  schedule  A,  classes  1  and  2. 

30.  Lowell,  police,  schedule  B,  class  3. 

31.  Cambridge,  police,  schedule  B,  class  3. 
31.  Cambridge,  fire,  schedule  B,  class  9. 

Apr.      1.  Fall  River,  police,  schedule  B,  class  3. 

4.  Boston,  clerks,  messengers,  schedule  A,  class  1. 

5.  Commonwealth,  clerks,  messengers,  schedule  A,  class  1. 

6.  Commonwealth,  clerks,  messengers,  schedule  A,  class  2. 

7.  Boston,  clerks,  messengers,  schedule  A,  class  2. 

11.  Boston,  stenographer- typewriters,  schedule  A,  class  4. 

12.  Commonwealth,  stenographer-typewriters,  schedule  A,  class  4. 
14.  Chicopee,  clerks,  messengers,  schedule  A,  classes  1  and  2. 
14.  Chicopee,  foremen  of  laborei's,  inspectors  of  work,  schedule 

B,  class  6. 
18.  Cambridge,    clerks,    messengers,     schedule    A,    classes    1 

and  2. 
20.  Commonwealth,  civil  engineers,  schedule  B,  class  13. 

20.  Boston,  civil  engineers,  schedule  B,  class  13. 

21.  Commonwealth,  civil  engineers,  schedule  B,  class  13. 

21.  Boston,  civil  engineers,  schedule  B,  class  13. 

22.  Commonwealth,  civil  engineers,  schedule  B,  class  13. 

22.  Boston,  civil  engineers,  schedule  B,  class  13. 

23.  Commonwealth,  civil  engineers,  schedule  B,  class  13. 
23.  Boston,  civil  engineers,  schedule  B,  class  13. 

25.  Commonwealth,  civil  engineers,  schedule  B,  class  13. 

25.  Boston,  civil  engineers,  schedule  B,  class  13. 

26.  Quincy,  clerks,  messengers,  schedule  A,  classes  1  and  2. 
26.  Quincy,  foremen  of  laborers,  inspectors  of  work,  schedule  B, 

class  6. 
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Apr.    26.  Quincy,  schoolhouse  janitors,  schedule  B,  class  11. 

27.  Quincy,  police,  schedule  B,  class  3. 

27.  Quincy,  fire,  schedule  B,  class  9. 
May      2.  Newton,  police,  schedule  B,  class  3. 

3.  Newton,  clerks,  messengers,  schedule  A,  classes  1  and  2. 

3.  Newton,  foremen  of  laborers,  inspectors  of  work,  schedule  B, 

class  6. 

4.  Commonwealth,   foremen  of  laborers,   inspectors   of  work, 

schedule  B,  class  6. 

4.  Boston,  foremen  of  laborers,  inspectors  of  work,  schedule 

B,  class  6. 

5.  Commonwealth,  sub-foremen,  schedule  B,  class  7. 

5.  Boston,  sub-foremen,  schedule  B,  class  7. 

9.  Melrose,  clerks,  messengers,  schedule  A,  classes  1  and  2. 

10.  Melrose,  police,  schedule  B,  class  3. 

10.  Melrose,  foremen  of  laborers,  inspectors  of  work,  schedule 

B,  class  6. 

12.  Brockton,  police,  schedule  B,  class  3. 

16.  New  Bedford,  police,  schedule  B,  class  3. 

17.  New  Bedford,  fire,  schedule  B,  class  9. 
23.  Haverhill,  police,  schedule  B,  class  3. 

23.  Haverhill,  foremen  of  laborers,  ins}3ectors  of  work,  schedule 

B,  class  6. 
27.  Haverhill,  clerks,  messengers,  schedule  A,  classes  1  and  2. 
June     6.  Boston,  schoolhouse  janitors,  schedule  B,  class  8. 

7.  Cambridge,  schoolhouse  janitors,  schedule  B,  class  11. 

7.  Cambridge,  drawtenders,  schedule  B,  class  5. 

8.  North    Adams,    clerks,    messengers,    schedule  A,   classes    1 

and  2. 

8.  North   Adams,    foremen    of    laborers,    inspectors    of   work, 

schedule  B,  class  6. 

9.  North  Adams-,  police,  schedule  B,  class  3. 
Sept.     8.  Springfield,  police,  schedule  B,  class  3. 

9.  Springfield,  clerks,  messengers,  schedule  A,  classes  1  and  2. 

19.  Boston,  drawtenders,  schedule  B,  class  5. 

20.  Marlborough,  clerks,  messengers,  schedule  A,  classes  1  and  2. 

22.  Boston,  fire,  schedule  B,  class  2. 

23.  Boston,  police,  schedule  B,  class  4. 

26.  Boston,  clerks,  messengers,  schedule  A,  class  1. 

27.  Commonwealth,  clerks,  messengers,  schedule  A,  class  1. 

29.  Commonwealth,  clerks,  messengers,  schedule  A,  class  2. 

30.  Boston,  clerks,  messengers,  schedule  A,  class  2. 

Oct.       3.  Boston,  stenographer-typewriters,  schedule  A,  class  4. 

4.  Commonwealth,  stenographer-typewriters,  schedule  A,  class  4. 

6.  Worcester,  police,  schedule  B,  class  3. 

10.  Fall  River,  clerks,  messengers,  schedule  A,  classes  1  and  2. 
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Oct.     11.  Fall  River,  foremen  of  laborers,  inspectors  of  work,  schedule 

B,  class  6. 
14.  Everett,  police,  schedule  B,  class  3. 
14.  Everett,  clerks,  messengers,  schedule  A,  classes  1  and  2. 
14.  Everett,  foremen  of  laborers,  inspectors  of  work,  schedule  B, 

class  6. 

19.  New   Bedford,   clerks,   messengers,   schedule   A,   classes    1 

and  2. 

20.  New   Bedford,    foremen   of    laborers,    inspectors   of   work, 

schedule  B,  class  6. 
24.  Maiden,  clerks,  messengers,  schedule  A,  classes  1  and  2. 
26.  Chicopee,  police,  schedule  B,  class  3. 
28.  Newburyport,  police,  schedule  B,  class  3. 
28.  Newburyport,    foremen    of    laborers,    inspectors    of    work, 

schedule  B,  class  6. 
28.  Newburyport,    clerks,    messengers,    schedule   A,   classes    1 

and  2. 
Nov.      1.  Lynn,  police,  schedule  B,  class  3. 

1.  Lynn,  foremen  of  laborers,  inspectors  of  work,  schedule  B, 

class  6. 
•  2.  Lynn,  clerks,  messengers,  schedule  A,  classes  1  and  2. 

7.  Gloucester,  police,  schedule  B,  class  3. 
7.  Gloucester,  foremen  of  laborers,  inspectors  of  work,  schedule 

B,  class  6. 
9.  Gloucester,  clerks,  messengers,  schedule  A,  classes  1  and  2. 
11.  Woburn,  police,  schedule  B,  class  3. 

11.  Woburn,  foremen  of  laborers,  inspectors  of  work,  schedule 
B,  class  6. 

14.  Woburn,  clerks,  messengers,  schedule  A,  classes  1  and  2. 
16.  Northampton,  police,  schedule  B,  class  3.  , 

16.  Northampton,  foremen  of  laborers,  inspectors  of  work,  sched- 
ule B,  class  6. 

16.  Northampton,  clerks,  messengers,  schedule  A,  classes  1 
and  2. 

21.  Beverly,  police,  schedule  B,  class  3. 

21.  Beverly,  foremen  of  laborers,  inspectors  of  work,  schedule 

B,  class  6. 

21.  Beverly,  clerks,  messengers,  schedule  A,  classes  1  and  2. 

28.  Waltham,  police,  schedule  B,  class  3. 

30.  Somerville,  fire,  schedule  B,  class  9. 

Dec.      2.  Taunton,  police,  schedule  B,  class  3. 

2.  Taunton,  foremen  of  laborers,  inspectors  of  work,  schedule 

B,  class  6. 
5.  Taunton,  clerks,  messengers,  schedule  A,  classes  1  and  2. 

15.  Worcester,  clerks,  messengers,  schedule  A,  classes  1  and  2. 

16.  Worcester,  foremen  of  laborers,  inspectors  of  work,  schedule 

B,  class  6. 
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Schedule  of  Examinations  for  the  Service  of  the  Common- 
wealth and  the  Several  Cities. 

Commonwealth. 

1004. 

Jan.       1.  Civil  engineers,  schedule  B,  class  13. 

2.  Civil  engineers,  schedule  B,  class  13. 

4.  Civil  engineers,  schedule  B,  class  13. 

5.  Civil  engineers,  schedule  B,  class  13. 

6.  Civil  engineers,  schedule  B,  class  13. 

12.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

13.  Sub-foremen,  schedule  B,  class  7. 

Feb.    29.  Metropolitan  park  police,  schedule  B,  class  1. 

Mar.      1.  Prison  service,  schedule  B,  class  1. 

Apr.      5.  Clerks,  messengers,  schedule  A,  class  1. 

6.  Clerks,  messengers,  schedule  A,  class  2. 

12.  Stenographer-  type  writers,  schedule  A,  class  4. 

20.  Civil  engineers,  schedule  B,  class  13. 

21.  Civil  engineers,  schedule  B,  class  13. 

22.  Civil  engineers,  schedule  B,  class  13. 

23.  Civil  engineers,  schedule  B,  class  13. 
25.  Civil  engineers,  schedule  B,  class  13. 

May      4.  Foremen  of  laborers,  ins}jectors  of  work,  schedule  B,  class  6. 

5.  Sub-foremen,  schedule  B,  class  7. 

Sept.   27.  Clerks,  messengers,  schedule  A,  class  1. 

29.  Clerks,  messengers,  schedule  A,  class  2. 

Oct.       4.  Stenographer- type  writers,  schedule  A,  class  4. 

Boston. 

Jan.      1.  Civil  engineers,  schedule  B,  class  13. 

2.  Civil  engineers,  schedule  B,  class  13. 

4.  Civil  engineers,  schedule  B,  class  13. 

5.  Civil  engineers,  schedule  B,  class  13. 

6.  Civil  engineers,  schedule  B,  class  13. 

12.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

13.  Sub-foremen,  schedule  B,  class  7. 

19.  Draw-tenders,  schedule  B,  class  5. 
Mar.     1.  Prison  service,  schedule  B,  class  1. 

14.  Fire,  schedule  B,  class  2. 

15.  Police,  schedule  B,  class  4. 

Apr.      4.  Clerks,  messengers,  schedule  A,  class  1. 

7.  Clerks,  messengers,  schedule  A,  class  2. 

11.  Stenographer-typewriters,  schedule  A,  class  4. 

20.  Civil  engineers,  schedule  B,  class  13. 

21.  Civil  engineers,  schedule  B,  class  13. 

22.  Civil  engineers,  schedule  B,  class  13. 

23.  Civil  engineers,  schedule  B,  class  13. 
25.  Civil  engineers,  schedule  B,  class  13. 
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1904. 

May      4.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

5.  Sub-foremen,  schedule  B,  class  7. 
June     6.   Schoolhouse  janitors,  schedule  B,  class  8. 
Sept.  19.  Draw-tenders,  schedule  B,  class  5. 

22.  Fire,  schedule  B,  class  2. 

23.  Police,  schedule  B,  class  4. 

26.  Clerks,  messengers,  schedule  A,  class  1. 

30.  Clerks,  messengers,  schedule  A,  class  2. 

Oct.       3.  Stenographer-typewriters,  schedule  A,  class  4. 

Beverly. 

Nov.    21.  Police,  schedule  B,  class  3. 

21.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
21.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

Brockton. 
Feb.    16.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

16.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
May    12.  Police,  schedule  B,  class  3. 

Brookline. 
Mar.   21.  Police,  schedule  B,  class  3. 
21.  Fire,  schedule  B,  class  9. 

21.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

22.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 


Cambridge. 
Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
Police,  schedule  B,  class  3. 
Fire,  schedule  B,  class  9. 

Clerks,  messengers,  schedule  A,  classes  1  and  2. 
Schoolhouse  janitors,  schedule  B,  class  11. 
7.  Draw-tenders,  schedule  B,  class  5. 


Chelsea. 
Jan.    21.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

21.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

22.  Police,  schedule  B,  class  3. 

Chicopee. 
Apr.    14.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

14.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
Oct.    26.  Police,  schedule  B,  class  3. 


Jan. 

21. 

Mar. 

31. 

31 

Apr. 

18 

June 

7 
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Everett. 

1904. 

Oct.     14.  Police,  schedule  B,  class  3. 

14.   Clerks,  messengers,  schedule  A,  classes  1  and  2. 

14.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 


Fall  River. 
Apr.      1.   Police,  schedule  B,  class  3. 
Oct.     10.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

11.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

Fitchburg . 
Feb.     12.  Police,  schedule  B,  class  3. 

12.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
Mar.      7.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

Gloucester. 
Nov.      7.  Police,  schedule  B,  class  3. 

7.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
9.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

Haverhill. 
May    23.  Police,  schedule  B,  class  3. 

23.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
27.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

Holyoke. 
Feb.      1.  Police,  schedule  B,  class  3. 

2.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

9.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

9.  Schoolhouse  janitors,  schedule  B,  class  11 

Lawrence. 
Jan.      7.  Police,  schedule  B,  class  3. 

8.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

8.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

Lowell. 
Mar.     3.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

4.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
4.  Schoolhouse  janitors,  schedule  B,  class  11. 
30.  Police,  schedule  B,  class  3 
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Lynn. 

1904. 

Nov.      1.  Police,  schedule  B,  class  3. 

1.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

2.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

Maiden. 
Mar.     9.  Police,  schedule  B,  class  3. 

9.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
Oct.     24.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

Marlborough. 
Feb.    26.  Police,  schedule  B,  class  3. 

26.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
Sept.  20.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

Medford. 
Mar.    28.  Police,  schedule  B,  class  3. 

28.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

29.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

Melrose. 
May      8.   Clerks,  messengers,  schedule  A,  classes  1  and  2. 
10.  Police,  schedule  B,  class  3. 
10.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

Milton. 
Jan.      9.  Police,  schedule  B,  class  3. 
9.  Fire,  schedule  B,  class  9. 

New  Bedford. 
May    16.  Police,  schedule  B,  class  3. 

17.  Fire,  schedule  B,  class  9. 
Oct.     19.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

20.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

Newburyport. 
Oct.     28.  Police,  schedule  B,  class  3. 

28.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
28.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 
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Newton. 

1904. 

May      2.  Police,  schedule  B,  class  3. 

3.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

3.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  G. 

North  Adams. 
June     8.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

8.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

9.  Police,  schedule  B,  class  3. 

Northampton. 
Nov.   16.  Police,  schedule  B,  class  3. 

16.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
16.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

Pitts  field. 
Jan.     14.  Police,  schedule  B,  class  3. 

14.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
14.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

Quincy. 
Apr.    26.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

26.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

26.  Schoolhouse  janitors,  schedule  B,  class  11. 

27.  Police,  schedule  B,  class  3. 
27.  Fire,  schedule  B,  class  9. 

Revere. 
Jan.     11.  Police,  schedule  B,  class  3. 
11.  Fire,  schedule  B,  class  9. 

Salem. 
Feb.    23.  Police,  schedule  B,  class  3. 

23.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

24.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

Somerville. 
Jan.    25.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
Feb.    18.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

19.  Police,  schedule  B,  class  3. 
Nov.  30.  Fire,  schedule  B,  class  9. 
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Springfield. 

1904. 

Mar.    24.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
Sept.     8.  Police,  schedule  B,  class  8. 

9.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

Taunton. 
Dec.      2.  Police,  schedule  B,  class  3. 

2.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
5.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

Waltham. 
Jan.     26.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

26.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
Nov.  28.  Police,  schedule  B,  class  3. 

Wobum. 
Nov.    11.  Police,  schedule  B,  class  3. 

11.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
14.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

Worcester. 
Oct.       6.  Police,  schedule  B,  class  3. 
Dec.    15.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

16.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
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Schedule  A  —  Class  1 . 

[Limited  Examination.] 

Clerical  Service. 
First  Subject : 

Writing  from  dictation. 

One  of  the  examiners  will  read,  so  distinctly  that  each  person 
being  examined  can  hear  him,  one  of  the  exercises  for 
dictation.  In  general,  not  more  than  twenty  words  per 
minnte  will  be  read,  nor  more  than  five  or  six  words 
without  pause.  After  the  reading,  five  minutes  will  be 
allowed  for  punctuation. 

[To  Applicant.  Write  as  much  as  you  can  of  the  passage  read. 
If  from  any  cause  you  miss  a  word,  do  not  pause,  but 
go  on  with  the  next  words  you  hear.  Write  clearly ;  spell 
and  punctuate  correctly.      Use  no  abbreviations.^ 

Spelling.     Usually  twenty  words,  announced  by  the  examiner. 

Rough  draft.  Making  a  fair  copy  of  the  rough  draft  of  a  letter 
or  report,  writing  out  all  abbreviations  in  full,  and  insert- 
ing the  added  or  corrected  parts  in  their  proper  places. 
No  changes  in  punctuation  or  capitals  are  to  be  made. 

Handwriting  ;  shown  in  copying  rough  draft. 

Second  Subject: 

1.  Write  in  figures  the  following  number  :  — 

Two  hundred  six  million  ten  thousand  three  and  forty-three 

forty-fourths. 
Write  in  words  the  number  expressed  by  the   following 

figures:—  5,003,001.0006 

2.  Add  these  across,  placing  the  totals  in  the  spaces  indicated  ; 

then  add  the  totals  :  — 


Totals. 

21,247 

15,365 

20,064 

18,653 

7,492 

35,688 

18,365 

14,844 

9,875 

22,350 

32,645 

24,463 

12,422 

13,456 

27,378 

8,664 

17,843 

18,845 

21,450 

19,864 

31,647 

22,320 

4,745 

23,343 

27,765 

18,946 

22,462 

5,438 

34,016 

18,418 
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3.  What  is  the  sum  of  §|,  T3¥,  ■§  and  -|f.     Give  the  work  in  full, 

using  the  lowest  common  denominator.      The  answer  must 
be  a  mixed  number. 
What  fraction  of  a  dollar  must  be  added  to  \  of  a  dollar  to 
make  75  cents  ?     Give  the  work  in  full.     The  ansiver  must 
be  a  common  fraction. 

4.  What  is  the  cost  of  8f  tons  of  hay  at  $16i  a  ton.     Use 

common  fractions.      Give  the  work  in  full. 

21 
Reduce  i  —  TTT'     Give  the  work  in  full.      The  answer  must 

be  a  mixed  number. 

5.  Divide  four  hundred  twenty   and  fifty-six  hundredths  by 

twelve  and  sixteen  thousandths,  and  subtract  24£  from 
the  amount.      Use  decimals.     Give  the  work  in  full. 
Multiply  sixty-four  by  three  hundred  seventy-five  ten-thou- 
sandths.     Use  decimals.     Give  the  work  in  full. 

6.  What  number  exceeds  the  sum  of  its  fourth,  fifth  and  sixth 

parts  by  161  ?     Give  the  work  in  full. 

7.  A  grocer  bought  128  gallons  of  molasses  at  $0.64  per  gallon, 

and  paid  $2.08  for  cartage.  He  lost  16  gallons  by  leak- 
age. At  what  price  must  he  sell  the  remainder  so  as  to 
gain  l  of  the  entire  cost  ?     Give  the  work  in  full. 

8.  A  room  is  31  feet  6  inches 'long;   what  is  its  width  if  the 

floor  area  is  84  square  yards  ?     Give  the  work  in  full. 

9.  By  selling  an  estate  for  $13,397.50  I  made  a  profit  of  15 

per  cent,  on  the  price  paid  for  it ;  what  was  that  price  ? 
Give  the  work  in  full. 
10.     By  selling  a  horse  for  $218.75  I  lost  12£  per  cent,  of  the 
cost ;  what  was  the  cost  ?     Give  the  work  in  full. 

Third  Subject  : 

Writing  a  letter  on  some  subject  given  at  the  examination. 

[This  exercise  is  designed  chiefly  to  test  the  applicant's  skill  in 
English  composition,  knowledge  of  the  use  of  punctuation  marks 
and  capitals,  paragraphing,  etc.] 

TJie  letter  should  be  signed  with  the  applicant's  number,  not  his 
name. 


Specimen  "rough  draft"  referred  to  in  examination  papers  of 
clerks  and  messengers. 


-fc. 

7t/u 


A 


ru^  ocJu^l' 


A. 


A 


(/V1^ 


aJj^    IUA^^  LtL^  ^bb**l  crL  p-v^ 


c/"w/ 


>uMJ3 


^r 


C^M*^74U; 


A 
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Schedule  A — Class  2.* 
[General  Examination.] 

Clerical  Service. 
First  Subject : 

Writing  from  dictation. 

One  of  the  examiners  will  read,  so  distinctly  that  each  person 
being  examined  can  hear,  one  of  the  exercises  for  dic- 
tation. In  general,  not  more  than  twenty  words  per 
minute  will  be  read,  nor  more  than  five  or  six  words 
without  pause.  After  the  reading,  five  minutes  will  be 
allowed  for  reviewing  the  work. 

\_To  Applicant.  Write  as  much  as  jtou  can  of  the  passage  read. 
If  from  any  cause  you  miss  a  word,  do  not  pause,  but  go 
on  with  the  next  words  you  hear.  Write  clearly ;  spell 
and  punctuate  correctly.      Use  no  abbreviations.] 

Spelling.     Usually  twenty  words,  announced  by  the  examiner. 

Rough  draft.  Making  a  fair  copy  of  the  rough  draft  of  a  letter 
or  report,  writing  out  all  abbreviations  in  full,  and  in- 
serting the  added  or  corrected  parts  in  their  proper 
places.  No  changes  in  punctuation  or  capitals  are  to  be 
made. 

Second  Subject : 

1.  Write  in  figures  the  following  number:  — 

One  hundred  two  billion  five  million  thirteen  thousand  three 
and  two-hundred-sixty-one  three-hundred-forty-thirds. 

Write  in  words  the  number  expressed  by  the  following 
figures:—  3,005,010,001.00004 

2.  Add  these  aci'oss,  placing  the  totals  in  the  spaces  indicated; 

then  add  the  totals  :  — 


Totals. 

22,847 

16,830 

7,543 

16,398 

36,656 

21,475 

28,458 

8,864 

42,260 

38,696 

133,408 

38,650 

18,395 

23,476 

23,654 

6,585 

38,680 

134,784 

21,187 

38,685 

76,654 

142,348 

23,234 

8,548 

28,560 

42,850 

86,586 

28,392 

9,463 

125,574 

sfc  To  become  eligible,  applicants  who  take  the  general  examination  must  obtain 
sixty-fire  per  cent,  in  each  of  the  first  three  subjects. 
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3.  To  |  of  |  add  ^T  of  §§.     Give  the  work  in  full. 

By  what  fraction  must  ~5~iT  be  multiplied,  that  the  product 

74 

shall  be  1  ?     Give  the  work  in  fall. 

4.  189|  acres  are  89f  £  acres  more  than  -|£  of  Smith's  land ; 

how  many  acres  are  there  in  Smith's  land  ?  Give  the 
work  in  full. 

5.  Add  thirty-three  and  forty-five  hundred-thousandths,  four 

and  fifteen  ten-thousandths,  one  hundred  seven  and  fif- 
teen thousandths,  three  hundred  fifty-five  millionths ; 
divide  the  amount  by  five-tenths,  and  subtract  eighteen 
and  three-eighths.     Give  the  work  in  full.      Use  decimals. 

6.  What  will  it  cost  to  cut  a  road  through  a  hill,  the  depth  of 

the  cut  being  15  feet,  the  average  width  20  feet,  and  the 
length  of  the  road  40  yards,  at  66  cents  a  cubic  yard? 
Give  the  work  in  full. 

7.  A  salt-dealer  put  up  56,000  pounds  of  salt  in  20-pound, 

10-pound  and  5-pound  boxes,  using  the  same  number  of 
each  size.  How  many  boxes  of  each  size  did  he  put  up? 
Give  the  work  in  full. 

8.  An  agent  is  entrusted  with  $3,762.88  and  instructed  to  buy 

flour  at  $5.25  a  barrel.  The  freight  is  $250,  and  the  agent 
charges  2  per  cent,  commission.  How  many  barrels  of 
flour  does  he  buy?     Give  the  ivork  in  full. 

9.  If  I  sell  $1,250  worth  of  my  property,  the  value  of  the  re- 

mainder will  be  87£  per  cent,  of  the  whole  property. 
What  is  the  value  of  the  whole  ?  Give  the  work  in  full. 
10.  The  tax  on  the  real  estate  of  a  town  amounts  to  $65,675 ; 
the  rate  per  thousand  dollars  is  $18.50;  what  is  the 
assessed  value?     Gioe  the  work  in  full. 

Third  Subject : 

1.  Find  the  simple  interest  on  $675  for  2  years,  3  months  and 

18  days,  at  the  rate  of  4£  per  cent,  a  year.  Give  the 
work  in  full. 

2.  A  6  months  note  for  $2,050,  dated  January  3,  was  dis- 

counted at  a  Boston  bank  March  8,  at  the  rate  of  6  per 
cent.     Find  the  proceeds.     Give  the  work  in  full. 

3.  Find  the  difference  between  the  simple  and  the  compound 

interest  on  $450  for  2  years  and  6  months,  the  rate  being 
6  per  cent.     Give  the  ivork  in  full. 

4.  If  the  proceeds  of  a  5  months  note,  discounted  at  a  Boston 

bank  the  day  it  was  dated,  at  the  rate  of  7  per  cent., 
were  $970.83,  what  was  the  face  of  the  note?  Give  the 
work  in  full. 
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5.  I  can  invest  $19,964  in  6  per  cent,  stock  selling  at  108£, 
or  in  5  per  cent,  stock  selling  at  92  ;  which  will  yield  the 
greater  income,  and  how  much  greater  will  it  be?  Give 
the  work  in  full. 

Fourth  Subject  : 

Writing  a  letter  on  some  subject  given  at  the  examination. 

[This  exercise  is  designed  chiefly  to  test  the  applicant's  skill  in 
English  composition,  knowledge  of  the  use  of  punctuation  marks 
and  capitals,  paragraphing,  etc.] 

The  letter  should  be  signed  with  the  applicant's  number,  not  his 
name. 


Schedule  A  —  Class  3. 

Inspector :     Water  Department. 
First  Subject: 

State  how  long  you  have  resided  in  this  city  and  what  your 
trade  or  occupation  has  been  since  you  began  to  earn 
your  living. 

If  you  have  learned  a  trade,  state  where  and  under  whom  you 
learned  it  and  how  long  you  worked  at  it. 

If  you  have  had  any  practical  experience  in  the  duties  of  the 
office  for  which  you  apply,  or  of  an}'  similar  office,  state 
when,  where,  for  how  long  and  under  whom  you  had  it. 

State  also  any  experience  you  may  have  obtained  in  business 
life  or  in  the  superintendence  of  others,  either  in  public 
or  private  business. 

If  you  are  familiar  with  any  foreign  language,  state  what  lan- 
guage it  is. 

Write  not  less  than  ten  lines.     Do  not  sign  your  name. 

[On  this  the  applicant  is  marked  for  clearness  and  correctness 
of  statement,  and  for  experience.] 

Second  Subject : 

1.  Write  in  figures  the  following  number :  — 

One  hundred  eleven  thousand  three  hundred  six. 
Write  in  words  the  number  expressed  by  the  following 
figures :  —  49,852 

2.  Add  the  following  column  of  figures  :  — 27,896 

35,427 
12,397 
75,556 
29,872 
12,387 
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3.  An   army  of   10,000  men  lost  4,809  men  in  battle ;  how 

many  men  were  left?     Give  the  toork  in  full. 

4.  How  much  will   72   barrels  of  flour  weigh,  if  each  barrel 

weighs  196  pounds?     Give  the  work  in  full. 

5.  How  many  horses  worth  $125   apiece  must  be  given  for  a 

farm  worth  $11,000?     Give  the  work  in  full. 

6.  What  will  be  the  cost  of  32  pounds  of  coffee  at  28 1  cents 

a  pound?     Give  the  work  in  full. 

Third  Subject : 
Copying  a  printed  statement,   thus  showing  handwriting  and 
accuracy  in  copying. 

Fourth  Subject : 

Questions  to  test  the  applicant's  knowledge  of  the  water  service, 
causes  of  waste,  etc. 

Fifth  Subject: 

Reading  a  water  meter. 


Schedule  A  —  Class  3. 
Inspector :     Health  Department. 
First,   second    and   third   subjects  :  —  Letter-writing,   spelling, 
handwriting,  arithmetic. 

Fourth  Subject : 

Questions  relating  to  the  duties  of  health  inspector ;  conta- 
gious diseases  ;  fumigation  and  purification  ;  ventilation, 
disinfectants,  etc. 


Schedule  A  —  Class  3. 

Almoner,  Agent,  Inspector,  Visitor:    Department  of  Overseers  of 

the  Poor. 
First  Subject : 

Writing  from  dictation. 

Spelling. 

Second  Subject : 
Letter-writing. 
Experience. 
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Third  Subject  : 

1 .  Write  in  figures  the  following  amount :  — 
Four  thousand  six  dollars  and  nine  cents. 

Write  in  words  the   number  expressed  by  the  following 
figures:—  60,010 

2.  Add  the  following  column  :  — 

$287.46 
1,349.82 
2,386.95 
689.73 
1,055.28 
964.13 

3.  If  the  salaries  of  2,010  teachers  amount  to  $1,055,752.50, 

what  is  the  average  salary  of  each?     Give  the  work  in 

full. 
4o     A  farmer  bought  25  cows  at  $37.75  apiece,  and  a  number 

of  others  at  $25  apiece  ;  how  many  cows  in  the  second 

lot,  if  the  whole  cost  was  $4,668.75?     Give  the  work  in 

full. 
5.     A  merchant  sold   182^  pounds  of  sugar,    12|  pounds  of 

cheese  and  37|-  pounds  of  tea;  how  many  pounds  did  he 

sell  in  all  ?     Give  the  work  in  full. 

Fourth  Subject: 

Handwriting :  shown  by  copying  printed  matter. 

Special  Subject : 

Questions  relating  to  the  settlement  and  pauper  laws. 


Schedule  A  —  Class  4. 

Stenographer- Typewriter. 
First  Subject : 

Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying.  Spelling:  twenty  words  announced  by  the 
examiner. 

Second  Subject: 

1.     Write  in  figures  the  following  number :  — 

One  hundred  three  million  four  thousand  two  and  thirty- 

one  seventy-fifths. 
Write  in  words  the  number  expressed   by  the  following 
figures:—  9,001,010.0012 
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2.     Add  these  across,  placing  the  totals  in  the  space  indicated ; 
then  add  the  totals  :  — 


Totals. 

42,753 

36,840 

17,865 

9,476 

327,685 

35,782 

36,415 

32,264 

74,322 

3,482 

22,690 

24,969 

34,820 

21,140 

8,742 

227,865 

46,650 

3,764 

3.  What  is  the  sum  of  f  f ,  ^,  f ,  and  ^f  ?     Give  the  work  in  full,  ■ 

using  the  lowest  common  denominator.  The  answer  must 
be  in  a  mixed  number. 

4.  What  is  the  cost  of  19^  tons  of  coal  at  $5§  a  ton?     Give 

the  work  in  full.      Use  common  fractions. 

5.  To  fifteen  and  fifty-three  thousandths  add  six  and  forty-six 

ten-thousandths,  divide  the  amount  by  three-huudredths 
and  subtract  three  hundred  fifty  and  five-eighths.  Give 
the  work  in  full.     Use  decimals. 

6.  What  fraction  multiplied  by  3f  equals  £l?     Give  the  work 

in  full.  a 

7.  How  many  cubic  yards  of  stone  are  contained  in  a  wall  214 

feet  4  inches  long,  9  feet  high  and  3  feet  4  inches  thick  ? 
Give  the  work  in  full. 

8.  If  a  pole  10£-  feet  high  casts  a  shadow  6£  feet  long,  what 

is  the  height  of  a  house  which  casts  a  shadow  39  feet 
long  at  the  same  hour?     Give  the  work  in  full. 

9.  By  selling  a  house  for  $8,437.50,  I  make  a  profit  of  12J 

per  cent.  ;  what  was  the  cost?     Give  the  work  in  full. 
10.     If   a  man  sells  a  horse  for  $220,  he  gains   10  per  cent. ; 
what  per  cent,  will  he  gain  or  lose  if  he  sells  it  for  10 
per  cent,  less  than  $220  ?     Give  the  work  in  full. 

Special  Subject  : 

Short-hand  writing  and  type-writing.  Two  tests  of  skill  and 
accuracy  in  taking  short-hand  notes  are  given,  one  at 
the  rate  of  100  words  and  one  at  the  rate  of  120  words  a 
minute.  These  notes  are  then  transcribed  by  the  use  of 
the  type- writing  machine. 

Type-writing  printed  matter,  showing  accuracy,  speed,  and 
technique. 

Tabulating,  transcribing  rough  draft  of  a  report,  and  making 
corrected  copy  of  a  rough  unpunctuated  letter. 

Test  of  speed  in  type-writing  from  dictation. 
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Schedule  A  —  Classes  1  and  2. 
Messengers. 
For  positions  as  messengers,  where  the  annual  pay  is  at  the  rate 
of  $800  or  less,  the  same  examination  as  for  Schedule  A, 
class  1. 
For  positions  as  messengers,  where  the  annual  pay  is  at  the  rate 
of  more  than  $800,  the  same  examination  as  for  Schedule 
A,  class  2. 

Schedule  B  —  Class  1. 

Prison  Service. 
First  Subject : 

Writing  from  memory  the  substance  of  matter  orally  commu- 
nicated. 

Second  Subject : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads,  —  Experienck,  and  Cleakness 
and  Correctness  of  Statement.  Any  false  statement 
made  by  the  applicant  in  answering  these  questions  will 
be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  list,  or  for  removal  or  discharge  during  probation 
or  thereafter. 

1.  State  in  general  terms  your  occupation  since  you  became 

of  age,  and  any  experience  you  may  possess  which  will 
be  of  use,  if  you  should  receive  an  appointment  in  the 
prison  service. 

2.  If  you  have  ever  served  in  the  prison  department  in  any 

capacity,  or  in  any  public  office,  state  when,  where,  how 
long,  whether  you  were  ever  discharged  for  cause,  or 
requested  to  resign  ;  and  whether,  while  in  office,  you 
were  ever  complained  of  for  violation  of  the  rules  of  the 
office,  or  for  any  conduct  unbecoming  an  officer;  and, 
if  such  complaint  was  made,  what  action  was  taken 
thereon. 

3.  Have  you  ever  been  convicted  of  any  offence  against  the 

laws  of  this  or  any  other  State  or  nation? 

4.  Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a 

bar-tender?     If  so,  when,  where  and  for  how  long? 

5.  Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 

If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 
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6.  Have  you  served  in  the  army  or  navy  of  the  United  States, 

either  in  time  of  peace  or  war ;  and,  if  so,  how  long  did 
you  serve,  and  in  what  capacity,  and  did  you  receive  an 
honorable  discharge  therefrom? 

7.  If  you  have  ever  served  in  the  volunteer  militia,  name  the 

regiment  and  company,  and  state  how  long  and  in  what 
capacity  you  served,  and  whether  you  have  been  honor- 
ably discharged,  been  dismissed,  have  resigned  or  been 
asked  to  resign. 

8.  Have  you  ever  had  the  handling  of  men,  either  in  public 

office  or  private  employment? 

Third  Subject : 

1.  Write  in  figures  the  following  numbers  :  — 
Two  thousand  seven  hundred  forty-two. 

Six  hundred  seventy  dollars  and  three  cents. 

2.  "Write  in  words  the  numbers   expressed  by  the  following 

figures:—  3,742 

$693.51 

3.  Add  the  following  column  of  figures  :  —       375 

2,146 
1,989 
2,432 
867 
1,233 

4.  From  27,321  subtract  18,465.     Give  the  work  in  full. 
5o     Divide  1,554  by  42.     Give  the  work  in  full. 

6.  Multiply  305  by  46.     Give  the  work  in  full. 

7.  If  a  man  works  twenty-six  days  at  two  dollars  and  twenty- 

five  cents  per  clay,  how  much  money  will  he  earn  ?  Give 
the  work  in  full. 

Fourth  Subject : 

Copying  a  printed  statement,  thus    showing   handwriting   and 
accuracy  in  copying. 


EXAMINATION   PAPERS. 


129 


PHYSICAL    EXAMINATION. 


Schedule  B  —  Class  1. 

I,  [Write  your  full  name.]  ,  hereby  declare  that  the 

answers  to  the  following  questions  relating  to  my  personal  and  family 
health,  history,  habits,  and  antecedents,  are  true  to  the  best  of  my  knowl- 
edge and  belief,  and  that  I  am  the  person  described  in  the  following  record 
of  examination. 

What  is  your  occupation? 

Do  you  use  tobacco? 

do  you  use  in  a  week  ? 

Do  you  drink  intoxicating  liquors? 

Have  you  any  disease  now? 

What  diseases  have  you  had  during  the  last  seven  years? 

Do  you  know  of  any  hereditary  disease  in  your  family? 

If  your  parents,  brothers,  or  sisters,  or  any  of  them  are  dead,  of 
what  disease  did  they  die? 

Have  you  ever  had  any  fracture  or  dislocation? 

Have  you  ever  received  any  injury  to  the  head  or  spine? 

Are  you  subject  to  piles? 

Have  you  been  vaccinated? 

Have  you  ever  had  rheumatism? 


3   S3 


If  so,  in  what  manner,  and  how  much 


If  so,  how  frequently? 


Certificate  of  Examining  Surgeon. 


*  Circumference  of  chest  after  forced  expiration, 


;  after  full  inspiration 


Are  there  any  indications  of  disease  of  the 
organs  of  respiration  or  their  appendages  ? 


Are  there  any  indications  of  disease  of  the 
heart  or  of  the  blood  vessels  ? 


Is  the  eight  good? 


Is  the  hearing  good? 

Has  the  applicant  varicose  veins  or  vari- 
cocele? 

Has  the  applicant  hernia? 

Is  the  applicant  flat-footed  or  has  he  any 
other  malformation  or  disease  of  the  feet? 

*  There  should  be  a  difference  of   two  inches  at  least  at  forced  expiration  and  on  full 
inspiration. 
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Has  the  applicant  any  predisposition,  either 
hereditary  or  acquired,  to  any  constitutional 
disease,  as  phthisis,  scrofula,  rheumatism? 


*  Does  the  applicant  display  any  evidence 
of  having  or  having  had  syphilis  ? 


*  Syphilitic  taint  or  obesity  must  be  regarded  as  good  cause  for  rejection. 

The  applicant  must  be  at  least  5  feet  7  inches  in  height,  in  bare 
feet,  and  weigh  at  least  135  pounds  without  clothing. 

Remarks. 


I  hereby  certify  that  I  have  this  day  examined 
and  find  that  he  is,   by  actual  test,  feet  inches  in 

height,  in  bare  feet,  and  weighs  pounds  without  clothing, 

and  that  he  is  of  a  robust  constitution,  and,  in  my  opinion, 

is  physically  qualified  to  perform  the  duties  of  a  prison 

officer. 


190 


Physician. 


Schedule  B  —  Class  1. 
Metropolitan  Park  Police.* 
The  same  tests,  educational,  physical  and  in  development  and 
strength,  as  are  applied  to  applicants  for  the  police  force  of  Bos- 
ton, Schedule  B,  Class  4. 

Schedule  B  —  Class  2. 

Fire  Department  of  Boston. 

For  Admission  to  the  Force  as  Call-Man  or  Permanent  Substitute. 

First  Subject : 

Copying   a  printed   statement,  thus   showing  handwriting  and 
accuracy  in  copying. 

*  Each  applicant  for  metropolitan  park  police  service  will  be  examined 
upon  definitions  of  crimes,  descriptions  of  legal  papers  and  the  duties  of  police 
officers,  and  he  is  entitled  to  receive  from  the  commissioners  a  pamphlet  con- 
taining the  necessary  information,  after  filing  his  application. 
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Second  Subject : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads,  —  Experience,  and  Clearness 
and  Correctness  op  Statement.  Any  false  statement 
made  by  the  applicant  in  answering  these  questions  will 
be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  list,  or  for  removal  or  discharge  during  probation 
or  thereafter. 

Write  a  letter  to  the  mayor  of  Boston,  giving  as  complete  an 
account  as  possible  of  your  school  experience  ;  also  of 
the  various  occupations  in  wThich  you  have  been  engaged 
since  you  began  to  earn  your  own  living,  the  firm  or  cor- 
poration by  whom  employed  and  the  length  of  time  at 
each  service. 

Have  you  ever  done  fire  duty  in  any  capacity,  or  been  employed 
in  any  public  office?  If  so,  state  when,  where,  how  long, 
whether  you  were  ever  discharged  for  cause,  or  requested 
to  resign  ;  and  whether,  while  in  office,  you  were  ever 
complained  of  for  violation  of  the  rules  of  the  office,  or 
for  any  conduct  unbecoming  an  officer  ;  and,  if  such  com- 
plaint was  made,  what  action  was  taken  thereon. 

Have  you  ever  had  any  experience  which,  in  your  opinion,  par- 
ticularly fits  you  for  the  fire  service  ?  If  so,  state  the 
same  fully. 

When  were  you  born  ?     Give  month,  day  and  year. 

Where  were  you  born? 

Have  you  ever  served  in  the  volunteer  militia?  If  so,  name  the 
regiment  and  company,  and  state  how  long  and  in  what 
capacity  you  served,  and  whether  you  have  been  honor- 
ably discharged,  been  dismissed,  have  resigned  or  been 
asked  to  resign. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation  ?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date, 
place,  your  age  at  the  time,  the  nature  of  the  offence, 
the  penalty,  and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where,  for  whom  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 
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In  your  opinion,  what  particular  qualities  should  a  good  fireman 

possess  ? 
Give  your  reasons  for  wishing  to  become  a  member  of  the  fire 

force  of  Boston. 

Third  Subject: 

1.  Write  in  figures  the  following  number  :  — 
Ten  thousand  sixteen  dollars  and  three  cents. 

Write    in    words    the  number  expressed  by  the   following 
figures:—  11,006. 

2.  Add  the  following  column:  —  $2,743.14 

1,967.42 
3,742.87 
658.45 
1,592.18 
1,898.09 

3.  A  man  paid  $2,750  for  a  farm,  $125  for  drainage  and  $87.75 

for  repairs;  he  then  sold  it  for  $3,150.50.     What  was 
his  profit  by  the  transaction  ?     Give  the  work  in  full. 

4.  A  five-dollar  bill  was  given  to  pay  for  16.4  pounds  of  cheese 

at  $0,125  per  pound.     What  change  should  the  purchaser 
receive  ?     Give  the  work  in  fall. 

5.  How  much  coffee  at  36  cents  a  pound  can  be  bought  for 

$39.72?     Give  the  work  infill. 

6.  What  will  125  pounds  of  sugar  cost  at  6f  cents  a  pound? 

Give  the  ivork  in  full. 

Fourth  Subject  : 

*  Questions  relating  to  the  duties  of  a  fireman,  as  prescribed  by 
the  fire  commissioner. 

*  Each  applicant  for  fire  service  will  be  examined  upon  the  duties  of  the 
office  for  which  he  applies,  and  he  is  entitled  to  receive  from  the  commissioners 
a  pamphlet  containing  the  necessary  information,  after  filing  his  application. 
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PHYSICAL  EXAMINATION. 


Schedule  B  —  Class  2. 


I,  [Write  your  full  name.]  ,  hereby  declare  that  the 

answers  to  the  following  questions  relating  to  my  personal  and"  family 
health,  history,  habits,  and  antecedents,  are  true  to  the  best  of  my  knowl- 
edge and  belief,  and  that  I  am  the  person  described  in  the  following  record 
of  examination. 

f  What  is  your  occupation? 

Do  you  use  tobacco?  If  so,  in  what  manner,  and  how  much 

do  you  use  in  a  week? 

Do  you  drink  intoxicating  liquors?  If  so,  how  frequently? 

Have  you  any  disease  now? 

What  diseases  have  you  had  during  the  last  seven  years? 

Do  you  know  of  any  hereditary  disease  in  your  family? 

If  your  parents,  brothers,  or  sisters,  or  any  of  them,  are  dead,  of 
what  disease  did  they  die? 

Have  you  ever  had  fits  ? 

Have  you  ever  had  any  fracture  or  dislocation? 

Have  you  ever  received  any  injury  to  the  head  or  spine? 

Are  you  subject  to  piles? 

Have  you  been  vaccinated? 

Have  you  ever  had  rheumatism? 
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Are  there  any  indications  of  disease  of  the 
organs  of  respiration  or  their  appendages? 

Are  there  any  indications  of  disease  of  the 
heart  or  of  the  blood  vessels? 

Is  the  sight  good? 

Is  the  applicant  color  blind  ? 

Is  the  hearing  good? 

Are  the  functions  of  the  brain  and  nervous 
system  in  a  healthy  state? 

Has  the  applicant  varicose  veins? 

Has  the  applicant  hernia? 

Is  the  applicant  flat  footed  or  has  he  any 
other  malformation  or  disease  of  the  feet? 
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If  the  applicant  has  had  any  serious  illness 
or  injury,  state  expressly  what  effect,  if  any, 
is  perceptible  in  the  heart,  lungs,  kidneys  or 
other  abdominal  organs,  or  the  skin,  eyes, 
ears,  limbs,  etc. 

Has  the  applicant  any  predisposition,  either 
hereditary  or  acquired,  to  any  constitutional 
disease,  as  phthisis,  scrofula,  rheumatism? 

*  Does  the  applicant  display  any  evidence 
of  having  or  having  had  syphilis? 

*  Syphilitic  taint  or  obesity  must  be  regarded  as  good  cause  for  rejection. 

Remarks. 

I  hereby  certify  that  I  have  this  day  carefully  and  thoroughly 
examined  the  above-named  applicant,  and  find  that  he  is 
sound  in  limb  and  body,  is  able-bodied,  of  robust  con- 

stitution, has  good  eyesight  and  good  hearing,  and  in 

my  opinion  is  physically  qualified  to  sustain  the  labors  and 

exposures,    and   perform   the  duties  of    a  fireman  in  the  city  of 
Boston,  and  that  the  above  is  a  truthful  record  of  the  examination. 
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Examination  in  Strength. 
Applicant  for  Fire  Service. 

[The  applicant  will  answer  the  six  following  questions.] 

1 .  What  is  your  full  name  ? 

2.  What  is  your  present  address? 

3 .  Where  were  you  born  ? 
What  is  the  date  of  your  birth  ? 
What  is  your  father's  full  name  ? 

dead.) 
What  is  your  mother's  full  name? 
dead.) 


(Give  name,  whether  living  or 
(Give  name,  whether  living  or 


IDENTIFICATION. 

IDENTIFICATION — Con. 

Weight. 

'      Height.           Ft.           In. 

Mouth. 
thick, 

(The  examiner  will  check  an  appropriate 
description  of  the  applicant  from  the  follow- 

thin, 

upper,  prominent, 

ing  list.) 

Hair. 

Lips,  { 

without  border, 
with  wide    " 

Color, 

C black, 
j  brown, 
<  auburn, 

angles,  depressed, 
"       elevated, 

1  blonde, 

Chin. 

I.  streaked,  gray, 

f  straight. 

f  thick, 

1  receding, 

Appear- 

, thin, 
]  straight, 

<  projecting, 

ance, 

|  square, 

I  curly, 

Forehead. 

(.  oval, 

EXAMINATION  IN  STRENGTH. 

f  perpendicular, 

|  receding, 

a 

*»    '  « 

|  bulging, 

&*; 

*n 

a 

I  broad, 
]  medium, 

M 

s 

c 

Qj 

£ 

d. 

narrow, 
!  low, 
I  high, 

Strength  of  back, 

5 

Strength  of  legs, 

5 

Eyes. 
funpiginented, 

Strength  of  upper  arm,  p' 

5 

yellow, 

Strength  of  fore  arm,  j 

5 

Color, 

■{  chestnut, 
1  maroon  in  circle, 
"       general, 
[pure  maroon, 

Nose. 
(  straight, 
<  concave, 
(  convex, 
( horizontal, 

Pectorals,    .... 
Traction  pull,     . 
Dumb-bells, 
Abdominal  muscles, 
Adductors, 

Ladder 

Rope, 

Agility,       .... 
(  excellent,      ) 

1 
3 
3 
5 
1 
5 
5 
6 

1 

Base, 

<  depressed, 

( poor,       .       J 

(  elevated, 
I  large, 

50 

Size, 

I  medium, 
(  small, 

Average  per  cent,  in  strength 

,   • 

Scars. 

Remarks. 

Face, 

Hands, 

I  hereby  certify  that  I  have  this  day  carefully  and  thoroughly 
examined  .  the   above-named  applicant,  and  that  the  above  is  a 

truthful  record  of  such  examination. 

Physical  Examiner. 
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Schedule  B — Class  3. 

Police  of  Cities  other  than  Boston. 
First  Subject : 

Copying  a  printed  statement,  thus  showing  handwriting  and 
accuracy  in  copying. 

Second  Subject  : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads,  —  Experience,  and  Clearness 
and  Correctness  of  Statement.  Any  false  statement 
•  made  by  the  applicant  in  answering  these  questions  will  be 
regarded  as  good  cause  for  excluding  him  from  the  eligible 
list,  or  for  removal  or  discharge  during  probation  or 
thereafter. 

Write  a  letter  to  the  mayor  of  the  city,  giving  as  complete  an 
account  as  possible  of  your  school  experience ;  also  of 
the  occupations  in  which  you  have  been  engaged  since 
you  began  to  earn  your  own  living,  the  firm  or  corpora- 
tion by  whom  employed,  and  the  length  of  time  at  each 
service. 

Have  you  ever  done  police  duty  in  any  capacity,  or  been  em- 
ployed in  any  public  office?  If  so,  state  when,  where, 
how  long,  whether  you  were  ever  discharged  for  cause,  or 
requested  to  resign ;  and  whether,  while  in  office,  you 
were  ever  complained  of  for  violation  of  the  rules  of  the 
office,  or  for  any  conduct  unbecoming  an  officer ;  and,  if 
such  complaint  was  made,  what  action  was  taken  thereon. 

Have  you  ever  had  any  experience  which,  in  your  opinion,  par- 
ticularly fits  you  for  the  police  service  ?  If  so,  state  the 
same  fully. 

When  were  you  born?     Give  month,  day  and  year. 

Where  were  you  born? 

Have  you  ever  served  in  the  volunteer  militia?  If  so,  name 
the  regiment  and  company,  and  state  how  long  and  in 
what  capacity  you  served,  and  whether  you  have  been 
honorably  discharged,  been  dismissed,  have  resigned  or 
been  asked  to  resign. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the  pen- 
alty, and  all  other  facts  relating  thereto. 
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Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender? If  so,  when,  where,  for  whom  and  for  how 
long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state  how 
long  you  have  abstained. 

In  your  opinion,  what  particular  qualities  should  a  good  police- 
man possess? 

Give  your  reasons  for  wishing  to  become  a  member  of  the  police 
force. 

Third  Subject : 

1.  Write  in  figures  the  following  number :  — 
Twenty  thousand  six  hundred  five. 

Write  in  words  the    number   expressed  by  the    following 
figures: —  6,010 

2.  Add  the  following  column  :  — 

$287.54 
195.87 
349.63 
101.25 
246.80 
328.42 

3.  If  a  man's  yearly  income  is  $1,200,  and  he  spends  $20  a 

week,  how  much  can  he  save  in  one  year?     Give  the  work 
in  full. 

4.  How  many  hogs  can  be  bought  for  $1,076.25,  if  each  hog 

cost  $5.25?     Give  the  work  in  full. 

5.  What  will   8f  pounds   of  tea  cost  at  66  cents  a  pound? 

Give  the  work  in  full. 

6.  How  many  quarts  of  milk,  at  7  cents  a  quart,  will  pay  for 

35  pounds  of  sugar  at  5  cents  a  pound  ?     Give  the  work 
in  full. 

Fourth  Subject: 

*  Questions  relating  to  the  duties  of  a  police  officer,  definitions 

of  crimes,  descriptions   of  legal  papers,    statutory  law, 
etc. 

*  Each  applicant  for  police  service  in  any  city  will  be  examined  upon  definitions 
of  crimes,  descriptions  of  legal  papers,  and  the  duties  of  the  office  for  which  he 
applies,  and  he  is  entitled  to  receive  from  the  Board  of  Examiners  a  pamphlet  con- 
taining the  necessary  information,  after  filing  his  application. 
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PHYSICAL   EXAMINATION. 

Schedule  B  —  Class  3. 

I,  [Write  your  full  name.]  f  hereby  declare  that  the 

answers  to  the  following  questions  relating  to  my  personal  and  family 
health,  history,  habits  and  antecedents,  are  true  to  the  best  of  my  knowl- 
edge and  belief,  and  that  I  am  the  person  described  in  the  following  record 
of  examination. 

What  is  your  occupation? 

Do  you  use  tobacco?  If  so,  in  what  manner,  and  how  much 

do  you  use  in  a  week? 

Do  you  drink  intoxicating  liquors?  If  so,  how  frequently? 

Have  you  any  disease  now? 

What  diseases  have  you  had  during  the  last  seven  years? 

Do  you  know  of  any  hereditary  disease  in  your  family? 

If  your  parents,  brothers,  or  sisters,  or  any  of  them,  are  dead,  of 
what  disease  did  they  die? 

Have  you  ever  had  any  fracture  or  dislocation? 

Have  you  ever  received  any  injury  to  the  head  or  spine? 

Are  you  subject  to  piles? 

Have  you  been  vaccinated? 

Have  you  ever  had  rheumatism? 
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*  Circumference  of  chest  after  forced  expiration,                ;  after  full  inspiration, 

Are  there  any  indications  of  disease  of  the 
organs  of  respiration  or  their  appendages? 

Are  there  any  indications  of  disease  of  the 
heart  or  of  the  blood  vessels? 

Is  the  sight  good? 

Is  the  applicant  color  blind? 

Is  the  hearing  good? 

Has  the  applicant  varicose  veins  or  vari- 
cocele? 

Has  the  applicant  hernia? 

Is  the  applicant  flat-footed  or  has  he  any 
other  malformation  or  disease  of  the  feet? 

*  There  should  be  a  difference  of  two  inches  at  least  at  forced  expiration  and  on  full 
inspiration. 


EXAMINATION  PAPERS.  139 


Has  theapplicant  any  predisposition,  either 
hereditary  or  acquired,  to  any  constitutional 
disease,  as  phthisis,  scrofula,  rheumatism? 


*  Does  the  applicant  display  any  evidence 
of  having  or  having  had  syphilis  ? 


*  Syphilitic  taint  or  obesity  must  be  regarded  as  good  cause  for  rejection. 

The  applicant  must  be  at  least  5  feet  7  inches  in  height,  in  bare 
feet,  and  weigh  at  least  135  pounds,  without  clothing. 

Remarks. 


I  hereby  certify  that  I  have  this  day  examined 
and  find  that  he  is,  by  actual  test,  feet  inches  in 

height,  in  bare  feet,  and  weighs  pounds  without  clothing, 

and  that  he  is  of  a  robust  constitution,  and,  in  my  opinion, 

is  physically  qualified  to  perform  the  duties  of  a  police- 

man in  the  city  of 

,  City  Physician. 
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Schedule  B  —  Class  3. 
District  Police.  —  Inspection  Department. 
First  Subject: 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
two  heads,  —  Experience  and  Clearness  and  Cor- 
rectness of  Statement.  Any  false  statement  made  by 
the  applicant  in  answering  these  questions  will  be  regarded 
as  good  cause  for  excluding  him  from  the  eligible  list,  or 
for  removal  or  discharge  during  probation  or  thereafter. 

What  is  your  trade  or  occupation? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation  ? 

At  what  kind  of  work  are  you  now  employed,  who  is  your  em- 
ployer, and  how  long  have  you  been  so  employed? 

If  you  are  not  at  work  now,  state  where  and  by  whom  you  were 
employed  last,  the  kind  of  work,  and  why  you  left  that 
work. 
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Have  you  followed  more  than  one  trade  or  occupation  ?  If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned. 

If  there  is  anything  else  in  your  experience  which  may  tend  to 
show  your  fitness  for  the  position  of  Inspector  in  the 
District  Police  Force,  state  the  same  fully. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws  of 
this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the 
penalty,  and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where,  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Second  Subject: 

Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying. 

Third  Subject : 

1.  "Write  in  figures  the  following  number:  — 
Fifteen  million  four  thousand  fifty-one. 

Write  in  words   the   number   expressed   by   the    following 
figures:—  6,201,504 

2.  Add  the  following  column  of  figures  :  —  131,042 

275,634 
187,965 
98,325 
346,424 
764,326 

3.  Add  together  2^E,  4|,  3£.     Give  the  work  in  full,  using  the 

lowest  common  denominator.     Give  the  answer  in  mixed 
numbers. 
Multiply  25f  by  3^-.     Give  the  work  in  full. 

4.  Add  together  201.23,  36.5  and  .693 ;  divide  the  sum  by  4, 

and  subtract  18.59896  from  the  product.     Give  the  work 
in  full. 

5.  How  many  square  yards  are  there  in  a  plot  of  ground  165 

feet  long  and  150  feet  wide  ?     Give  the  work  in  fall. 

6.  How  many  cubic  feet  will  there  be  in  a  tank   16  feet  3 

inches  long,  9  feet  6  inches  wide  and  6  feet  deep  ?     Give 
the  work  in  fall. 
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Fourth  Subject: 

Questions  on  the  following  subjects :  Ventilation,  sanitary 
plumbing,  guarding  machinery,  safety  devices  on  eleva- 
tors, modes  of  egress  in  case  of  fire,  devices  and 
appliances  for  extinguishing  fire,  employment  of  women 
and  children. 


Schedule  B  —  Class  3. 

Detective  Force  of  District  Police. 
First  Subject: 
Write  a  letter,  addressed  to  the  Civil  Service  Commissioners, 
stating  in  detail  what  has  been  your  experience.  If  you 
have  had  any  practical  experience  in  the  duties  of  the 
office  for  which  you  apply,  or  of  any  similar  office,  state 
when,  where,  for  how  long  and  under  whom  you  had  it. 
Sign  the  letter  with  your  number,  not  your  name. 

Second  Subject : 

1 .  "Write  in  figures  the  following  number  :  — 
Fifteen  thousand  seven  hundred  one. 

Write  in  words  the  number  expressed  by  the  following  fig- 
ures :  —  10,010 

2.  Add  the  following  column  of  figures  :  —  26,954 

17,683 
10,857 
18,642 
25,395 
32,963 

3.  If  a  man  should  buy  a  lot  of  land  for  $20,000,  and  sell  it 

for  $18,775,  how  much  would  he  lose  by  the  transaction? 
Give  the  work  in  full. 

4.  If  35  hogs  cost  $394.45,  what  is  the  cost  of  each   hog? 

Give  the  work  in  full. 

5.  When  eggs  cost  35  cents  a  dozen,  what  is  the  cost  of  648 

eggs  ?     Give  the  work  in  full. 

6.  What  will  45  pounds  of  sugar  cost  at  8|  cents  a  pound? 

Give  the  work  in  full. 

Third  Subject: 
Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying. 

Fourth  Subject: 

Questions  relating  to  crimes,  criminal  processes,  legal  papers  and 
methods  of  procedure  which  officers  must  know  about  in 
the  prosecution  of  criminal  cases. 
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PHYSICAL    EXAMINATION. 

Schedule  B  —  Class  3. 
I,  [Write  your  full  name.]  ;  hereby  declare  that  the 

answers  to  the  following  questions  relating  to  my  personal  and  family 
health,  history,  habits,  and  antecedents,  are  true  to  the  best  of  my  knowl- 
edge and  belief,  and  that  I  am  the  person  described  in  the  following  record 
of  examination. 

What  is  your  occupation  ? 

Do  you  use  tobacco  ?  If  so,  in  what  manner,  and  how  much 

do  you  use  in  a  week  ? 
Do  you  drink  intoxicating  liquors  ?  If  so,  how  frequently  ? 

Have  you  any  disease  now  ? 

What  diseases  have  you  had  during  the  last  seven  years  ? 
Do  you  know  of  any  hereditary  disease  in  your  family  ? 
If  your  parents,  brothers,  or  sisters,  or  any  of  them  are  dead,  of 

what  disease  did  they  die  ? 
Have  you  ever  had  any  fracture  or  dislocation  ? 
Have  you  ever  received  any  injury  to  the  head  or  spine  ? 
Are  you  subject  to  piles  ? 
Have  you  been  vaccinated  ? 
[  Have  you  ever  had  rheumatism  ? 


s.3   1 
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*  Circumference  of  chest  after  forced  expiration,               ;  after  full  inspiration, 

Are  there  any  indications  of  disease  of  the 
organs  of  respiration  or  their  appendages  ? 

Are  there  any  indications  of  disease  of  the 
heart  or  of  the  hlood  vessels? 

Is  the  sight  good? 

Is  the  applicant  color  blind? 

Is  the  hearing  good? 

Has  the  applicant  varicose  veins   or  vari- 
cocele ? 

Has  the  applicant  hernia? 

Is  the  applicant  flat  footed  or  has  he  any 
other  malformation  or  disease  of  the  feet? 

Has  the  applicant  any  predisposition ,  either 
hereditary  or  acquired,  to  any  constitutional 
disease,  as  phthisis,  scrofula,  rheumatism? 

f  Does  the  applicant  display  any  evidence 
of  having  or  having  had  syphilis  ? 

*  There  should  be  a  difference  of  two  inches  at  least  at  forced  expiration  and  on  full 
inspiration, 
f  Syphilitic  taint  or  obesity  must  be  regarded  as  good  cause  for  rejection. 
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The  applicant  must  be  at  least  5  feet  7  inches  in  height,  in  bare 
feet,  and  weigh  at  least  135  pounds,  without  clothing. 

Remarks. 


I  hereby  certify  that  I  have  this  day  examined 
and  find  that  he  is,  by  actual  test,         feet  inches  in  height,  in 

bare  feet,  and  weighs         pounds  without  clothing,  and  that  he  is 
of  a  robust  constitution,  and,  in  my  opinion,  is         physically 
qualified  to  perform  the  duties  of  a  district  police  officer. 

Medical  Examiner, 

District. 
190     .  County. 

Schedule  B  —  Class  4. 

Police  Force  of  Boston. 
First  Subject: 

Copying  a  printed  statement,  thus  showing  handwriting  and 
accuracy  in  copying. 

Second  Subject  : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads,  —  Experience  and  Clearness 
and  Correctness  of  Statement.  Any  false  statement 
made  by  the  applicant  in  answering  these  questions  ivill  be  re- 
garded as  good  cause  for  excluding  him  from  the  eligible  list, 
or  for  removal  or  discharge  during  probation  or  thereafter. 

Write  a  letter  to  the  mayor  of  Boston,  giving  as  complete  an 
account  as  possible  of  your  school  experience  ;  also  of 
the  various  occupations  in  which  you  have  been  engaged 
since  you  began  to  earn  your  own  living,  the  firm  or  cor- 
poration by  whom  employed,  and  the  length  of  time  at 
each  service. 

Have  you  ever  done  police  duty  in  any  capacity,  or  been  em- 
ployed in  any  public  office?  If  so,  state  when,  where, 
how  long,  whether  you  were  ever  discharged  for  cause,  or 
requested  to  resign  ;  and  whether,  while  in  office,  you 
were  ever  complained  of  for  violation  of  the  rules  of  the 
office,  or  for  any  conduct  unbecoming  an  officer ;  and,  if 
such  complaint  was  made,  what  action  was  taken  thereon. 

Have  you  ever  had  any  experience  which,  in  your  opinion,  par- 
ticularly fits  you  for  the  police  service  ?  If  so,  state  the 
same  fully. 
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When  were  you  born  ?     Give  month,  day  and  year. 

Where  were  you  born  ? 

Have  you  ever  served  in  the  volunteer  militia?  If  so,  name  the 
regiment  and  company,  and  state  how  long  and  in  what 
capacity  you  served,  and  whether  you  have  been  honor- 
ably discharged,  been  dismissed,  have  resigned  or  been 
asked  to  resign. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation  ?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date, 
place,  your  age  at  the  time,  the  nature  of  the  offence, 
the  penalty  and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where,  for  whom  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

In  your  opinion,  what  particular  qualities  should  a  good  police- 
man possess? 

Give  your  reasons  for  wishing  to  become  a  member  of  the  police 
force  of  Boston. 

Third  Subject : 

1 .  Write  in  figures  the  following  amount :  — 
Ten  thousand  five  dollars  and  two  cents. 

Write  in  words  the  number  expressed  by   the  following 
figures  :  —  9,002 

2.  Add  the  following  column  :  — 

$1,865.43 
3,459.12 
1,865.42 
999.85 
2,394.12 
1,164.10 

3.  A  man  paid  $4,162.50  for  a  farm,  $137.50  for  drainage  and 

$250.75  for  repairs;  he  then  sold  it  for  $4,850.50. 
What  was  his  profit  by  the  transaction  ?  Give  the  work 
in  full. 
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4.  A  tea-dollar  bill  was  given  to  pay  for  18.4  pounds  of  coffee 

at  $0,325  per  pound.     What  change  should  the  purchaser 
receive  ?     Give  the  work  in  full. 

5.  How  much  coffee  at  39  cents  a  pound  can  be  bought  for 

$27.56?     Give  the  work  in  full . 

6.  "What  will  220  pounds  of  sugar  cost  at  7f  cents  a  pound? 

Give  the  work  in  full. 

Fourth  Subject : 

*  Questions  relating  to  the  duties  of  a  policeman,  as  prescribed 

by  the  Board  of  Police. 

*  Each  applicant  for  police  service  will  be  examined  upon  definitions  of  crimes, 
descriptions  of  legal  papers,  and  the  duties  of  the  office  for  which  he  applies,  and  he 
is  entitled  to  receive  from  the  commissioners  a  pamphlet  containing  the  necessary 
information,  after  filing  his  application. 
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PHYSICAL  EXAMINATION. 

Schedule  B  —  Class  4. 

I,  [Write  your  full  name.]  ,  hereby  declare  that  the 

answers  to  the  following  questions  relating  to  my  personal  and  family 
health,  history,  habits,  and  antecedents,  are  true  to  the  best  of  my  knowl- 
edge and  belief,  and  that  I  am  the  person  described  in  the  following  record 
of  examination. 

f  What  is  your  occupation  ? 
Do  you  use  tobacco?  If  so,  in  what  manner,  and  how  much 

do  you  use  in  a  week? 
Do  you  drink  intoxicating  liquors?  If  so,  how  frequently? 

Have  you  any  disease  now? 

What  diseases  have  you  had  during  the  last  seven  years? 
Do  you  know  of  any  hereditary  disease  in  your  family? 
If  your  parents,  brothers,  or  sisters,  or  any  of  them,  are  dead,  of 

what  disease  did  they  die? 
Have  you  ever  had  fits  ? 

Have  you  ever  had  any  fracture  or  dislocation? 
Have  you  ever  received  any  injury  to  the  head  or  spine? 
Are  you  subject  to  piles? 
Have  you  been  vaccinated? 
[  Have  you  ever  had  rheumatism? 

Certificate  of  Examining  Surgeon. 
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Are  there  any  indications  of  disease  of  the 
organs  of  respiration  or  their  appendages? 

Are  there  any  indications  of  disease  of  the 
heart  or  of  the  blood  vessels? 

Is  the  sight  good? 

Is  the  applicant  color  blind? 

Is  the  bearing  good? 

Are  the  functions  of  the  brain  and  nervous 
system  in  a  healthy  state? 

Has  the  applicant  varicose  veins? 

Has  the  applicant  hernia? 

Is  the  applicant  flat  footed  or  has  he  any 
other  malformation  or  disease  of  the  feet? 

EXAMINATION   PAPEKS. 
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If  the  applicant  has  had  any  serious  illness 
or  injury,  state  expressly  what  effect,  if  any, 
is  perceptible  in  the  heart,  lungs,  kidneys  or 
other  abdominal  organs,  or  the  skin,  eyes, 
ears,  limbs,  etc. 


Has  the  applicant  any  predisposition,  either 
hereditary  or  acquired,  to  any  constitutional 
disease,  as, phthisis,  scrofula,  rheumatism? 


*  Does  the  applicant  display  any  evidence 
of  having  or  having  had  syphilis? 


*  Syphilitic  taint  or  obesity  must  be  regarded  as  good  cause  for  rejection. 

,  Remarks. 

I  hereby  certify  that  I  have  this  day  carefully  and  thoroughly 
examined  the  above-named  applicant,  and  find  that  he  is 
sound  in  limb  and  body,  is  able-bodied,  -  of  robust  con- 

stitution, has  good  eyesight  and  good  hearing,  and  in 

my  opinion  is  physically  qualified  to  sustain  the  labors  and 

exposures,  and  perform  the  duties  of  a  policeman  in  the  city  of 
Boston,  and  that  the  above  is  a  truthful  record  of  the  examination. 


190 


Physician. 
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Examination  in  Strength. 
Applicant  for  Police  Service. 

[The  applicant  will  answer  the  six  following  questions.] 

1 .  What  is  your  full  name  ? 

2.  What  is  your  present  address  ? 

3 .  Where  were  you  born  ? 

4.  What  is  the  date  of  your  birth  ? 

5.  What  is  your  father's  full  name  ? 

dead.) 

6.  What  is  your  mother's  full  name? 

dead.) 


(Give  name,  whether  living-  or 
(Give  name,  whether  living  or 


IDENTIFICATION. 

IDENTIFICATION  —  Con. 

Weight. 

Height.           Ft.           In. 

Mouth. 

^ 

r  thick, 

(The  examiner  will  check  an  appropriate 

thin, 

description  of  the  applicant  from  the  follow- 

upper, prominent, 

ing  list.) 

Lips,  < 

lower,           " 

Hair. 

without  border, 

' hlack, 

with  wide    " 

Color,      -! 

brown, 

angles,  depressed, 

auburn, 

"       elevated. 

blonde, 
streaked,  gray, 

Chin. 

r thick, 

f  straight, 

Appear-  , 
ance,     ' 

thin, 

|  receding, 

straight, 

■I  projecting, 

.  curly, 

square, 
[oval, 

Forehead. 
r  perpendicular, 

receding, 

EXAMINATION  IN   STRENC   I'll 

bulging, 

• 

broad, 

■S  • 

e 

^ 

+3 

medium, 
narrow, 
low, 
^high, 

60 -2 

g  3 

O 
u 

a 

Cm 

O 

Eyes. 

Strength  of  back, 

7 

'unpigmented, 

Strength  of  legs, 

7 

yellow, 
orange, 

Strength  of  upper  arm,  p 

7 

Color,      ■ 

I 

chestnut, 
maroon  in  circle, 
"       general, 
k  pure  maroon, 

Nose. 
straight, 
concave, 
convex, 
horizontal, 

Strength  of  fore  arm,  ?■ 

Pectorals,   .... 
Traction  pull,     . 
Dumb-bells, 
Abdominal  muscles, 
Adductors, 

Agility,       .... 

(  excellent,      l 

Condition,  <  good,      .       \ 

7 

2 
3 
4 
5 
2 
5 

1 

Base, 

depressed, 

( poor,      .       ) 

elevated, 
large, 

50 

Size, 

medium, 
small, 

Average  per  cent,  in  strength 

Scars. 

Remarks. 

Face, 

Hands, 

I  hereby  certify  that  I  have  this  day  carefully  and  thoroughly 
examined   the   above-named  applicant,  and  that  the  above  is  a 

truthful  record  of  such  examination. 

Physical  Examiner. 
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Schedule  B  —  Class  5. 

Draw-tender  of  Bridges. 
First  Subject: 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
the  head  Experience.  Any  false  statement  made  by  the 
applicant  in  answering  these  questions  will  be  regarded  as 
good  cause  for  excluding  him  from  the  eligible  list,  or  for 
removal  or  discharge  during  probation  or  thereafter. 

What  is  your  trade  or  occupation  ? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation  ? 

How  long  have  you  followed  that  trade  or  occupation? 

At  what  kind  of  work  are  you  now  employed,  who  is  your  em- 
ployer, and  how  long  have  you  been  so  employed  ? 

If  you  are  not  at  work  now,  state  where  and  by  whom  you  were 
employed  last,  the  kind  of  work,  and  why  you  left  that 
work. 

Have  you  followed  more  than  one  trade  or  occupation?  If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned. 

Have  you  ever  been  a  draw-tender  or  assistant  draw-tender?  If 
so,  state  when,  where,,  for  how  long,  and,  if  you  have 
left  the  position,  why  you  left  it. 

Have  you  ever  had  charge  of  men?  If  so,  state  fully  how  many, 
where,  when,  for  how  long  and  in  what  kind  of  work. 

Have  you  had  any  other  experience  which,  in  your  opinion,  fits 
you  for  the  position  you  seek?  If  so,  state  the  same 
fully. 

Can  you  pull  and  manage  a  row-boat? 

Are  you  an  expert  swimmer? 

Do  you  hold  a  State  license  as  an  engineer?  If  so,  what  is  the 
date  of  it? 

Have  you  ever  been  convicted  of  any  offence  against  the  laws  of 
this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the  pen- 
alty, and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state  how 
long  you  have  abstained. 

What  is  the  elate  of  your  birth? 

Where  were  you  born? 
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Second  Subject : 

1 .  Write  in  figures  the  following  :  — 

One  thousand  five  hundred  and  sixty-three  dollars  and  four- 
teen cents. 

2.  Write  in  words   the   number   expressed    by  the    following 

figures : —  14,368 

8.     Add  the  following  column  of  figures  :  —    1,792 

3,467 
1,823 
3,119 
427 
2,236 

4.  From  21,315  subtract  19,678.     Give  the  work  in  full. 

5.  Divide  4,968  by  23.     Give  the  work  in  full. 

6.  Multiply  726  by  54.     Give  the  work  in  full. 

Third  Subject  : 
Questions  relating  to  the  duties  which  draw-tenders  are  called 
upon  to  perform. 


Schedule  B" — Class  6. 

Foremen  and  Inspectors. 
First  Subject : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
the  head  Experience.  Any  false  statement  made  by  the 
applicant  in  answering  these  questions  will  be  regarded  as 
good  cause  for  excluding  him  from  the  eligible  list,  or  for 
removal  or  discharge  during  probation  or  thereafter. 

What  is  your  trade  or  occupation? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation  ? 

At  what  kind  of  work  are  you  now  employed,  who  is  your  em- 
ployer, and  how  long  have  you  been  so  employed? 

If  you  are  not  at  work  now,  state  where,  how  long  and  by  whom 
you  were  employed  last,  the  kind  of  work,  and  why  you 
left  that  work. 

Have  you  followed  more  than  one  trade  or  occupation?  If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned,  and  how  long 
you  worked  at  each. 

If  there  is  anything  else  in  your  experience  which  may  tend  to 
show  your  fitness  for  the  position  you  seek,  state  the  same 
fully. 
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Have  you  ever  had  charge  of  men?  If  so,  state  fully  how 
many,  where,  when,  for  how  long  and  in  what  kind  of 
work. 

Have  you  ever  been  foreman  or  sub-foreman  in  charge  ?  If  so, 
state  when,  where,  how  long  and  for  whom  you  worked, 
and  the  kind  of  work. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws  of 
this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the  pen- 
alty, and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Second  Subject: 

1 .  Write  in  figures  the  following  number  :  — 

One  thousand  five  hundred  sixty-three. 
Write  in  words   the   number   expressed  by  the   following 
figures: —  12,207 

2.  Add  the  following  column  of  figures  :  — 1,743 

876 
1,427 
3,764 

998 
2,507 

3.  Suppose  you  have  under  you  36  men  at  $1.75  per  day;  a 

rain-storm  prevents  them  from  working  the  last  half  day. 
What  will  be  the  amount  of  their  pay  for  that  day? 
Give  the  work  in  full. 

4.  If  you  have  a  pile  of  10,000  bricks,  and  take  away  7,550  of 

them,  how  many  will  be  left?     Give  the  work  in  full. 

5.  When  stone  is  worth  88  cents  a  yard,  how  many  yards  can 

be  bought  for  $37.85?     Give  the  work  in  full. 

Third  Subject: 
Foremen  and  inspectors  in  the  water  department. 
Questions  on  trench  work,  pipe-laying,  measurements  and  ma- 
terials. 

Third  Subject: 
Foremen  and  inspectors  in  sewer  department. 
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Questions  relating  to  the  different  kinds  of  sewers,  the  prepara- 
tion and  use  of  cement  and  other  materials,  and  trench 
work. 

Third  Subject : 
Foremen  and   inspectors  in  the  department  of  streets,  parks, 

cemeteries  and  public  grounds. 
Questions  on  street,  road  and  sidewalk  building,  cart  measure- 
ment, grade-stakes,  etc. 
Third  Subject: 
Foremen  and  inspectors  in  the  street  cleaning  division. 
Questions  relating  to  cleaning  streets. 
Third  Subject  : 
Foremen  and  inspectors  in  sanitary  division. 
Questions  relating  to  the  handling  of  ashes,  offal,  etc. 
Fourth  Subject  : 

Foremen  and  inspectors  in  all  the  departments  except  the  street 

cleaning  and  sanitary  departments. 
Questions  on  ledge  work,  and  the  care  and  use  of  explosives. 
Fourth  Subject  : 

Foremen   and   inspectors  in   the    street  cleaning   and  sanitary 

divisions. 
Questions  relating  to  the  handling  and  care  of  horses. 
Fifth  Subject : 

Foremen  and  inspectors  in  the  department  of  streets,  parks, 

cemeteries  and  public  grounds. 
Questions  on  drainage. 


Schedule  B  —  Class  7. 

Sub-foreman  of  Laborers. 
First  Subject  : 

State  your  occupation  during  the  past  ten  years,  the  names  and 
residences,  so  far  as  you  remember,  of  your  employers 
during  that  period. 
Have  you  ever  been  foreman  or  sub-foreman  in  charge  ?  If  so, 
state  when,  where,  and  under  whom  you  worked,  and  the 
kind  of  work  in  which  you  were  employed. 
Have  you  ever  had  charge  of  men?    If  so,  state  fully  how  many, 

where,  when,  for  how  long  and  in  what  kind  of  work. 
Have  you  ever  done  any  ledge  work,  or  had  the  handling  or  care 
of  explosives  ?   If  so,  state  when,  where  and  for  how  long. 
[On  these  statements  the  applicant  is  marked  for  experience 
only.] 
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Second  Subject  : 

1.  Write  in  figures  the  following :  — 

One  hundred  and  sixty-three  dollars  and  twelve  cents. 

2.  If  you  receive  23  loads  of  gravel  one  day,   34  loads  the 

next,  and  17  loads  the  next,  how  many  loads  will  you 
then  have  in  all?     Give  the  work  in  full. 

3.  If  you  have  $45  and  pay  out  $27  for  rent  and  other  expenses, 

how  much  will  you  have  left?     Give  the  work  in  full. 

4.  If  a  cubic  yard  of  stone  costs  88  cents,  how  many  yards 

can  be  bought  for  $39.60?     Give  the  ivork  in  full. 

5.  What  wages,  at  $1.75  per  day,  would  be  due  a  laborer,  he 

having  worked  an  entire  week  of  six  days,  except  one 
half  day.     Give  the  ivork  in  full. 
Tliird  Subject : 
Questions  relating  to  general  work  ;  the  use  of  tools,  reading 
grade-stakes,  tallying,  etc. 
Fourth  Subject:     (Not  obligatory.) 

Questions  on  ledge  work  ;  the  tools  used,  care  and  use  of  explo- 
sives, etc. 
Fourth  Subject: 

Sub-foremen  in  the  sanitary  and  street  cleaning  divisions. 
Questions  relating  to  the  handling  and  care  of  horses. 


Schedule  B  —  Class  6. 

Building  Inspectors. 
First  Subject: 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
two  heads,  —  Experience,  and  Clearness  and  Correct- 
ness of  Statement.  Any  false  statements  made  by  the 
applicant  in  answering  these  questions  will  be  regarded  as 
good  cause  for  excluding  him  from  the  eligible  list,  or  for 
removal  or  discharge  during  probation  or  thereafter. 

What  is  your  trade  or  occupation  ? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation  ? 

At  what  kind  of  work  are  you  now  employed,  who  is  your  em- 
ployer, and  how  long  have  you  been  so  employed? 

If  you  are  not  at  work  now,  state  where  and  by  whom  you  were  em- 
ployed last,  the  kind  of  work,  and  why  you  left  that  work. 

Did  your  present  or  last  employer  sign  a  recommendation  for 
you  upon  your  present  application  ?     If  not,  why  not  ? 

Have  you  followed  more  than  one  trade  or  occupation  ?  If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned. 
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If  there  is  anything  else  in  your  experience  which  may  tend  to 
show  your  fitness  for  the  position  of  Building  Inspector, 
state  the  same  fully. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation  ?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date, 
place,  your  age  at  the  time,  the  nature  of  the  offence,  the 
penalty,  and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where,  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.     If  you  are  a  total  abstainer,   state 
how  long  you  have  abstained. 
Second  Subject  : 

Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying. 
Third  Subject: 

Arithmetic. 
Fourth  Subject: 

Questions  relating  to  brick  and  stone  masonry,  carpentry  and 
iron  work. 
Fifth  Subject : 

Knowledge  of  construction  as  shown  by  drawing  plans  to  scale. 


Schedule  B  —  Class  8. 

Engineers,  Janitors  and  Persons  having  Charge  of  Steam  Boilers 
and  Furnaces  in  the  School  Buildings  in  the  City  of  Boston. 

First  Subject: 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
the  head  Experience.  Any  false  statement  made  by  the 
applicant  in  answering  these  questions  will  be  regarded  as 
good  cause  for  excluding  him  from  the  eligible  list,  or  for 
removal  or  discharge  during  probation  or  thereafter. 

What  is  your  trade  or  occupation? 

"Where  and  under  whom  did  you  learn  your  trade  or  occu- 
pation ? 

At  what  kind  of  work  are  you  now  employed,  who  is  your  em- 
ployer, and  how  long  have  you  been  so  employed  ? 

If  you  are  not  at  work  now,  state  where  and  by  whom  you  were 
employed  last,  the  kind  of  work,  and  why  you  left  that 
work. 
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Hare  you  followed  more  than  one  trade  or  occupation  ?  If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned. 

If  there  is  anything  else  in  your  experience  which  may  tend  to 
show  your  fitness  for  the  position  you  seek,  state  the 
same  fully. 

When  were  you  born  ? 

Where  were  you  born  ? 

Have  you  ever  had  the  charge  or  care  of  any  building,  public  or 
private?  If  so,  state  the  kind  of  building,  its  size,  where 
located,  and  how  long  you  had  the  charge  or  care  of  it. 

Have  you  had  any  experience  in  taking  care  of  furnaces  or  heat- 
ing apparatus?  If  so,  state  when  and  where,  the  kind 
of  building  heated,  how  long  you  were  so  employed,  and 
what  kind  of  heating  apparatus  was  used. 

Do  you  now  hold  a  State  license  as  an  engineer  or  fireman  ?  If 
so,  give  class  and  date  of  license. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws  of 
this  or  any  other  State  or  nation  ?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the  pen- 
alty, and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where,  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Second  Subject  : 

Arithmetic  :  Six  questions,  including  addition,  subtraction,  mul- 
tiplication, division,  and  the  reading  and  writing  of 
numbers. 

Third  Subject: 
Copying    a  printed   statement,  thus  showing  handwriting  and 
accuracy  in  copying. 

Fourth  Subject : 

Questions  relating  to  the  care  and  handling  of  furnaces,  gas, 
water  supply,  etc.,  ventilation  and  sanitary  matters. 

[Each  applicant  for  appointment  to  a  position  as  engineer  is 
required  to  exhibit  a  license  from  a  State  Inspector  of  Steam 
Boilers.] 

[Each  applicant  for  appointment  to  a  position  as  janitor  of  a 
school  building  where  steam  heat  is  used  will  be  required  to  ex- 
hibit a  license  from  a  State  Inspector  of  Steam  Boilers.] 


156  MASSACHUSETTS    CIVIL    SERVICE. 


Schedule  B  —  Class  9. 
The  Fire  Service  of  Cities  other  than  Boston. 
This  examination  is  similar  to  that  of  Schedule  B,  Class  2, 
the  fire  service  of  Boston. 


Schedule  B  —  Class  10. 
Truant  Officers  of  Boston. 
First  Subject : 

Copying  printed  statement. 
Spelling. 

Second  Subject: 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads, — Experience  and  Clearness 
and  Correctness  of  Statement.  Any  false  statement 
made  by  the  applicant  in  answering  these  questions  will  be 
regarded  as  good  cause  for  excluding  him  from  the  eligible 
list,  or  for  removal  or  discharge  during  probation  or 
thereafter. 

State  how  long  you  have  resided  in  this  city,  and  what  your 
occupation  has  been  since  you  began  to  earn  your  living. 

If  you  have  had  any  practical  experience  in  the  duties  of  the 
office  for  which  you  apply,  or  of  any  similar  office,  state 
when,  where,  for  how  long  and  under  whom  you  had  it. 

State  also  any  experience  you  have  had  in  the  superintendence 
of  others,  either  in  public  or  private  business. 

If  you  are  familiar  with  any  foreign  language,  state  what  lan- 
guage it  is,  and  whether  you  can  read,  write  and  speak  it. 

Write  not  less  than  ten  lines.     Do  not  sign  your  name. 

Have  you  ever  been  employed  as  a  public  officer?  If  so,  state 
what  office  you  held,  when,  where,  how  long  you  served, 
whether  you  were  ever  discharged  for  cause,  or  requested 
to  resign ;  and  whether,  while  in  office,  you  were  ever 
complained  of  for  violation  of  the  rules  of  the  office,  or 
for  any  conduct  unbecoming  an  officer ;  and,  if  such 
complaint  was  made,  what  action  was  taken  thereon. 

Where  were  you  born  ?     Give  month,  day  and  year. 

Have  you  ever  served  in  the  army  or  navy  of  the  United  States, 
either  in  time  of  peace  or  war?  If  so,  how  long  did  you 
serve  and  in  what  capacity,  and  did  you  receive  an  hon- 
orable discharge  therefrom  ? 
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Have  you  ever  served  in  the  volunteer  militia?  If  so,  name 
the  regiment  and  company,  and  state  how  long  and  in 
what  capacity  you  served,  and  whether  you  have  been 
honorably  discharged,  been  dismissed,  have  resigned  or 
been  asked  to  resign. 

Have  you  ever  had  the  handling  of  men,  either  in  public  office 
or  private  employment?  If  so,  state  how  many  and  in 
what  kind  of  work. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date, 
place,  your  age  at  the  time,  the  nature  of  the  offence,  the 
penalty,  and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where,  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

What  particular  qualities  should  a  man  possess  in  order  that  he 
may  become  an  efficient  truant  officer? 

Third  Subject : 

Arithmetic,  including  addition,  subtraction,  multiplication  and 
common  fractions. 

Fourth  Subject: 
Letter  writing. 

Note.     Applicants  for  positions  as  truant  officers  are  also  re- 
quired to  undergo  a  physical  examination. 


Schedule  B  —  Class  11. 

Janitors  of  School  Buildings  in  Cities  other  than  Boston. 

An  examination  similar  to  that  given  for  Schedule  B,  Class  8. 


Schedule  B  —  Class  13. 
Divisions  of  the  Civil  Engineering  Force. 
Division  A,  or  rodmen  :  To  include  chainmen,  rodmen  aud  all 
assistants  under  whatever  designation,  except  draughtsmen,  whose 
maximum  pay  does  not  exceed  the  rate  of  $800  per  annum. 
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Division  B,  or  instrument  men  :  To  include  transitmen,  levellers 
and  all  assistants  under  whatever  designation,  except  those  cov- 
ered by  divisions  A  and  E,  and  whose  maximum  pay  does  not 
exceed  the  rate  of  $1,100  per  annum. 

Division  C,  or  assistant  engineers  (junior  grade)  :  To  include 
engineers  and  surveyors  in  responsible  charge  of  work  and  engi- 
neers in  charge  of  designing,  whose  maximum  pay  does  not  exceed 
the  rate  of  $1,600  per  annum. 

Division  D,  or  assistant  engineers :  To  include  all  engineers 
whose  pay  exceeds  the  rate  of  $1,600  per  annum. 

Division  E,  or  draughtsmen :  To  include  all  assistants  whose 
duties  are  chiefly  drafting,  and  whose  pay  does  not  exceed  the 
rate  of  $1,300  per  annum. 


Schedule  B,  Class  13,  Division  A  (Rodman). 

Handwriting  ;  shown  by  copying  printed  matter. 

Spelling ;  twenty  words,  announced  by  one  of  the  examiners. 

Education  and  experience. 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
the  heads  of  Education  and  Experience.  Any  false 
statement  made  by  the  applicant  in  answering  these  questions 
will  be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  list,  or  for  removal  or  discharge  during  probation 
or  thereafter. 

What  is  the  date  of  your  birth? 

State  what  grammar  school,  high  school,  technical  school  or  col- 
lege you  have  attended,  the  dates  and  length  of  attend- 
ance, the  studies  pursued  and  diplomas  taken.  State  any 
other  facts  regarding  your  education  which  you  think  may 
be  of  service  to  the  examiners. 

Have  you  had  any  practical  experience  in  the  duties  of  the 
position  for  which  you  apply?  If  you  have,  state  the 
particular  position  or  positions  you  have  held  ;  the  nature 
of  your  duties  in  each  case ;  where,  when,  how  long  and 
under  whom  (giving  accurately  the  name  and  address) 
you  have  been  so  employed. 

Are  you  employed  at  present?  If  you  are,  give  the  name  and 
address  of  your  employer,  state  the  nature  of  your  duties 
and  the  length  of  time  you  have  held  this  position.  If 
you  are  not  employed,  state  how  long  you  have  been 
without  employment  and  the  cause  for  which  you  last 
ceased  work. 
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Arithmetic,  —  including  common  and  decimal  fractions,  percent- 
age, square  root,  mensuration  of  rectangular  surfaces  and 
solids. 

Sample  Questions. 

1.  Add  467  feet  8£  inches,  27  feet  9f-  inches,  510  feet  4|  inches 

and  102  feet  6f  inches,  and  from  the  sum  subtract  299.52 
feet,  giving  the  answer  to  the  nearest  eighth  of  an  inch. 

2.  Multiply  two  hundred  fifty-seven  ten-thousandths  by  forty- 

nine  thousandths. 

3.  Divide  2,880  by  .0036. 

4.  Add  la,  iff  and  f §,  and  reduce  the  sum  to  a  decimal  frac- 

tion carried  to  five  places  of  decimals. 

5.  A  dry  brick  weighing  4  pounds  6  ounces  was  immersed  in 

water  for  twenty-four  hours,  at  the  end  of  which  time  it 
was  found  to  weigh  5  pounds  0£  ounce  ;  what  per  cent, 
of  its  own  weight  was  absorbed? 

6.  A  square  plot  of  ground  contains  108,900  square  feet ;  what 

is  the  length  of  a  side  ? 

7.  A  rectangular  piece  of  land,  210  feet  3  inches  long  and  50 

feet  9  inches  wide,  has  a  ditch  6  feet  wide  and  4  feet 
deep,  which  was  dug  inside  the  boundary  lines,  said  lines 
being  the  outer  edge  of  the  ditch.  How  many  cubic 
yards  of  material  were  removed  from  the  ditch? 
Algebra  ;  to  and  including  the  solution  of  simultaneous  equations 
of  the  second  degree. 

Sample  Questions. 

1.  Multiply  (,'-|+i)  by  (|  +  i). 

2.  Divide  256  a3  b  c1  xJ  by  —  16  a2  c  a?. 

3.  Divide  a  distance  of   1,000  feet  into  three  parts, — A,  B 

and  O,  such  that  A  shall  be  72  feet  longer  than  B  and 
100  feet  shorter  than  C.     Solve  by  algebraic  method. 

-         2 

4.  Solve  the  equation  2  \A*H — j=  =  5. 

5.  A  rectangular   field  contains  40,960   square   feet.      If  its 

length  were  increased  by  65  feet  and  its  breadth  by  50 
feet,  its  area  would  be  increased  by  26,450  square  feet. 
Find  the  length  and  breadth  of  the  field. 
Geometry  ;  the  applicant  will  be  expected  to  have  such  familiarity 

with  the  principal  theorems  of  plane  and  solid  geometry  as 

will  enable  him  to  solve  simple  problems  dealing  with  lines. 

angles,  areas  and  volumes.     Demonstrations  of  theorems  will 

not  be  required. 
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Sample  Questions. 

1.  One  interior  angle  of  a  certain  triangle  contains  43°  19'  40"  ; 

a  second  interior  angle  contains  105°  59'  20"  ;  what  is  the 
value  of  the  remaining  angle? 

2.  Choose  any  three  points  on  paper,  and  by  aid  of  a  sketch 

explain  how,  by  geometrical  construction,  you  would  find 
the  centre  of  a  circle  passing  through  them. 

3.  "What  is  the  length  of  the  circumference  of  a  circle  which 

would  enclose  an  area  of  5,000  square  feet?     x  =  3.1416. 

4.  If  a  field  have  two  parallel  sides,  one  of  them  356  feet  long 

and  the  other  407  feet  long,  the  perpendicular  distance 
between  them  being  96.5  feet,  what  is  the  area  of  the 
field? 

5.  A  stone  in  the  form  of  a  pyramid  3  feet  high,  with  its  base  a 

square  30  inches  on  a  side,  will  weigh  how  much,  assum- 
ing 150  pounds  weight  to  the  cubic  foot? 
Duties.     Questions  relating  to  the  construction  and  use  of  rods, 
tapes,  verniers  and  other  implements  and  devices.     Details 
of  the  work  of  rodmen  in  the  field  and  office.     Definitions  of 
technical  terms. 
Tracing.     Tracing  cloth  and  a  plan  or  a  drawing  of  some  engineer- 
ing structure  are  furnished  the  applicant,  who  will  be  required 
to  make  a  tracing  in  India  ink. 


Schedule  B,  Class  13,  Division  B  (Instrument  Man). 

Handwriting.  ~\ 

Spelling.  >•  Same  as  Division  A. 

Education  and  experience.  ) 

Algebra.     To  and  including  the  solution  of  simultaneous  equations 
of  the  second  degree. 


Sample  Questions. 


x  —  1 


1.  Simplify,  as  far  as  possible,  the  expression ^t- 

x  —  5  -] 

^  x-\-S 

2.  Solve  the  equation  (-  +  -)  x  —  ( - )-\-2x  =  a. 

\b      a/  \o       at 

3.  The  circumference  of  the  hind-wheel  of  a  carriage  is  greater 

by  4  feet  than  that  of  the  fore-wheel.  In  travelling  1,200 
yards,  the  fore-wheel  makes  75  revolutions  more  than  the 
hind-wheel.     Find  the  circumference  of  each  wheel. 
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4.  A  man  lias  two  square  lots  of  unequal  size,  together  contain- 

ing 15,025  square  feet.  If  the  lots  were  contiguous,  it 
would  require  530  feet  of  fence  to  embrace  them  in  a 
single  enclosure  of  six  sides.     Find  the  area  of  each  lot. 

5.  Solve,  for  either  x  or  y,  the  simul-  f  x2  -f-  3  y2  =  28 

taneous  equations  I  x2  -\-  2  y2  -|-  x  y  =  1 6 

Geometry.  The  applicant  will  be  expected  to  have  such  famil- 
iarity with  the  principal  theorems  of  plane  and  solid  geometry 
as  will  enable  him  to  solve  simple  problems  dealing  with  lines, 
angles,  areas  and  volumes.  Demonstrations  of  theorems  will 
not  be  required. 

Sample  Questions. 

1.  The  altitudes  of  two  equilateral  triangles  are  respectively 

as  3  to  4.  Find  the  ratio  of  their  areas,  and  give  your 
reasoning. 

2.  Show  how,  by  geometrical  construction,  you. would  divide 

a  given  straight  line  into  any  required  number  of  equal 
parts.  Give  the  reasoning  upon  which  you  base  your 
construction. 

3.  Find  the  length  of  the  perimeter  of  an  equilateral  triangle 

which  would  enclose  one  acre. 

4.  A  metal  cylinder  5  feet  long  and  8  inches  in  diameter  is 

turned  down  in  a  lathe  to  a  diameter  of  6  inches.  Find 
the  total  weight  of  metal  removed,  assuming  450  pounds 
per  cubic  foot. 

5.  A  cone  measures  32  feet  around  the  base,  and  the  length  of 

its  slope  is  8  feet.     Find  the  number  of  cubic  yards  it 

contains. 
Trigonometry.     Plane  trigonometry,  —  trigonometrical  functions, 
properties  of  logarithms  and  use  of  logarithmic  table,  solu- 
tion of  triangles,  either  right  or   oblique,  by  either  natural 
functions  or  logarithms. 

Sample  Questions. 

1.  What  do  you  understand  by  the  cosine  of  an  angle  ?     By  the 

tangent?  By  the  versed  sine?  The  sine  of  a  certain 
angle  is  ^ ;  compute  its  cosine.  What  is  the  cosine  of 
135°? 

2.  What  do  you  understand  by  the  base  of  a  system  of  loga- 

rithms? What  is  the  base  of  the  common  system?  In 
the  common  system,  what  is  the  logarithm  of  1  ?  Of 
1,000?     Of  0.01? 

3.  Compute  by  logarithms  : 

3.7096  X  286.51  X  0.2956 


1633.72 


;   (23.8464)3;  Vo.0042937. 
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4.  In  a  right-angled   triangle  the  hypothenuse   measures   154 

feet,  and  one  of  the  acute  angles  49°  53'.  Compute,  by 
natural  functions,  the  lengths  of  the  sides  ;  determine  also 
the  area  of  the  triangle. 

5.  In  an  oblique  triangle,  the  angle  B  measures  19°  21/  40", 

the  angle  A  103°  35',  and  the  side  opposite  B  87.36  feet. 
Compute,  by  logarithms,  one  of  the  remaining  sides. 

Duties.  Questions  relating  to  the  details  of  the  work  of  the  second 
man  in  a  surveying  party,  in  the  field  and  office,  including  the 
construction,  adjustment,  care  and  use  of  the  transit  and  level ; 
compass  and  stadia  surveying ;  details  of  surveying  and  level- 
ling, keeping  field  notes,  measuring  and  computing  earth  work. 
Definition  of  technical  terms. 

Plotting.  Plotting  a  survey  by  co-ordinates  from  field  notes,  ink- 
ing-in  plot  and  lettering  a  title. 

Sample  Question. 
Plot  accurately,  on  a  scale  of  20  feet  to  an  inch,  the  survey  of  a 
lot  of  land  given  in  the  following  notes  :  — 


ation. 

Bearing. 

Distance. 

1. 

N. 

35°  0'  E. 

108.00  feet 

2. 

N. 

83°  30'  E. 

51.60     " 

3. 

S. 

57°  0'  E. 

88.80     " 

4. 

S. 

34°  15'  W. 

142.00     " 

5. 

N. 

56°  30'  W. 

129.20     " 

Ink-in  the  plot,  mark  the  bearing  and  length  of  each  side,  and 
letter  the  following  title,  making  your  own  arrangement : 
"  Plan  of  land  belonging  to  John  Smith,  December,  1897. 
Scale,  20  feet  to  an  inch."  (Arrange  and  space  all 
letters,  and  finish  enough  in  each  line  to  show  your 
skill.) 


Schedule  B,  Class  13,  Division  C  (Assistant  Engineer,  Junior 

Grade)  . 
Education  and  experience.     Same  as  Division  A. 
Algebra.     To  and  including  the  solution  of  simultaneous  equations 
of  the  second  degree. 

Sample  Questions. 
1.     Find,  in  as  simple  form  as  possible,  the  value  of 
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2.  Increase  the  length  of  a  given  rectangle  2  feet,  and  its  width 

1  foot,  and  its  area  is  increased  12  square  feet.  On  the 
other  hand,  diminish  its  length  3  feet,  and  its  width  2  feet, 
and  its  area  is  diminished  11  square  feet.  What  is  the 
perimeter  of  the  rectangle  ? 

3.  Francis'  formula  for  the  discharge  over  suppressed  weirs  is 

3 

Q  =  3.33  I  h2,  in  which,  if  I  and  h  are  in  feet,  Q  is  in 
cubic  feet  per  second.  If  h  be  0.324  foot,  what  value 
of  I  will  correspond  to  5.37  cubic  feet  per  second  for  Q  ? 

4.  A  boat's  crew  rowed  down   stream   7  miles   and  back  in 

3  hours   20  minutes.     The  velocity  of   the  current  was 

2  miles  per  hour.  How  many  miles  per  hour  would  the 
crew  make  in  still  water? 

5.  Two  loans,  together  amounting  to  $45,000,  are  made   at 

different  rates  of  interest,  but  the  amounts  borrowed  are 
such  that  the  respective  annual  interest  payments  are 
equal.     If  the  first  loan  were  to  be  charged  the  second's 
rate  of  interest,  its  annual  payment  would  be  $800  ;  and 
if  the  second  loan  were  to  be  charged  the  first's  rate  of 
interest,  its  annual  payment  would  be  $1,250.     Find  the 
respective  rates  of  interest. 
Geometry.     The  applicant  will  be  expected  to  have  such  familiar- 
ity with  the  principal  theorems  of  plane  and  solid  geometry 
as  will  enable  him  to  solve  simple  problems  dealing  with  lines, 
angles,  areas  and  volumes.     Demonstrations  of  theorems  will 
not  be  required. 

Sample  Questions. 

1.  Explain,  by  reference  to  a  sketch,  how  you  would  divide  a 

line  that  is  26  inches  long  into  three  parts  proportional 
to  the  numbers  2,  §,  ^.  Compute  also  the  lengths  of  the 
respective  parts. 

2.  A  hexagonal  bar  of  steel,  10  feet  3  inches  long,  measures 

12  inches  around  the  perimeter  of  aright  section.  What 
is  the  weight  of  the  bar,  at  490  pounds  per  cubic  foot? 

3.  A  trapezoidal  lot  of  land,  120  feet  in  length,  measured  pei-- 

pendicularly  between  its  parallel  ends,  tapers  uniformly 
and  equally  on  both  sides  from  a  width  of  24  feet  at  one 
end  to  14  feet  at  the  other  end.  Where  should  it  be  cut 
transversely,  that  is,  parallel  to  the  ends,  so  as  to  make 
two  pieces  of  equal  area? 

4.  The  base  of  a  pyramid  contains  144  square  feet.     A  plane 

parallel  to  the  base  and  four  feet  from  the  vertex  cuts  a 
section  containing  64  square  feet.  What  is  the  height 
of  the  pyramid? 


164  MASSACHUSETTS    CIVIL    SEKVICE. 

5.     A  hollow  cylinder  4  feet  in  diameter  and  15  feet  long,  lying 

upon  its  side,  is  filled  with  water  until  the  latter  touches 

two-thirds  of  the  circumference,  at  which  time  it  is  also 

within  1   foot  of  the  top.     How  much  water  does  the 

cylinder  then  contain  ? 

Trigonometry.     Plane  trigonometry,  —  trigonometrical  functions, 

properties  of  logarithms  and  use  of  logarithmic  table,  solution 

of  triangles,  either  right  or  oblique,  by  either  natural  functions 

or  logarithms. 

Sample  Questions. 

1.  The  value  of  the  sine  of  a  certain  angle  is  ^f.     Without 

using  tables,  find  the  value  of  cosine,  tangent,  cotangent, 
secant  and  cosecant,  and  show  clearly  your  method. 

2.  Three  times  the  sine  of  a  certain  angle   is  equal  to  twice 

the  square  of  the  cosine  of  the  same  angle.     What  is  the 
angle? 

3.  By  logarithms  obtain  the  value  of  the  following  expres- 

sion :  — 

(o.6829lV  X  J  5.9546  X  ^61.2 


V 


298.543 


4.  Two  tangents  to  a  circular  curve  of  3,000  feet  radius  inter- 

sect so  as  to  include  an  interior  angle  of  157°  8'.  Find 
the  length  of  either  tangent  from  point  of  contact  with 
curve  to  point  of  intersection,  using  natural  functions. 

5.  A  distance  A  B  across  a  stream  is  to  be  determined.     A 

base  line  A  C\  200  feet  long,  is  measured  off  on  one 
bank,  sights  are  taken  from  each  end  of  it  to  B,  and  the 
angles  which  the  lines  of  sight  make  with  the  base  are 
measured,  A  being  104°  53'  and  G  58°  11'.     Compute 
the  distance  A  B,  using  logarithms. 
Duties.     Questions  relating  to  the  work  of  the  head  of  an  engineer- 
ing field  party,  including  the  special  work  of  surveying  in 
cities,  giving  lines  and  grades  for  construction,  measuring  and 
estimating  earth,  rock  and  quantities  in  engineering  structures  ; 
definition  of  technical  terms  ;  surveying  problems. 
Engineering  theory.     Elementary  principles  of  mechanics,  hydro- 
statics and  hydraulics,  and  their  application  to  simple  prob- 
lems.    Problems  in  surveying. 
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Sample  Questions. 
(Applicants  are  required  to  answer  but  three  questions.) 
1.     The  notes  of  a  survey  and  the  calculated  latitudes  and  de- 
partures are  as  follows  :  — 


Stations. 

Bearings. 

Distances. 

Latitudes. 

Departures. 

1. 

N. 

30°  0'  E. 

328.68 

284.64 

164.34 

2. 

N. 

57°  45'  E. 

306.90 

163.78 

259.54 

3. 

S. 

39°  30'  E. 

396.00 

305.58 

251.87 

4. 

S. 

37°  15'  W. 

391.38 

311.53 

236.92 

5. 

N. 

69°  15'  W. 

465.96 

165.07 

435.78 

Balance  the  survey,  give  the  error  of  closure  and  calculate  the 
area. 

2.  Two  streets  intersect  at  an  angle  of  42°  28'.     It  is  desired 

to  ease  the  acute-angled  intersection,  making  the  street 
boundary  a  circular  curve  of  ten  feet  radius,  tangent  to 
the  street  lines.  Give  the  area  of  the  land  to  be  taken, 
and  the  length  of  each  line  bounding  it. 

3.  What  should  be  the  cross-section  of  a  yellow  pine  beam 

12  feet  long,   supported  at  both  ends,   to  sustain  with 

safety  a  centre  load  of  5,000  pounds? 
What  should  be  the  cross-section  if  the  load  is  uniformly 

distributed  ? 
If  a  beam  of  the  same  length  is  fixed  at  one  end  only,  and 

has  the  same  load  concentrated  at  the  other,  what  should 

be  the  cross-section? 
Assume  for  all  cases  an  extreme  fibre  strain  of  1,250  pounds 

per  square  inch.     The  moment  of  inertia  of  a  rectangle 

is  $». 

1-2 

4.  Compute  the  number  of  square  yards  of  paving  in  the  road 

bed  of  a  section  of  a  curved  street  30  feet  wide,  the  radius 
of  the  centre  line  being  175  feet  and  the  angle  at  the 
centre  being  47  degrees. 

5.  A   rectangular   wall    10    feet   high,   weighing   140  pounds 

per  cubic  foot,  would  need  to  be  how  thick  in  order  to 
be  stable  against  overturning,  if  exposed  to  the  pres- 
sure of  water  standing  level  with  its  top  on  one  side 
only? 

6.  Compute  the  tension  in  pounds  per  square  inch  in  the  metal 

of  a  water  pipe,  if  the  metal  be  £  inch  thick,  the  inside 
diameter  of  pipe  2  feet,  and  the  water  pressure  that  due 
to  a  static  head  of  207  feet. 
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7.     The  diameter  of  a  steam  engine  cylinder  is  9  inches,  the 
length  of  crank  10  inches,  the  number  of  revolutions  per 
minute  110,  and  the  mean  effective  pressure  of  the  steam 
35  pounds  per  square  inch.     Find   the  indicated  horse- 
power. 
Materials  and  methods  of  construction.     Properties  and  charac- 
teristics of  the  various  materials  used  in  engineering  construc- 
tion ;  proper  tests  to  be  applied  to  ascertain  their  strength  and 
other  qualities  ;  methods  employed  in  preparing  and  placing 
the  materials  in  the  work;  definition  of  technical  terms. 
The  questions  which  have  been  given  have  related  to  stone  and 
brick  masonry,  methods  of  laying  and  bonding  various  classes 
of  masonry,  and  the  qualities  of  the  several  materials  entering 
into  their  construction  ;    to  the  different  kinds  of   hydraulic 
cements,  their  strengths  and  methods  of  testing :  to  concrete, 
the  proper  proportions  of  the  several  ingredients  and  methods 
of  mixing  and  depositing  under  different  conditions ;  to  the 
different  kinds  of  roads  and  pavements,  the  materials  used 
and  methods  of  building ;  to  the  properties  and  characteristics 
of  cast  iron,  wrought  iron  and  steel,  to  the  uses  for  which  each 
is  best  adapted,  and  to  their  strengths  and  methods  of  testing 
the  same.     Definition  of  technical  terms  in  common  use  in 
engineering  specifications. 


Schedule  B,  Class  13,  Division  D  (Assistant  Engineer,  Senior 

Grade)  . 
Education  and  experience.     Same  as  Division  A. 
Trigonometry.     Plane  trigonometry,  —  trigonometrical  functions, 
properties  of  logarithms  and  use  of  logarithmic  table,  solution 
of  triangles,  either  right  or  oblique,  by  either  natural  functions 
or  logarithms. 

Sample  Questions. 

1.  The  value  of  the  tangent  of  a  certain  angle  is  T5^-.     Without 

using  tables,  find  the  value  of    sine,  cosine,  cotangent, 
secant  and  cosecant,  and  show  clearly  your  method. 

2.  Water  runs  42   inches  deep  in   a  48-inch  circular  conduit. 

What  is  the  area  of  the  water  section  ? 

3.  By  logarithms   obtain  the  value   of  the  following  expres- 

sion :  —  

(o. 6829  A  £  x  -Jo.  9548  X  a/61-2 
^298.543 
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4.  Two  tangents  to  a  circular  curve  of  2,900  feet  radius  inter- 

sect so  as  to  include  an  interior  angle  of  157°  8'.  Find 
the  length  of  either  tangent  from  point  of  contact  with 
curve  to  point  of  intersection,  using  natural  functions. 

5.  A  distance  A  B  across  a  stream  is  to  be  determined.     A 

base  line  A  0,  220  feet  long,  is  measured  off  on  one  bank, 
sights  are  taken  from  each  end  of  it  to  B,  and  the  angles 
which  the  lines  of  sight  make  with  the  base  are  measured, 
A  being  104°  53'  and  C  58°  ll'.  Compute  the  distance, 
A  B,  using  logarithms. 
Engineering  theory.     Same  as  Division  C. 

Materials  and  methods  of  construction.  Same  as  Division  C  {ex- 
cept for.  surveyors  *) . 
Designing.  This  subject  requires  the  applicant  to  make  a  complete 
design  of  an  engineering  structure  in  the  particular  line  of  work 
in  which  he  is  engaged,  or  in  which  he  seeks  employment,  and 
to  answer  pertinent  questions  as  to  the  actual  work  of  construc- 
tion. Data  to  the  extent  usually  available  in  actual  practice 
will  be  given,  and  from  these  the  applicant  must  make  the  nec- 
essary computations,  prepare  plans  and  sketches,  showing 
clearly  his  design,  and  write  a  brief  specification  of  the  work  to 
be  done,  the  whole  to  be  in  sufficient  detail  to  enable  a  definite 
proposal  to  be  made  for  building  the  proposed  structure. 
At  the  beginning  of  his  second  day's  work  each  applicant  has  been 
required  to  announce  his  choice  of  some  one  of  the  following 
optional  subjects  upon  which  he  elected  to  be  examined :  — 

(1)  Design  for  a  plate  girder  bridge. 

(2)  Design  for  a  through  truss  highway  bridge. 

(3)  Design  for  a  bridge  abutment  of  masonry,  with  wing  walls. 

(4)  Design  for  a  street  intersection. 

(5)  Advanced  surveying,  and  surveying  problems. 

(6)  Design  for  the  cross-section  of  a  trunk  sewer. 

(7)  Design  for  a  system  of  separate  sewers. 

(8)  Questions  relating  mainly  to  excavation  and  embankment ; 
heavy  masonry  construction  in  tunnels,  aqueducts  and  walls  ; 
water-pipe  laying  ;  and  the  interpretation  of  drawings.  A  cer- 
tain amount  of  choice  has  been  permitted  in  the  subdivisions 
of  this  class. 

*  For  surveyors  (instead  of  materials  and  methods  of  construction)  :  Advanced 
surveying.  Questions  in  geodetic,  topographic  and  hydrographic  surveying ;  methods 
of  accurate  land  surveying  and  levelling  in  cities ;  details  of  the  work  of  laying  out 
and  grading  new  streets  and  relocating  old  streets ;  evidence  of  ownership  in  disputed 
boundary  lines.    Surveying  problems. 
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Schedule  B,  Class  13,  Division  E  (Draughtsman). 
Handwriting.  ~\ 

Spelling.  >  Same  as  Division  A. 

Education  and  experience.   3 

Arithmetic.     Including  common  and  decimal  fractions,  percentage, 
square  root,  mensuration  of  rectangular  surfaces  and  solids. 

Sample  Questions. 

1.  Change  the  following  lengths  to  feet  and  inches,  giving  the 

answei's  to  the  nearest  eighth  of  an  inch:  12.56  feet; 
6.82  feet;  4.20  feet. 

2.  Divide  one  and  six  hundred  sixteen  thousandths  by  eight 

ten-thousandths. 

3.  Add  -^,  t3q-  and  Jf ,  and  from  the  sum  subtract  nine  thousand 

one  hundred  forty-seven  hundred-thousandths.  Garry 
the  work  to  Jive  places  of  decimals. 

4.  Twenty-five  thousand  feet,  board  measure,  of  2-inch  plank 

were  sent  from  the  lumber  yard  to  cover  the  roadway  of 
a  bridge  260  feet  long  and  42  feet  wide.     What  per  cent, 
of  the  planking  was  wasted? 
Algebra.     To  and  including  the  solution  of    simultaneous  equa- 
tions of  the  second  degree. 

Sample  Questions. 

10  a3  y       3  64a3 

1.  Multiply  -gg-r  by  ^fp. 

2.  Divide  xe  —  6  x*  -\-  5  x2  —  1  by  x"  -j-  2  x2  —  x  —  1 . 

3.  There  are  three  numbers.     If  we  add  \  the  first  to  \  the 

second  plus  \  the  third,  the  sum  will  be  62.  Or  \  the 
first  plus  \  the  second  plus  \  the  third  equals  47.  Or  \ 
the  first  plus  \  the  second  plus  \  the  third  equals  38. 
Find  the  numbers. 

14 x 

4.  Solve  the  equation  4  x ■ —  =  14. 

aj.-j-  1 

5.  A  rectangular  plot  of  ground  is  surrounded  by  a  walk  7  feet 

wide.     The  area  of  the  plot  and  walk  is  '15,000  square 
feet,  and  of  the  walk  3,696  square  feet.     Find  the  length 
and  breadth  of  the  plot. 
Geometry.     The  applicant  will  be  expected  to  have  such  famil- 
iarity with  the  principal  theorems  of  plane  and  solid  geometry 
as  will  enable  him  to  solve  simple  problems  dealing  with  lines, 
angles,  areas  and  volumes.     Demonstrations  of  theorems  ivill 
not  be  required. 
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Sample  Questions. 

1.  Through  the  vertex  of  a  right  angle  a  straight  line  of  in- 

definite length  is  drawn,  lying  outside  the  angle.  What 
is  the  sum  of  the  two  acute  angles  thereby  formed?  Give 
your  reasoning . 

2.  If  the  angle  at  the  vertex  of  an  isosceles  triangle  is  a  right 

augle,  what  ratio  exists  between  the  base  and  the  altitude? 
Give  your  reasoning. 

3.  Supposing  a  tangent  drawn  to  a  circle  from  a  given  point 

without ;  show  by  a  sketch  how  you  would  determine  the 
precise  point  of  tangency.  Give  the  reasons  for  your 
method. 

4.  The  bases  of  a  trapezoid  are  32  feet  and  20  feet  respectively. 

Each  of  the  other  sides  is  10  feet.  Find  the  area  of  the 
trapezoid. 

5.  A  cubic  foot  of  brass  is  drawn  into  a  wire  ^  of  an  inch  in 

diameter.     Find  the  length  of    the  wire    to  the  nearest 

foot.     t  =  3.1416. 

Trigonometry.     Plane  trigonometry,  —  trigonometrical  functions, 

properties  of  logarithms  and  use  of  logarithmic  table,  solution 

of  triangles,  either  right  or  oblique,  by  either  natural  functions 

or  logarithms. 

Sample  Questioyis. 

1.  In  a  triangle  ABC  the  angle  A  is  90°  ;  the  side  A  B  is  4 

units  long,  A  C  3  units,  and  B  C  5  units.  State,  from 
inspection  of  the  figm^e,  the  value  of  the  cosine  of  the  angle 
C ;  the  sine  of  B;  the  tangent  of  C;  the  secant  of  B. 

2.  Construct  on  paper  an  angle  of  53°  14'  by  means  of  its  tan- 

gent (to  be  obtained  from  the  tables),  and  explain  your 
method. 

3.  Multiply    4978.3    by  (0.2916)3  and    divide    the    result   by 

v'  1.985,  using  logarithms  for  all  the  computations. 

4.  A  regular  octagon  is  inscribed  in  a  circle  of  8  feet  diameter. 

Compute  the  length  of  a  side,  using  only  natural  functions 
for  the  angles. 

5.  From  a  point  in  the  same  horizontal  plane  with  the  base  of 

a  tower,  the  angle  of  elevation  of  its  top  is  50°  39' ;  and 
from  a  point  100  feet  further  away  it  is  35°  16'.     Re- 
quired, the  height  of  the  tower. 
Duties.      Questions    relating   to   the    implements,   materials    and 
methods  used  in  making  maps  and  plans.     Details  of  plans, 
such  as  lettering  titles,  coloring   and   ornamenting ;   scales, 
north  points,  etc. 
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Methods  of  duplicating,  preserving  and  cleaning  plans,  etc. 
Tracing.     Same  as  Division  A. 

Plotting.     Plotting  a  survey  by  co-ordinates  from  field  notes,  ink- 
ing-in  plot  and  lettering  a  title. 

Sample  Question. 
Plot  accurately,  on  a  scale  of  30  feet  to  an  inch,  the  survey  of  a 
parcel  of  land  given  in  the  following  notes :  — 


Station. 
1. 

N. 

Bearing. 

48°  30'  E. 

Distance. 

213.00  feet 

2. 

S. 

42°  15'  E. 

193.80    " 

3. 

s. 

49°  15'  W. 

162.00    " 

4. 

N. 

82°  15'  W. 

77.40    " 

5. 

N. 

42°  45'  W. 

133.20    " 

Locate  station  one  5^  inches  from  the  bottom  of  the  drawing 

paper  and  2  inches  from  the  left  margin. 
Ink-in  the  plot,  mark  the  bearing  and  length  of  each  side,  draw  a 
north  point  and  letter  the  following  title,  making  your 
own  arrangement:   "Plan  of  land  in  Boston  belonging 
to  John  Smith,  March,  1898.     Scale,  30  feet  to  an  inch." 
Drawing.     This  subject  calls  for  the  making  of  a  detailed  drawing 
of  an  engineering  structure,  the  whole  to  be  finished  in  india 
ink  and  neatly  lettered.     A  rough  sketch  will  be  furnished, 
giving  the  general  dimensions  of  the  structure,  and  such  other 
data  will  be  supplied  as  a  chief  draughtsman  or  designer  in 
actual  practice  would  give  to  his  assistant  to  enable  him  to 
prepare  a  set  of  working  drawings. 
In  examinations  already  held,  the  applicants  have  been  required 
to  make  the  drawings  of  a  masoniy  abutment  for  a  high- 
way bridge. 
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[The  following  forms  are  furnished  for  the  information  and  convenience  of  officers 
making  appointments  to  positions  in  the  classified  service  of  the  Commonwealth  and 
the  cities  thereof.  They  are  furnished  merely  by  way  of  suggestion,  and  not  as 
forms  prescribed  by  law  to  be  strictly  followed.] 


Form  for  Nomination,  by  a  Mayor,  of  Police  Officers  — Probationary 

Term. 

I  hereby  nominate,  subject  to  the  approval  and  confirmation  of  the 
Board  of  Aldermen,  ,  to  be  a  police  officer  of  the  city 

of  ,  with  all  the  powers  of  a  constable  except  the  power  of 

serving  and  executing  civil  process,  to  hold  said  office  for  a  probationary 
period  of  six  months,  as  provided  in  the  civil  service  rules  of  the  Common- 
wealth, unless  sooner  discharged. 


Form  for  Nomination,  by  a  Mayor,  of  Police  Officers— After  Proba- 
tionary Term. 

,  having  served  as  a  police  officer  for  a  probationary  period 
of  six  months,  and  his  conduct  and  capacity  having  been  found  satisfac- 
tory, I  hereby  nominate,  subject  to  the  approval  of  the  Board  of  Alder- 
men, said  ,  to  be  a  police  officer  of  the  city  of  ,  with  all 
the  powers  of  a  constable  except  the  power  of  serving  and  executing  civil 
process.* 


Form    of   "Warrant  for   Police   Officer   appointed  for  Probationary 

Term. 

This  is  to  certify  that  has  been  appointed  a  police  officer 

of  the  city  of  ,  with  all  the  powers  of  a  constable  except 

the  power  of  serving  and  executing  civil  process,  said  appointment  being 
made  under  the  civil  service  rules  of  the  Commonwealth  for  a  probation- 
ary term  of  six  months,  beginning  on  the  day  of 
AD.  19     . 

*  In  cities  where  the  ordinances  provide  that  appointment  shall  be  made  for  a 
limited  time,  it  would  be  well  to  add,  "to  hold  office  for  the  term  and  according  to 
the  tenure  prescribed  by  the  laws  and  ordinances." 
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Form  of  Warrant  for  Police  Officers  appointed  after  Probationary 

Term. 

This  is  to  certify  that  ,  having  served  a  probationary  period  of 

six  months,  as  required  by  the  civil  service  rules  of  the  Commonwealth, 
has  been  appointed  a  police  officer  of  the  city  of  ,  with  all  the 

powers  of  a  constable  except  the  power  of  serving  and  executing  civil 
process.* 


Form  of  Notice  to  Persons,  other  than  Police  Officers,   appointed 
for  a  Probationary  Term. 

This  is  to  inform  you  that,  under  the  provisions  of  the  civil  service 
rules,  ha    selected  you  for  appointment  to  the  position 

of  in  the  for  a  probationary  term  of  six  months  from 

the  date  when  you  begin  service.  Should  your  conduct  and  efficiency 
during  such  probationary  term  prove  satisfactory,  you  will,  at  its  close, 
receive  a  regular  appointment ;  otherwise  your  appointment  will  cease. 
The  salary  attached  to  such  position  is  at  the  rate  of  $ 

This  conditional  appointment  does  not  preclude  prompt  discharge  from 
service  at  any  time  during  such  probationary  term,  in  case  of  misconduct 
or  inefficiency. 

A  prompt  reply  is  requested,  stating  whether  this  appointment  is 
accepted,  and  giving  the  earliest  date  when  you  can  present  yourself  for 
service. 


Notice  to  Persons,  other  than  Police  Officers,  appointed  after  Pro- 
bationary Term. 

Your  conduct  and  capacity,  during  the  probationary  term  of  six  mouths, 
having  been  found  satisfactory,  you  are  hereby  appointed  a  in 

the  department  [or  office]  at  a  salary  of  $        ,  beginning 

on  the        day  of  ,  A.D.  19     . 


Notice    to    Persons    whose   Conduct    or   Capacity    has   not  proved 
Satisfactory  during  the  Probationary  Term. 

I  have  to  inform  you  that  your  conduct  [or  capacity]  during  your 
employment  in  department  as  ,  for  a  probationary  term 

of  six  months,  has  not  been  found  satisfactory,  and  that,  in  accordance 
with  the  terms  of  your  original  appointment,  as  prescribed  in  the  civil 
service  rules  of  the  Commonwealth,  your  employment  in  said  department 
will  cease  on  the        day  of  ,  A.D.  19     . 

*  See  note  to  second  form. 
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